NORTH HORSHAM PARISH COUNCIL
PARISH COUNCIL MEETING
THURSDAY 8™ MARCH 2018 AT 7.30pm
AT ROFFEY MILLENNIUM HALL

CLERK’S REPORT
To be read in conjunction with the Agenda.

Public Forum.
Members of the public are invited to put questions or draw relevant matters to the

Council’s attention, prior to the commencement of business. This is for a period of up
to 15 minutes and shall be limited to 3 minutes per person.

Apologies for Absence.
Apologies and reasons for absence to be given to the Clerk.

Minutes
Circulated separately and on website.

Declarations of Interest.
Members are advised to consider the agenda for the meeting and determine in

advance if they may have a Personal, Prejudicial or a Disclosable Pecuniary Interest in
any of the agenda items. If a Member decides they do have a declarable interest, they
are reminded that the interest and the nature of the interest must be declared at the
commencement of the consideration of the agenda item; or when the interest becomes
apparent to them. Details of the interest will be minuted.

Where you have a Prejudicial Interest (which is not a Disclosable Pecuniary Interest),
Members are reminded that they must withdraw from the meeting chamber after
making representations or asking questions.

If the interest is a Disclosable Pecuniary Interest, Members are reminded that they
must take no part in the discussions of the item at all; or participate in any voting; and
must withdraw from the meeting chamber; unless they have received a dispensation.

Adjournment for the Horsham Prevention Inspector from Sussex Police to respond to
concerns raised by North Horsham Parish Council regarding various issues.

The Parish Council raised two questions with the Sussex Crime Commissioner through
the Surrey and Sussex Association of Local Councils.

How do the Police intend to reduce the fear of crime and anti social behavior in
communities where there has been targeted criminal activity and the performance of
the Police could be in question, encourage better relationships/ community
engagement with the Police and maintain a local presence in communities in the
future?

How does the Police Crime Commissioner intend to increase Police visibility?

In addition concern was raised when trespassers on land at Holbrook Tythe Barn
weren’t moved on by the Police, although they have powers under which they can act.



A letter in response was received and reported to the Property Committee on 8t
February 2018, but the Committee expressed disappointment that the response had
not clarified all of their enquiries.

The Parish Council also wrote to the District Commander to raise concern about car
crime and burglary in Earles Meadow and its potential link to turning off street lights in
the area after midnight. The Parish Council issued an invitation to the Police to attend a
Council meeting.

Committees and Working Parties
Minutes as follows circulated separately: -

a) Property Committee - 8th February 2018.

(b) To note that the next Property Meeting has been moved from 12t April 2018 to
Thursday 3rd May 2018.

(c) Planning, Environment and Transport Committees —25th January 2018, 22nd
February 2018.

(d) Finance and Administration Committee — 15th February 2018.

(e) Personnel Committee — 18th January 2018

Report from Neighbourhood Plan Steering Group- See Annex A

Meeting notes from 16th January 2018 have been circulated.

A leaflet encouraging volunteers to get involved in the Neighbourhood Plan (NP) has
been circulated to all households using Horsham Pages (North).

A Community Survey designed to obtain views on how residents view green spaces
and design will be circulated to all Councillors. The Community Survey will be available
on Survey Monkey and the results of the survey will be automatically analysed to
provide a statistical report. Residents will be informed about the Community Survey
through Horsham Pages (North). For those not online, there will be an opportunity to
access a computer at Roffey Millennium Hall and to have the assistance of a member
of staff, if necessary, to complete the survey.

Whilst there is some guidance on the NP from Horsham District Council Officers,
professional support is required to ensure that the plan complies with legal
requirements and moves forward in a timely fashion. Quotations are being obtained for
an initial consultation.

Reports from Representatives on Outside Bodies
No reports submitted.

Reports from District or County Councillors
No reports submitted.

