
 1 

                                                                                                    
 
 
 
 
 

NORTH HORSHAM PARISH COUNCIL 
 
 

 

 
 

ANNUAL REPORT 2016/17 
 

Roffey Millennium Hall, Crawley Road, Horsham, West Sussex, RH12 4DT 

Tel: 01403 750786 

Email: parish.clerk@northhorsham-pc.gov.uk 

Website:www.northhorsham-pc.gov.uk 

Facebook: www.facebook.com/ North Horsham Parish Council 

mailto:parish.clerk@northhorsham-pc.gov.uk
http://www.facebook.com/


 2 

 

 
MESSAGE FROM THE CHAIRMAN 

 
It is with pleasure that, as Chairman of North Horsham Parish Council, I introduce the 
Annual Report for 2016/17. 
 
Over the past few years, North Horsham Parish Council has worked hard for its 
community and taken opportunities that have arisen to improve the three community 
halls, open spaces, play areas, allotments, street furniture and other facilities that we 
provide for our residents. We have also been very proactive in commenting on planning 
applications and responding to consultations to try to ensure that the views of the 
residents of North Horsham are represented wherever possible. Along with 
responsibilities for our assets, the Parish Council has looked to try to support the local 
community with grant funding where possible and by having representation on outside 
bodies.  The Parish Council has also looked to give support to other groups and is 
especially proud of the Roffey Friendship Club, a facility that we provide to help those 
aged over 60 to make new friends and which has made a difference to many local 
people. 
 
The successes noted above have given the Parish Council the confidence to look 
towards the future and in 2016 the first draft of the Parish Council’s Business Plan, 
which included ideas for how the Parish Council will work within the community over the 
next five years, was produced. This will be built on in 2017. 
 
As 2017 unfolds the Parish Council will start work on a Neighbourhood Plan focusing on 
Local Green Spaces and Housing design, look to improve facilities for young people in 
Roffey and the over 60’s in Holbrook and work to try to get the best for local residents 
from the new development north of the A264. 
 
Without the hard work of staff, councillors and local residents who have supported North 
Horsham Parish Council over the last few years, the Parish Council would not have laid 
down the foundations for moving forward. I would therefore like to express appreciation 
to all of those who have contributed to the work of the Parish Council over the last few 
years and who have been instrumental in the achievements that came to fruition in 
2016/17. I hope that you will enjoy reading about them in this Annual Report. 
 
. 
 

Councillor Roger Wilton 
Chairman of North Horsham Parish Council 
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NORTH HORSHAM 
 
North Horsham parish is made up of four parish wards, Roffey North and South and 
Holbrook East and West.  

 
The parish covers approximately 1,905 hectares and in 2011 had a population of 
24,193. In 2011 there were 10,198 households and 17,119 electors.  
North Horsham Parish is neighbour to Forest and Denne Neighbourhood Councils, 
Warnham Parish Council, Rusper Parish Council and Colgate Parish Council. An area to 
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the east of the parish borders the High Weald Area of Outstanding Natural Beauty 
(WAONB). 
 
North Horsham contains a wealth of green areas used for recreation, many play areas, 
community buildings, health facilities, shops and small businesses. It has good bus 
links, a railways station, cycleways and both urban and rural footpaths. The much loved 
Horsham Riverside Walk passes through some of North Horsham’s unspoilt woodland. 
Whilst there is dependence on Horsham town for some of the larger facilities, North 
Horsham has its own identity and sense of community with long established local 
organisations. 

 
PARISH COUNCIL 

 
The Parish Council Office is situated in the Roffey Millennium Hall on Crawley Road. 
The full Parish Council as a corporate body meets at the Roffey Millennium Hall six 
times in the year and there are regularly scheduled meetings of the Parish Council’s 
Committees – Finance and Administration, Personnel, Planning Environment and 
Transport and Property and with working parties some of which include local residents.   
 
