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 MINUTES OF A MEETING OF NORTH HORSHAM PARISH COUNCIL 
HELD ON THURSDAY 6TH JULY 2017 AT 7.30pm 

AT ROFFEY MILLENNIUM HALL, CRAWLEY ROAD, HORSHAM 
 
Present:  Councillors:- A. Britten (Chairman), Mrs K. Burgess, P. Burgess, N. Butler*,  
  J. Day*, Mrs R. Ginn, Mrs F. Haigh, R. Knight, M. Loates (Vice Chairman),  
  R. Millington, T. Rickett, D. Searle, Miss A Smith, J. Smithurst*, S. Torn 

(arrived late), R. Turner, I. Wassell, R. Wilton and Mrs S. Wilton. 
 

* denotes absence. 
 

In attendance:  Parish Clerk - Pauline Whitehead BA(Hons) FILCM. West Sussex 
County Council (WSCC) Cllr L. Kitchen and WSCC Cllr A. Baldwin. 

  

  
FC/142/17 Public Forum 
 There were no members of the public present.  

 
FC/143/17 Apologies for absence 
 The Council received apologies and reasons for absence from  

Cllr. N Butler and Cllr J. Smithurst. Cllr J Day gave retrospective apologies 
after the meeting. 
 

FC/144/17 Minutes of the previous meeting 
 The minutes of the Annual Parish Council Meeting held on 11th May 2017 

were agreed and signed by the Chairman as a true record subject to 
removing Cllr I Wassell from the apologies list. 
 

FC/145/17 Declarations of interest 
 Cllr T Rickett declared a personal interest in FC/156/17, Correspondence, 

List 1 item 17 – inconsiderate parking in Bluebell Close. 
 

FC/146/17 Committees and Working Parties 
 The following Committee Minutes were presented to Council –  

(a) Property Committee – 15th June 2017. 
(b) Planning, Environment and Transport Committee 1st June 2017 

(rescheduled from 25th May 2017) and 22nd June 2017. 
(c) Personnel Committee –  25th May 2017. 
(d)  Finance and Administration Committee – 29th June 2017. 

 
It was RESOLVED that the Committee Minutes listed above be 
received and adopted. 
 

FC/147/17 Report from the Neighbourhood Plan Steering Group 
  

It was RESOLVED to receive notes from the Neighbourhood Plan 
Steering Group meeting held on 12th June 2017 with the notes from 
26th June 2017 to follow. 
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FC/148/17 Reports from representatives on outside bodies 
 There were no reports submitted. 

 

FC/149/17 Reports from District or County Councillors 
 Cllr. L. Kitchen alerted members to ongoing abuse of the disabled parking 

space on Fitzalan Road despite it being recently re-painted with white 
markings. Cllr Kitchen will pursue the painting of more prominent markings 
with WSCC Highways. 
Cllr. Kitchen raised extreme concern regarding unacceptable behaviour 
experienced by tenants in London and Quadrant flats at South Holmes 
Road and was progressing the issues with several agencies. 
 
Cllr A. Baldwin informed the Parish Council that yellow  lines to prohibit 
parking would be painted at Roffye Court off Crawley Road and on 
Comptons. Whilst cars were regularly parked with wheels on the kerb, 
there was no local bye-law in place to enable prosecution for this offence.  
Yellow lines were being removed from outside numbers 10 and 12 
Littlehaven Lane to allow parking. Concern was raised as the road 
narrows at this point and it is a natural crossing point for children. Cllr 
Baldwin would raise this concern with WSCC Highways. 
 

 Cllr Simon Torn arrived.  
Eight permanently fixed bollards will be installed outside One Stop on 
Lambs Farm Road. This will better manage parking at the site.  All 
deliveries should be to the rear of the premises. Currently there are three 
WSCC concrete bollards around the grass verge at that location. The 
Parish council is exploring the cost of installing an additional bollard at the 
site to further improve safety. 
 
Cllr P Burgess, Horsham District Councillor for Holbrook West notified 
Members that the roles of senior staff members at Horsham District 
Council (HDC) have changed and that HDC has recently won several 
awards for community involvement. 
Cllr P Burgess drew attention to Planning application DC/17/1239 relating 
to 56 Pondtail Road and the proposed demolition of existing bungalow and 
erection of 2x two storey dwellings. He observed that the proposed 
dwellings had four bedrooms and that a similar development had taken 
place in the near vicinity.  
The Rising Sun Public House on Pondtail Road closed for business on 
16th June 2017 representing a loss of a community facility. Councillors 
were encouraged to make their representations to Hall and Woodhouse. 
The decision on Planning Application WSCC/062/16/NH - Recycling, 
Recovery and Renewable Energy and Ancillary Infrastructure at the 
former Wealden Brickworks, Langhurstwood Road, submitted by 
Britaniacrest Recycling Ltd is scheduled for 18th July 2017. Cllr 
Kitchen will be on the decision making Committee.  Cllr Turner will be 
speaking on behalf of the Parish Council. 