Chairman’s Announcements
The CEO of Horsham District Age UK had spoken with the Chairman regarding the Car
Scheme and transport to hospital for residents in North Horsham parish.
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Financial Matters — See Annex B
Payment schedules for January 2018 and February 2018 (To follow).

Godwin Way Car Park

In April 2017 Horsham District Council (HDC) introduced a system of pay and display at
Godwin Way Car Park. Initially people were put off using the car park because the
machine only took bank card payments. This has been rectified and cash is accepted.
There was a lack of clarity about how long parking was allowed for. This has been
rectified with signage. However, retailers have reported a loss in business as there are
lots of alternatives for shopping within a short distance where there is free parking or a
wider range of products. Inconsiderate parking has been reported in nearby streets.
There is a concern that shops will close and the amenity for residents in an area of
known social need will be reduced.

In order to return the car park to being free, the Parish Council put forward a
suggestion to hold a non repairing lease with HDC for a period of ten years with a
break clause after three and seven years. Retailers would be invited to enter into a
written agreement to cover the cost of the lease by paying equal shares. One retailer
has already endorsed this suggestion. The Parish Council’s contribution would be the
administrative cost of holding the lease, collecting the money from the retailers and
transferring it to HDC.

Finance - Expenditure

On 20t November 2017 HDC reported that the annual cost of running Godwin Way Car
Park for 2017/18 was £23,757. Of this £9,157 were direct costs; £8,600 were HDC
overheads (Management and enforcement) and £6,000 was allocated towards capital
repairs. No major work has been done on the car park for around ten years. HDC has
advised that the cost for resurfacing and re-marking the car park is approximately
£1,000 per space. There are 59 spaces. The projected annual expenditure excludes
any contingency for extra cleaning, snow clearing and any allowance for inflation.

NB. -If North Horsham Parish Council was responsible for the car park there would be
a management cost and enforcement would still be required for the disabled bays.

Finance — Income

Projected income for 2017/18 was £13,000 from pay and display, £2,600 from season
tickets and £6,540 from parking discs making a total of £22,140.

January 2018 — HDC offered 3 options.

Option 1 —keep as is.

Option 2 — North Horsham to take over the running of the car park and all associated
costs. For this HDC would look to the Parish Council to pay £18,000 per year.
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Option 3 — To introduce a ‘free’ one hour parking period for customers for which the
Parish Council would contribute towards the potential lost income (projected to be
£6,000 to £7,000 per year). The Parish Council would raise this money from retailers.
HDC would increase the maximum stay of the car park from 3 hours to 4 hours.

General Data Protection Regulations (GDPR)

Notes of the meeting held on 15t February 2018 have been circulated.

Quotations for data audit, systems and website checks, training and Data protection
Officer support will be circulated if they are available.

Arrangements for Councillor's e-mail will be discussed.

Annual Parish Meeting

It is recommended that the Annual Parish Meeting be held at Roffey Millennium Hall
and that the projects initiated by the Parish Council be showcased, e.g. the
Neighbourhood Plan, North Horsham Friendship Club.

100 year anniversary to mark the end of WW1. — see Annex C
See letter dated 6! January 2018 from the Royal British Legion regarding the
commemoration of the end of WW1. Ways to take part include:-

Silent Soldier Scheme.

Cost - £250. The name of the sponsor is displayed on the silhouette.

Permission to erect the silhouette would be required from the land owner, but no other
planning permission would be needed. The Soldier is made of dibond, which is the
same material as a road sign, therefore has no scrap value to deter vandalism and
crime. The Royal British Legion provide fixings for the Soldier which will hold it firmly in
place but are not fully vandal proof.

The Parish Council would be asked to sign an indemnity agreement to take
responsibility for the Soldier and where it is placed.

The Parish Council’s Public Liability Insurance would cover the silhouette.

‘Thank You’ campaign

The Royal British Legion is starting to introduce a ‘Thank You’ campaign, which will run
between 8" August 2018 and 11 November 2018. The website link is:-
https://www.britishlegion.org.uk/remembrance/ww1-centenary/thank-you/

more information will emerge during the year.