Meetings of the Parish Council and its Committees usually start at 7.30pm, are open to 
the public and everyone is welcome to attend.  There is fifteen minutes set aside at the 
beginning of all Council and Committee meetings for members of the public to ask 
questions, raise issues of concern, make a statement about local issues or draw 
relevant matters to the Council’s attention. 
 
Details of meetings, including a calendar of meetings can be found on the Parish 
Council’s notice boards which are situated across the parish and the Parish Council’s 
website.   
 

PARISH COUNCILLORS 
 
Parish Councillors are active in the community, work together to bring local issues to the 
attention of the council and help to make decisions on behalf of the local community. 
North Horsham Parish Council has nineteen Councillors, thirteen were elected in May 
2015 and four were co-opted prior to May 2016.  Cllr Jordan Day was co-opted to fill a 
vacancy in Roffey North in June 2016 and Cllr Alicia Smith was co-opted in September 
2016 to fill a vacancy in Roffey South leaving no vacancies.  
 
Currently there is a vacancy in Holbrook East following the resignation of Helen Ralston 
in February 2017. It is hoped that a councillor will be co-opted at the Annual Parish 
Council in May 2017. Helen Ralston’s contribution to the Council was extremely valuable 
and very much appreciated. 
 
The Parish Council was very sad to learn of the death of Mrs Pat Rutherford in early 
2017. She had been a member of North Horsham Parish Council for many years, 
retiring in 2015. She had been given the Freedom of North Horsham in 2014 to honour 
the work that she had done over the years and for the benefits that she had given to this 
community.  
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The Parish Council operates an independently reviewed Scheme of Members’ 
Allowances whereby an annual Allowance of £450 is payable to those elected Parish 
Councillors who wish to receive it. The Allowance is not available to those who are co-
opted.  
 
The Parish Council nominates representative Parish Councillors to serve on a number of 
local voluntary, public and community organisations throughout the year.  Examples of 
such organisations are Horsham Town Community Partnership and Horsham District 
Association of Local Councils.  
 
Activities in central Government impact on local Councils and Councillors keep up to 
date with legislation and new opportunities through attending training events.  
 

VOLUNTEERS 

 
The Parish Council is grateful to two local volunteers who have stepped forward to take 
the role of Tree Wardens for the Parish.  The Tree Warden Scheme, which is overseen 
by West Sussex County Council, supports local Tree Wardens who are appointed by the 
Parish Council and offers advice and some training. North Horsham’s Tree Wardens will 
be working to provide a list of all of the trees on Parish Council Property and will report 
back to the Parish Council on a quarterly basis at the Planning, Environment and 
Transport Meetings.  

 
The Parish Council is grateful to residents who have worked in a voluntary capacity to 
help formulate the comments made on the planning application for a large development 
of 2,750 houses, a business park, schools and community buildings north of the A264 
and those who have offered their support to the Parish Council and expressed their 
thoughts. 
 
Whilst individual projects have been singled out above, the Parish Council would like to 
thank all of the volunteers who work to support their community, without them, North 
Horsham would not be the place that we all love to live and work in. 

 
PARISH COUNCIL STAFF 

 
North Horsham Parish Council employs eleven members of staff. The Parish Council 
promotes a strong team culture despite some members of staff working remotely. One 
member of staff left the Council during the year and two new members of staff were 
recruited. There are six caretakers, two at each Hall and five administration staff. Two of 
the caretakers are also litter wardens who work to keep the main streets of North 
Horsham clean and tidy.  
 
The Council is committed to developing and nurturing its staff through training and 
opportunities for growth. Currently two members of staff are studying for recognised 
qualifications and all staff are given the opportunity to attend relevant short courses to 
improve their skill base. 
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FINANCE 
 
The Parish Council is funded by the Precept, a Council Tax Benefit Grant, and 
Environmental Cleansing Grant. Other income is from the from halls and other assets. 
The table below shows actual income and expenditure over the last three years and the 
budget for 2017/18. 
 