County and District Councillors welcomed Parish Council support to try to 
resolve issues that had been raised. 
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Holbrook County Councillor P. Catchpole extended his apologies for 
absence. 
 

FC/150/17 Chairman’s announcements 
 The Chairman, Vice Chairman, Clerk and Deputy Clerk will meet with 

members of St Mark’s Church to explore collaborative working to provide a 
Friendship Club in Holbrook. 
 
The final recommendations from the Electoral Review of Horsham have 
been released and the proposed changes must be implemented by order 
subject to Parliamentary scrutiny. A draft legal document will be laid in 
Parliament and will provide for new electoral arrangements for Horsham 
District Council to be implemented at the local elections in 2019. The order 
recommends that North Horsham be divided into six wards Holbrook East, 
Holbrook West, Roffey North, Roffey South, Comptons and North 
Horsham Rural. A map is available on the Local Government Boundary 
Commission website. 
 

FC/151/17 Financial matters 
  

The Parish Council RESOLVED:- 
1. To note the Financial Report including the Ear Marked 

Reserves  and balance sheet to 30th June 2017 (attached). 
2. To agree the expenditure list of £39,427.78 to 30th April 2017  

and £51,027.20 for June 2017 (attached). 
 

FC/152/17 Standing Orders  
  

The Council RESOLVED to agree an amendment to SO 4.3 ‘Planning, 
Environment and Transport Committee’ as follows:-  
‘Has delegated authority and shall consist of 12 members, 
preferably three from each of the four Wards, with a quorum of 4, 
preferably one from each Ward.’   
It was further RESOLVED to agree an amendment to SO 4.5 ‘Internal 
Controls Working Group’ as follows:-  
‘Has no delegated authority. Reports to the Finance and 
Administration Committee. The Working group can consist of all 
members of the Finance and Administration Committee, to 
undertake tasks from a programme of work agree annually and with 
a quorum of two. Meetings shall be held at least four times per year 
to consider the following:- 

• Accounting procedures of the Council 

• Banking Procedures 

• Adherence to Financial Regulations 

• Internal procedural spot checks.’ 
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FC/153/17 Members’ Allowances 

 In line with the recommendation of the Horsham District Council (HDC) 
Remuneration Committee, the Parish Councillor basic allowance should 
be 9.4% of the HDC Basic Allowance which for 2017/18 is £4,870. This 
means that the Parish Council Allowance should rise from £450 per year 
to £458 per year for 2017/18.  
The first instalment of the Members’ Allowance for 2017/18 paid in July 
2017 has been paid at the 2016/17 rate. The adjustment will be made in 
the October 2017 payment. Elected members only are entitled to the 
Members’ Allowance. 
 
The Council RESOLVED to increase the Parish Council Members’ 
Allowance in line with Horsham District Council’s Remuneration 
Scheme. 
 

FC/154/17 Horsham District Dementia Action Alliance 
 The Dementia Action Alliance is a movement which aims to bring about a 

society-wide response to dementia. It encourages and supports 
communities and organisations across England to take practical actions to 
enable people to live well with dementia and reduce the risk of costly crisis 
intervention.  
The National Dementia Declaration lists seven outcomes that the DAA are 
seeking to achieve for people with dementia and their carers. In brief these 
are:- 
1. Personal choice and control of influence over personal decisions. 
2. Services that are designed to support the needs of those with 
dementia. 
3. Support to promote independent living. 
4. Being informed of where to get information.  
5. Living in an enabling and supportive environment where those with 
dementia feel valued and understood. 
6. Having a sense of belonging and being valued as part of family, 
community and civic life. 
7. To recognize that research is delivering changes in how the 
disease can be managed and providing hope for the future. 
 
The Action Plan below outlines how the Parish Council will support the 
outcomes within the National Dementia Declaration and people with 
dementia and their carers in the parish. 
 
North Horsham Parish Council Action Plan 
• Some staff and Councillors have been trained as Dementia Friends 
and they are encouraged to share their knowledge and techniques with 
others and lead by example.  
• To recognize that those using the services and facilities provided by 
North Horsham Parish Council have diverse needs and to allow users the 
opportunity to take their time to communicate their needs.  
• To provide clear user instructions/ directions.  
• To take into consideration ways in which using the buildings could 
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be made easier to use for those with dementia and/or other needs when 
undertaking any necessary work to the buildings. 
• To work with other organisations to promote information that would 
be of use to those with dementia and other needs. 
• To use a variety of ways of engaging with the community to ensure 
that as many residents as possible can become involved. 
 