Enquiries have been made to find out if Horsham District Council or the Horsham
branch of the Royal British Legion are participating in this event so that partnership
working could be explored.
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South and South East in Bloom — Parishes in Bloom — See Annex D
Parishes in Bloom is a pilot scheme for 2018 to recognize the contribution made by

Parish Councils to the general environment. An assessment is made based on
community involvement, environmental responsibility and maintenance.

Policies — see Annex E
Opens Spaces Policy
Conditions of Hire for Halls
Health and Safety Statement.

Correspondence — See Annex F
List from 12" January 2018 to 1st March 2018 attached. List from 2" March 2018 to 8t

March 2018 will be available at the meeting.

Date of Next Meeting
Annual Parish Meeting — 10t May 2018 (Scheduled)



PARISH COUNCIL MEETING
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AGENDA ITEM 6

NOTES FROM THE NEIGHBOURHOOD PLAN STEERING GROUP
16t JANUARY 2018



Notes from the Neighbourhood Plan Steering Group
Tuesday 16" January 2018 — Roffey Millennium Hall

Purpose of the meeting — to progress the North Horsham Parish Neighbourhood
Plan focusing on open green space and housing design, as agreed by the Parish
Council, and to encourage community participation.

Steering Group — ClIr Alan Britten, Clir. James Davidson, Cllir Martin Loates,
CllIr Alicia Smith, Clir J Smithurst*,

In attendance — Clerk Pauline Whitehead BA(Hons) FSLCC, Horsham District
Council Neighbourhood Plan Officers Norman Kwan and Gavin Curwen.

1. Apologies
Clir John Smithurst gave his apologies.

2. Notes from previous meeting.
The working party received notes from 12" December 2017.

3. HDC Neighbourhood Plan Officers attended the Meeting to give advice on
work already started and to give guidance on how to progress the NP.

4. The Neighbourhood Plan Officers (NPO) and working party reviewed wording
for a leaflet raising awareness of the Neighbourhood Plan submitted by Clir.
John Smithurst. Clir Alicia Smith agreed to refine the wording so that the
document could be published in the Horsham Pages (North) the deadline for
which is 12t February 2018.

The NPO advised that the Vision can be put in at the start of the process, or it
can be developed using information generated by responses to
questionnaires, workshops presentations etc.

The NPO advised that it would be useful to develop a PowerPoint
presentation explaining what a Neighbourhood Plan is and how residents can
engage with a view to members of the NPSG giving the presentation at local
clubs and organisations. In order for the NP to be validated, there will need to
be evidence of community engagement. The NP Steering Group were also
advised to develop a programme of engagement.

The NPO encouraged the NPSG to think about how the questionnaires would
be distributed to reach as many people as possible and how people would
return the questionnaires. It was suggested that the questionnaire should be
short and presented as an A5 booklet; that it should be delivered to every
household and that it should be put onto Survey Monkey so that people can

Al



respond on line should they wish. It should be made clear that more than one
person in any household can respond to the questionnaire. Additional copies
could be made available to residents through e-mailing the Clerk and having a
few hard copies at the Parish Office.

It would be useful to have events to raise the profile of the NP immediately
after the leaflet drop so that residents who were minded could attend the
events to find out more before completing the questionnaire. It was generally
thought that this would be better after the February half term.

The profile of the NP could also be raised through other publications such as
All About Horsham. Residents could be directed to complete the
questionnaire online at Horsham Library. The NPO suggested that it may help
to plan of the Council decided when it wanted the information to be available
and then work backwards. It was suggested that it would be a good idea to
have a Councillor available at Roffey Millennium Hall for a set period of time
every Saturday morning to answer questions about the NP.