Income 

 2014/15 
actual 

2015/16 
actual 

2016/17 
actual 

2017/18 
budget 

Precept  271,392 278,908 282,726 293,552 

Council Tax Benefit 16,682 11,678 7,006 1,401 

Environmental Grant  9,204 9,388 9,538 9,500 

Administration 25,336 283 1,518 150 

Allotments 1,025 500 750 765 

North Heath Hall 57,975 56,362 57,651 60,200 

Holbrook Tythe Barn 38,905 26,397 27,068 26,200 

Multi Court Lettings 14,561 20,217 17,921 12,240 

Roffey Millennium Hall 82,977 74,601 73,845 74,000 

Total income 518,057 478,334 478,023 478008 

 
Expenditure 

 2014/15 
actual 

2015/16 
actual 

2016/17 
actual 

2017/18 
budget 

Administration 43,030 50,412 52,278 57,943 

Grants 8,501 13,773 8,577 10,000 

Burial contributions 6,000 6,000 3,000 1,500 

Personnel 252,909 287,220 293,325 277,325 

Planning Environment and 
Transport 

3,828 1,550 0 2,000 

Allotments 1,432 1,179 717 1,318 

Amenity, Recs and Open 
Spaces 

30,727 42,408 37,799 50,889 

North Heath Hall 18,192 21,995 24,070 24,380 

Holbrook Tythe Barn 15,456 18,609 17,582 22,213 

Roffey Millennium Hall 30,461 34,527 32,564 38,455 

Total expenditure 410,536 477,673 469,912 486,023 

 
The Parish Council started the financial year with a General Reserve of £77,644. At  
31st March 2017 the General Reserve had risen to £85,277 which covers net 
expenditure (2016/17) for running the Parish Council for 3 to 4 months. 
 
The Parish Council also holds Earmarked Reserves for identified purposes as shown 
overleaf. 
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Earmarked Reserves  
 

Reserve Purpose Balance at 
31.3.2017 - 

£ 

Repairs & Renewals For ongoing maintenance work at the Community 

venues. 

137,030 

Election Reserve For Parish election costs. 19,950 

Damage Reserve To be transferred to Repairs and Renewals in 

2017. 

4,000 

Revenue Reserve – 

VAT contingency. 

To cover the Council should it exceed the de-

minimus value of VAT. 

7,955 

Capital Projects  To be transferred to Repairs and Renewals in 

2017. 

4,000 

Planning For professional support in relation to large 

development. 

8,250 

Roffey Youth Club Funds from the closure of Roffey Youth Club and 

the winding down of the associated Charity. 

5,621 

Capital Receipt  Sale of land at North Heath Hall to be spent on 

capital projects from the Business Plan. 

25,000 

 TOTAL Ear Marked Reserves 211,806 

 
 

GRANTS 
 
The Parish Council is pleased to have supported activities which benefited the local 
community during 2016/17.  
 
Details of grants made during 2016/17 are shown below -   
 

  DATE 
2016/17 

RECIPIENT PURPOSE AMOUNT 
£ 

Apr 2016 Horsham in Bloom  Sponsorship 400 
Jun 2016 Roffey Cricket Club  Net extention 550 
Jun 2016 Victim Support On-going work 500 
Jun 2016 Holbrook Community Pre-School Ongoing work 2,300 
Sept  2016 West Sussex Mediation Service On-going work 400 
Nov 2016 Earles Meadow Conservation Group Conservation work 575 
Nov 2016 Jack and Jill Pre-school Fencing 2,000 
Nov 2016 Home-start Crawley On-going work 1,500 
Dec 2016 Roffey Cricket Club  Net extension 374 
Feb 2017 Asperger’s Voice Understanding 

Autism event 
200 

Feb 2017 Roffey Friendship Club Entertainment 150.00 
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COUNCIL ACTIVITIES DURING 2016/17 
 
In June 2016 Horsham District Council (HDC) announced that it was looking to charge 
for car parking in the Godwin Way Car Park. The Parish Council entered into 
discussions with HDC to explore whether or not this was a facility that could be provided 
by the Parish Council to enable parking to remain free of charge. However, there was 
little support from the local business community and reluctantly in January 2017 the 
Council decided against providing the service.  
 