The challenges to delivering these outcomes are resources (especially 
time) and making people aware of the Parish Council’s commitment to 
being as inclusive as possible to all residents. 
 
The Council RESOLVED to join the Horsham District Dementia 
Action Alliance and agree the Action Plan above to support those 
with dementia and their carers in the parish. 
 

FC/155/17 Godwin Way Car Park 
 As reported at the Planning Meeting on 1st June 2017 a letter dated 25th 

May 2017 had been sent to HDC outlining concerns about the Godwin 
Way Car Park. Concerns included issues with the reliability of the pay 
machine, the length of the maximum stay and the effect that making the 
car park a pay and display facility had on local trade.  
Also reported at that meeting was an approach made by the Co-operative 
store to explore if financial contribution from local retailers could assist the 
Parish Council to take responsibility for the Car Park. The Chairman spoke 
with the Director of Community Facilities at HDC to explore a non-
repairing lease and potential costs associated with that, but staff changes 
at HDC has meant that this has not been taken any further.  
A response to the original letter has been received from HDC offering a 
meeting. 
The Co-operative store was to arrange a meeting with local retailers, but it 
has been suggested that this should be the responsibility of the Parish 
Council.  
Key points:- 

1. The Parish Council has considered taking responsibility for the 
Godwin Way Car Park twice (September 2016 and January 2017) 
and both times declined. Members were concerned about the lack 
of information and the lack of support from the retail community. 

2. The full cost given by HDC to run the Godwin Way Car Park was 
16,913 per annum. That included rates, repairs, landscaping, 
management, enforcement and insurance. With some significant 
capital spends required in the next few years HDC advised setting 
aside £19,270 (£20,000) per annum. 

3. A full repairing lease was drawn up by HDC for ten years with a 
five-year break clause with a peppercorn rent to HDC but this was 
not endorsed. 

4. There have been problems with the pay machines at the Godwin 
Way Car Park since 1st April 2017 and lack of clarity about the 
ability to stay for more than three hours and up to six hours.  

5. HDC has offered to install signage to clarify the arrangements for 
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staying between 3 and 6 hours. 
6. The car park is operating well below capacity.  
7. The retailers have reported a significant downturn in trade. 
8. The Co-operative Society has offered a sum of money for a one 

year period to the Parish Council towards keeping the car park free 
at the point of entry. 

9. Horsham District Council have offered to meet with NHPC. 
10. There is the potential for a meeting between the Parish Council and 

the local retailers to understand what support (including financial) 
there would be to an alternative scheme. 

11. It is likely that a financial contribution will be needed from the Parish 
Council. 

12. There is a financial risk to the Parish Council. 
13. It has been suggested that as the pay and display machines can be 

set to issue a car parking ticket in two halves similar to those in the 
John Lewis Car Park in Horsham, (It is likely they could also be set 
to give half an hour free of charge, which was an original 
suggestion) retailers could reimburse the car parking payment to 
those handing in one half of the ticket and the Parish Council 
administer the collection of those tickets, but this is labour intensive 
and administratively intensive. 

14. There are no clear details of the cost of a non-repairing lease or 
any additional resource required for the Parish Council’s 
intervention. 

 
The Chairman outlined a simple solution to car parking at Godwin Way 
Car Park whereby the Parish Council holds a non-repairing lease for the 
Car Park and traders contribute on a yearly basis to cover costs. (The 
Parish Council may be called upon to make a contribution.) This would 
return Godwin Way Car Park to a non-fee paying car park  
 
The Council RESOLVED to enter into discussions with Horsham 
District Council and the retail community with the aim of providing 
support for the local retail centre. 
 
Car parking is an agenda item on the forthcoming agenda for the Horsham 
Association of Local Councils meeting on 12th July 2017. Representatives 
from North Horsham Parish Council will attend the meeting to share 
information and to work collaboratively with other parishes as appropriate. 
 

FC/156/17 Correspondence 
One personal declaration of interest 

 The Council received correspondence lists from 17th March 2017 to 12th 
May 2017 to 6th July 2017. (Copies attached). 
Cllr Rickett informed the Council that car parking for Littlehaven Station is 
affecting many residential roads and that local residents would be grateful 
for Parish Council support to bring this to the attention of WSCC and the 
Police. It was observed that whilst yellow lines were one option, without 
enforcement, these became ineffective.  
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FC/157/17 Date of next Council meeting 
  

The next Parish Council Meeting will be held on Thursday 7th September 
2017 (Scheduled) 
 

 

There being no other business, the Chairman closed the meeting at 8.50pm. 
 

………………………………………… Signed 
 

 
…………………………………………..Dated 