The NPO advised that thought needed to be given to how the questionnaire
would be analysed and recommended that some answers would need to be
scored. Careful thought needed to be given to how questions were worded
(no leading questions) and what the Parish Council would do with information
once it had ben collected. The Parish Council must accept that it cannot
resolve all issues. The NP can be reviewed after it is made and evidenced
changes made, but that the Parish Council needs to manage expectation and
not put things into the plan that the Parish Council cannot influence or
achieve.

The NPO advised that when houses are built now, they are future proofed so
that they can be easily and efficiently extended or upgraded. This enables
consistency in design so that if houses are extended they are in keeping with
the general street scene.

Adding the public realm to the questionnaire would allow the community to
have some influence over the style or character of the area, so include
seating, signage, street furniture, lights etc. The Horsham District Planning
Framework promotes green infrastructure using green rooves, hanging
gardens, grey water, solar panel, improvements in insulation etc.

Whilst the NP results in Planning Policies that become part of the Planning

Framework, community aims can be included to influence the Highways
Authority or other agencies.
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It has been suggested that a map of green spaces in North Horsham be
included with the questionnaire, but in reality, that may prove unmanageable
due to the amount of information to be included on an A5 sheet of paper.

It is hoped ultimately to classify some of the green spaces in North Horsham
as ‘Local Green Space’ as that gives them the same protection as Green belt
land, however, the NPO reminded the Parish Council that Paragraph 77 of the
NPPF states that :-

The Local Green Space designation will not be appropriate for most green
areas or open space. The designation should only be used:

where the green space is in reasonably close proximity to the community it
serves

where the green area is demonstrably special to a local community and holds
a particular local significance, for example because of its beauty, historic
significance, recreational value (including as a playing field), tranquillity or
richness of its wildlife

where the green area concerned is local in character and is not an extensive
tract of land

So, whilst green spaces are identified, they may not fulfil the criteria to allow
them to be designated as ‘Local Green Space’.

There have been challenges against the green space designation during the
NP process as once there is a Local Green Space designation the land is lost
for development.

It was agreed that Clir. Alicia Smith would refine the questionnaire. The NPO
offered to assist with developing the questionnaire. It was suggested that
feelers be put out to community groups.

It was further agreed that if possible the questionnaire would go out during w/c
12" March to allow residents the time to look at it over the Easter holidays.
This would mean that the presentations would also need to be done before
the Easter holidays.

. Other actions
There were no other actions.

. Date of next meeting
To be confirmed.

A3



PARISH COUNCIL MEETING
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ANNEX B

AGENDA ITEM 10 - FINANCIAL MATTERS

PAYMENTS LIST FOR JANUARY 2018

(PAYMENTS LIST FOR FEBRUARY 2018 — TO FOLLOW.)