The planning application for outline planning permission for the development north of the 
A264 (DC/16/1677) dominated the latter part of 2016 and early 2017 and the Parish 
Council submitted a comprehensive response to HDC highlighting major concerns. The 
consultation period for the amended planning application has now finished and it would 
appear that HDC will be considering the application in April 2017.  
 
The Parish Council remains concerned that the A264 will not cope with the additional 
traffic and that links between the new development and the remainder of the parish are 
not adequate and in some cases dangerous. The Parish Council commissioned a report 
on ways in which the linkages across the A264 could be improved as a way to try to 
influence West Sussex County Council and the developers and the document has been 
submitted to HDC as evidence. In the long term, the Parish Council hope to open up a 
dialogue with the developers to try to influence how the site will be developed and how 
community buildings and open spaces will be managed and maintained in the future. 
The Planning, Environment and Transport Committee has considered over 200 Planning 
applications over the year and submitted comments to HDC. Large applications include 
those for the  Recycling, Recovery and Renewable Energy Facility and Ancilliary 
Infrastructure at the former Wealdon Brickworks, Langhurstwood Road 
(WSCC/062/16/NH) and 58 new dwellings at the Holbrook  Club , North Heath Lane 
(DC/16/2855).  
 
The Property Committee oversees all of the Parish Council’s buildings and open spaces. 
During 2016/17 there has been the usual ongoing work to ensure that the buildings are 
in a good state of repair and compliant with legislation. In addition there have been new 
patio doors and some new windows fitted at Holbrook Tythe Barn and work has been 
done to improve safety in the Car Park there. There is still concern that parents who 
park in the car park at Holbrook Tythe Barn to collect their children from the nearby 
primary school do not park responsibly. North Heath Hall has been converted on to the 
mains water supply and had some external decoration. Additional air conditioning units 
have been fitted at Roffey Millennium Hall and some internal decoration has been 
completed.  
 
The buildings continue to be used for a variety of activities including dance and keep fit 
classes, children’s parties, martial arts, painting classes, one to one consultations, 
Citizens Advice Bureau surgeries and corporate events. The Parish Council is looking to 
increase usage of its facilities and is always willing to discuss with clients ways in which 
we can help to provide a space for their event or activity. 
 
The Parish Council has a large number of trees on their land and as a result there has 
been work undertaken on a number of trees throughout the year. The Parish Council will 
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welcome the list of trees provided by the newly appointed Tree Wardens so that a 
schedule of work can be formulated for the future. 
A schedule of work has been done on the Parish Council owned Play Areas at Holbrook 
Tythe Barn, Birches Road, Amberley Close  and Earles Meadow and staff have been 
trained on Routine Playground Inspection. Street lighting, bus shelters, litter bins, dog 
bins and notice boards owned by the Parish Council are also routinely inspected and 
any damage repaired.  
 
The Parish Council is grateful to Horsham First Responders for providing a defibrillator 
which has been sited at the front of Roffey Millennium Hall. The Parish Council will have 
ongoing responsibility for the defibrillator which has been registered with SECAmb.  
 
North Horsham Parish Council adopted the General Power of Competence in June 
2016. This enables the Parish Council greater freedom to undertake activities on behalf 
of the community that may previously have been restricted as the Council did not have 
the authority in law. The Parish Council started work on a Business Plan to cover the 
next five years and has started a dialogue with West Sussex County Council regarding 
youth facilities, an Internet Café and providing an over 60’s club in Holbrook similar to 
the Roffey Friendship Club as a way to encourage people to meet up.  
 