Printed on : 26/02/2018

North Horsham Parish Council 17/18 Page No 1

At: 14:45 LLoyds Bank Accounts
List of Payments made between 01/01/2018 and 31/01/2018
Date Paid  Payee Name Cheque Ref Amount Paid Authorized Ref  Transaction Detail
08/01/2018 SOS Systems DD-080118 50.30 00008277/7780/SOS Systems
01/01/2018 Horsham Publications Ltd DD 56.10 Horsham Pages(North) annual
02/01/2018  Horsham District Council DD-HDC-Jan 161.85 Emptying Dog Bins
02/01/2018  Horsham District Council DD=HDC-Jan 1,566.00 Rates Jan 18
02/01/2018  EDF102 - Refund Payment BGC- EDF10 -115.23 EDF102 - Refund Payment
03/01/2018  Mulberry & Co 0301182 375.12 Professional Services - Audit
03/01/2018  N. Simmonds, 0301183 200.00 Electrical Maintenance-HBC
03/01/2018  Woodstock IT Services 0301184 232.20 IT Support Services
04/01/2018  British Gas Business DD- Dec 12 472.22 961296274/7791/British Gas Bus
10/01/2018  British Gas Business DD+Dec 12 254.76 British Gas Bus- Gas cost
11/01/2018  Llyods Bank Credit Card Paymen JAN18-CARD 35.42 Parts for Floor Cleaner
11/01/2018  City Electrical Factors Ltd 1101181 127.51 Lamps
11/01/2018 V Edwards 1101182 36.00 Expenses Oct - Dec 17
11/01/2018  Johnson Logistics 1101183 360.00 Gen.Maint + Int.Dec
11/01/2018 D. Lees 1101184 28.35 Expenses Dec 17
11/01/2018  N. Simmonds, 1101186 155.00 Eletrical Work
11/01/2018  Ultraclean Commercial 1101187 120.00 Bus Shelter Cleaning
11/01/2018  Chalvington Group 1101181-2 846.00 Install CCTV
12/01/2018  C Brewer & Sons Ltd 0801181 12.94 Internal Redecorations
12/01/2018 BT Payment Services Ltd 0801182 445.23 Telephone & Broadband
12/01/2018  N. Simmonds, 0801183 300.00 Eletrical Work
12/01/2018  West Sussex County Council 0801184 23,066.17 December 2017 Salaries
12/01/2018  British Gas Business DD-Dec 12 126.10 British Gas Bus - Gas Cost
19/01/2018  Credit Card Payment- Jan 18 JAN 18 CC 13.51 Credit Card Payment- Jan 18
19/01/2018  Credit Card Payment-Jan18 JAN18 CARD 12.00 Credit Card Payment-Jan18
23/01/2018  EDF Energy Ltd DD-EDF Jan 116.68 Street Lighting
25/01/2018  Pitney Bowes Finance Ltd. DD- P Bowe 17.70 Pitney Bowes - Rental
25/01/2018  Surrey Hills Solicitors DD-SurHill 82.80 Professional Fees - NNH
26/01/2018  British Gas Business DD-2212668 443.42 Electricity - 021217 to 020118
26/01/2018  British Gas Business DD-2509843 327.82 Electricity - 021217 to 020118
26/01/2018  Scottish Water Business Stream DD-BS-Jan 233.26 Water rates
30/01/2018  Forest View Tree Surgery, 3001181 160.00 Open Space Fallen Trees
30/01/2018 SSALC Ltd 3001183 172.80 Staff Training
30/01/2018  N. Simmonds, 3001184 135.00 Electrical Maintenance - RMH
30/01/2018  Lioyds Credit Card payment C CARD-JAN 5.58 Credit Card payment-Jan 18
31/01/2018  Scottish Water Business Stream DD-BSJan18 37.80 Water Rates
Total Payments 30,670.41
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AGENDA ITEM 14

100 YEAR ANNIVERSARY TO MARK THE END OF WWH1

Letter from Royal British Legion dated 6% January 2018.



THE ROYAL BRITISH

LEGION

Polly Bate
Community Fundraiser West Sussex

) The Royal British Legion
Patron Her Majesty The Queen 100-101 Queens Rd
Brighton
BN1 3XF

T 07458047235

E  PBate@britishlegion.org.uk
W www.britishlegion.org.uk

Legion Contact Centre
0808 802 8080

Registered Charity Number: 219279

6™ January 2018

Dear Mrs. Whitehead,

Is your Parish Council looking for a way to commemorate the 100 year anniversary to mark the end of
the Frist World War?

This year, across the Country, the Nation will be joining together to thank the First World War
generation and all those who served, sacrificed and saved our world. One initiative that will be shown
throughout the country is the ‘Silent Soldier’, a sponsored silhouette which will display a mark of
respect to those who fell in the four years of war, leading to the Armistice in November 1918.

West Sussex Royal British Legion would like to invite your Parish to sponsor a ‘Silent Soldier’, to show
your support this year. As shown in detail on the enclosed flyer, we hope to see many ‘Silent Soldiers’
appearing across West Sussex, appearing on buildings, in gardens and fields, on roundabouts and
many other places.

Sponsoring a ‘Silent Soldier’ means the Royal British Legion can continue to support and care for
Veterans from all Wars since WW1, and provide life changing benefits to those members of the
armed forces communities affected, both individually and as a family.

If you wish to find out more about this initiative, please do get in touch. Alternatively, if you are
interested in supporting the Royal British Legion commemorate the end of the First World War in

different ways, there are so many ways your community can get involved - please contact me if you
would like to hear more.

Thank you for your time and | look forward to hearing from you.

Kind regards,

Polly Bate

Ci
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SOUTH AND SOUTH EAST IN BLOOM

Parishes in Bloom



South & South East in Bloom - Parishes in Bloom

Section A - Community Involvement (40% or 40 points)

The Parish is working towards things such as:

Being inclusive of local people, including Local ownership

Making a difference to local people & Involving local people in decision-making, communication & implementation
Representative of the wider local community

Planning for the future

Working in partnership with local groups and local organisations (i.e. police, environmental groups etc).

Working towards access for all.

Total points assessed for Section A (out of 40)

Section B - Environmental Responsibility (30% or 30 points)

The Parish is engaged in environmental activities such as:

Conserving local habitats & heritage (wildlife, natural landscapes & built environment)

Home or community composting, Green Recycling

Creating, maintaining or improving green spaces (Village Greens, parks & pocket parks, verges, woodlands, churchyards
etc.).

The Parish is engaged in addressing environmental issues such as the control of Fly-tipping, Fly-posting, Litter, Graffiti &
Dog fouling.

Total points assessed for Section B (out of 30)

Section C - Gardening/Horticulture/Conservation Achievement (30% or 30 points)

The Parish Council is employing good gardening, horticultural and tree management practices.
The Parish Council encourages residents to care for their gardens, allotments etc.
That residential gardens are generally well maintained and mostly enhance the parishes appearance.

Total points assessed for Section C (out of 30) - ‘
|

| GRAND TOTAL POINTS ASSESSED 1 B
|

| LEVEL ACHIEVED

|
| o _ |
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[ Areas of achievement:

Suggestions for future improvement:

Results

Level Points
_Highly Commended 0-36

Bronze 37-52

Silver 53-68

Silver Gilt 69-85

Gold 86-100
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Parish in Bloom.

South & South East in Bloom Trustees, Judges and Assessors regularly pass through many attractive and well-managed
parishes and often wonder why they are not involved.

As you will see from the attached assessment form we are about the environment, local people and everyday gardening,
wanting to see Parish’s and Villages thriving and being at the heart of community life in the region.

Pilot

This 2018 pilot is to provide an opportunity for Parish’s to receive a visit and be assessed under simple non-competitive
criteria. Receiving an external third-party validation from an organisation that has been assessing and judging Villages,
Towns, Cities and community groups for well over 40 years and who is part of Britain in Bloom.

We intend to make this initially a low key category causing the least disruption to the business of managing the Parish.
Just a question of identifying the many well-managed features that make up a Parish and providing feedback suggesting
areas of improvements or developments and of course to receive recognition for the achievements.

This Pilot is:
e |Isfreetoenter
* Non-Competitive
* Noneed for major preparations before a visit (unless you wish to),
¢ No special arrangements made for the visit.
* Visits only 1-2 hours depending on the size of entry
* The entry can be walked or a combination of walking and driving as required.
* Assessments will take place from Mid-June to Mid July 2018
* Receive awards at a Regional Award Ceremony

What the assessors would like to see:
Community Involvement
* Assessors would like to understand the level of involvement from the community or voluntary groups or
individuals especially in the areas of gardening and conservation.
* Arelocal people involved in decision-making about the appearance of the Parish and how decisions are

communicated & implemented?
* The level of partnership working with local groups and local organisations (i.e. police, environmental groups etc.)
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Environmental Responsibility

e What action is being taken to conserve the natural & built environment particularly the protection of local
habitats, & heritage buildings?

e Examples of local composting either collected wastes or community composting,

e Evidence of the creation or the maintaining or improving green spaces (Village Greens, parks & pocket parks,
verges, woodlands, churchyards etc.).