The Parish Council has represented its residents by responding to many consultations 
over the year including the Local Government Authority Local Boundary Commission’s 
Horsham District Boundary Review and Parish Ward Boundary Review, Horsham 
District Council’s draft Economic Strategy, Tourism Strategy and upgrades to Manor 
Fields Play Area.  
 
The Parish Council agreed to undertake a Neighbourhood Plan in 2015, but did not have 
sufficient resources at the time to progress it. Over 2016 and early 2017 this proposal 
was revisited and in March 2017 it was agreed to progress with a Neighbourhood Plan 
focusing on Local Green Spaces and Housing Design. Work will start in earnest on the 
plan over the coming months. 
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COUNCIL RESPONSIBILITIES…who does what? 
 

Municipal services within North Horsham are provided by three tiers of Local Government – 
West Sussex County Council, Horsham District Council and North Horsham Parish Council. All 
Councils work together, but each authority has its own areas of responsibility and service 
delivery. Overleaf is an overview of which authority provides each service. 
 
NORTH 
HORSHAM 
PARISH 
COUNCIL 
 

Roffey Millennium Hall 

North Heath Hall 

Holbrook Tythe Barn 

Amberley Road Allotments 

Holbrook Tythe Barn Play Area 

Birches Road Play Area 

Amberley Close Play Area 

 

Earles Meadow Play Area 

Earles Meadow open space 

Bus shelters – 6 in various locations 
Notice Boards – 9 in various locations 
Street Lighting- 27 in various locations 
Seats  
Litter bins 
Dog bins – 27 in various locations 

HORSHAM 
DISTRICT 
COUNCIL 

Refuse collections 
Waste and Recycling 
Litter 
Dog fouling 
Housing 
Environmental Health 
Business Rates 
Council Tax 
 

Open spaces (some) 
Tourist Information 
Planning Services 
Economic Redevelopment 
Car Parks 
 
For more details on HDC visit their website 
www.horsham.gov.uk 

WEST SUSSEX 
COUNTY 
COUINCIL  
 

Libraries 
Highways 
Footpaths 
Road conditions 
Street Lighting 
Education 
Children’s Services 

Social Services 
Trees 
Trading Standards 
Health  
 
For more details on WSCC visit their website  
www.west sussex.gov.uk 
 

 

YOUR PARISH COUNCILLORS AT MAY 2017 
  ADDRESS PHONE 

HOLBROOK EAST  Karen Burgess 27, Haybarn Drive, RH12 5JF 273533 

 Rita Ginn 17, Rusper Road, RH12 4BA 264109 

 Frances Haigh 27, Winterbourne, RH12 5JW 253652 

 Tony Rickett 33, Bluebell Close, RH12 5WB 217003 

  VACANCY  

HOLBROOK WEST  Peter Burgess 27, Haybarn Drive, RH12 5JF 273533 

 Roland Knight 99, Pondtail Road, RH12 5HT 264072 

 Richard Millington 22, Keats Close, RH12 5PL 241746 

 Ian Wassell 21, Speedwell Way, RH12 5WA 258762 

 Alan Britten 32, Brushwood Road, RH12 4PE 272226 

 Nicholas Butler 20, Farhalls Crescent, RH12 4DA 270597 

 Martin Loates 10, Bryce Close, RH12 4EF 269465 

 David Searle 7, Earles Meadow, RH12 4HP 256267 

 Simon Torn 9, Shepherds Way, RH12 4LT 07748 332774 

 Jordan Day 23, Medway Court RH12 4NL 07825 817582 

ROFFEY SOUTH (4) Ray Turner 8, Conifers Close, RH12 4QH 259612 

 Roger Wilton 54, Beech Road, RH12 4TU 269126 

 Sally Wilton 54, Beech Road, RH12 4TU 269126 

 Alicia Smith  1 North Holmes Close, RH12 4HB 07882 529494 

 