* The Parish Council is engaged in addressing environmental issues such as the control of Fly-tipping, Fly-posting,
Litter, Graffiti & Dog fouling.

Maintenance - Gardening, Horticulture & Tree Maintenance, Street Furniture

e Evidence of delivering good gardening, horticultural and tree management practices.

e The Parish Council encourages residents to care for their gardens, allotments, shop and business frontages etc.
¢ Residential gardens are generally cared for and enhance the parishes appearance.

e Parish signs and entrances are welcoming

e Parish street Furniture (seating, Bins, signage etc) is well maintained.
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POLICIES

THIS ANNEX INCLUDES:-

OPEN SPACES POLICY - recommended by the Property Committee
CONDITIONS OF HIRE FOR PARISH COUNCIL HALLS - recommended
by the Property Committee.

HEALTH AND SAFETY STATEMENT - annual review.



North Horsham Parish Council

OPEN SPACES POLICY

POLICY STATEMENT

It is the Policy of North Horsham Parish Council to protect all open space owned by the
Parish Council and ensure a safe and well managed environment for all users.

KEY PRINCIPLES

The Parish Council:

Recognises that the provision of open space and their design and layout are
important for play and recreation and are important in contributing to the quality of
the environment

Will build into the Council’'s Risk Assessment procedures clear processes for the
management of Parish Council owned Open Spaces, including play equipment and
trees

Provide and maintain safe and healthy working conditions, equipment and systems
of work for all employees and the Council’s contractors

Provide such information, training and supervision, as they need for this purpose

Give a high level of commitment to health and safety and will comply with all
statutory requirements.

WHO DOES THE POLICY APPLY TO

The Policy applies to all users of Parish Council owned Open Spaces, employees and
Councillors of North Horsham Parish Council and Council contractors.

REVIEW OF THE POLICY

Subject to any new legislation or changes in case law which require immediate
amendment; or any changes in the needs of the Parish Council, the Open Spaces Policy
will normally be reviewed at the annual meeting of Council in May.

El

Open Spaces Policy - January 2013
Amended June 2013/May 2014/ February 2018



1.1.

1.2.

1.3.

1.4.

2.1.

2.2

AREAS OF OPEN RECREATIONAL SPACE

Open Spaces

Amberley Close Open Space
Birches Road Open Space

Earles Meadow

Holbrook Tythe Barn Open Space

Play Areas

Amberley Close Play Area
Birches Road Play Area

Earles Meadow Play Area
Holbrook Tythe Barn Play Area

Allotment Sites

Amberley Close Allotment Site
Harwood Road Allotment Site

Other areas of Open Space

Land at Chennells Brook — part of
North Heath Hall — rear garden
Roffey Corner — part of

PROHIBITIONS ON THE USE OF OPEN SPACES AND PLAY
AREAS

The Parish Council seeks to protect the physical environment of the Open Spaces,
the wildlife and the public by putting into place, prohibitions on activities, which may
cause damage to the Open Spaces and the public.

The following activities are prohibited, unless the permission of the Parish Council
has been obtained in writing:

The removal of any barrier, post, seat or any other item provided for use on
the Open Spaces and Play Areas or for the maintenance of them

The erection of any barrier, post, ride, swing or any other structure

The removal of any plants, trees or soil from the Open Spaces

The Killing, injuring, taking or disturbing of any animal; and no person shall
engage in hunting, shooting or the setting of traps or the laying of snares

The turning out of or permitting any animal to graze on the Open Spaces

The erection of a tent or the use of a vehicle, caravan or other structure for
the purpose of camping

The lighting of fires or the disposal of a match or any other thing likely to
cause a fire

The use of fireworks or other pyrotechnic devices

Engaging in the sport of archery

The throwing of or the striking of a hard cricket ball with or without a bat

Open Spaces Policy - January 2013 El
Amended June 2013/May 2014/ February 2018



e The playing of golf, including the driving, chipping or pitching of a hard golf
ball

e The holding of any event, be it charitable, commercial or private, without
seeking the consent of the Parish Council beforehand

o That there be no driving or other use of any motor vehicle, motor cycle or
other mechanically propelled vehicle

e The depositing or dumping of litter or other waste materials of any
"description.

3. DAMAGE TO OPEN SPACES

3.1. Any damage or faults to items on the Open Spaces or any other related issues
should be reported as soon as reasonably practicable to the Parish Office at Roffey
Millennium Hall.

q. PLAY AREAS

4.1. The Parish Council seeks to provide Play Areas to a high standard which offer a
wide range of enjoyable and stimulating play opportunities to all children visiting the
Play Areas.

4.2. All Parish Council owned Play areas are inspected as follows:

e October to March —once a week — by visual and basic operational inspection

o April to September — twice a week - by visual and basic operational
inspection

e June of each year — by the Royal Society for the Prevention of Accidents
(RoSPA) — full operational inspection

4.3. Gates into the Play Areas should be kept shut at all times.

4.4. Dogs, with the exception of assistance dogs, are not permitted in any of the Play
Areas.

4.5. The play equipment provided by the Parish Council is suitable for children up to the
age of 14 years. Users and visitors to the Play Areas can obtain more specific
information on the various facilities available, by contacting the Parish Office at
Roffey Millennium Hall.

4.6. The safety of children whilst using and visiting the Play Areas is the
responsibility of the child’s parent, guardian or carer.

4.7. Any damage or faults with the play equipment, fencing, gates or other items in
the Play Areas; or any other related issues should be reported as soon as
reasonably practicable to the Parish Office at Roffey Millennium Hall.
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5. ALLOTMENT SITES

5.1. The Allotment site at Amberley Close is owned and managed by the Parish
Council; to which separate conditions apply. Further details can be obtained by
contacting the Parish Office at Roffey Millennium Hall.

5.2. The Allotment site at Harwood Road is owned by West Sussex County ~ Council

and managed by the Harwood Road Allotment Association. Further details can be
obtained by contacting the Parish Office at Roffey Millennium Hall.

6. OTHER AREAS OF OPEN SPACE - SPECIFIC AREAS

6.1. The land alongside Chennells Brook owned by the Parish Council forms part of
the wider Riverside Walk network.

Users of this area should take care at times of heavy rain or snow and walk on the
tarmac path, so as to avoid injury by slipping down the bank into the water.

The Parish Council would encourage cyclists using the path to dismount when
using this area of the Walk.
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e NORTH HORSHAM PARISH COUNCIL

Mam POLICY AND CONDITIONS OF HIRE
IN RELATION TO PARISH COUNCIL OWNED PREMISES

1. EXTENT OF THE POLICY
The Policy and Conditions of Hire relate to all premises owned by North Horsham Parish Council -
Holbrook Tythe Barn, North Heath Hall and Roffey Millennium Hall.

2. CORRESPONDENCE
All correspondence shall be addressed to the Parish Clerk, North Horsham Parish Council, Roffey
Millennium Hall, Crawley Road, Horsham, West Sussex, RH12 4DT.
Telephone — 01403 750786.
Email — parish.clerk@northhorsham-pc.gov.uk

3. REGULATIONS
All Hirers of Parish Council premises are bound by the rules and regulations governing use of the
premises, which are deemed to be incorporated in these conditions.

4. AGE OF HIRER
Persons under the age of 18 years are not acceptable as Hirers or as signatories to the Parish
Council's documentation in relation to hire of any of the premises.

5. BOOKING PROCEDURES
Bookings may be made by telephone, email or by personal visit to the Parish Office at Roffey
Millennium Hall.

On receipt of the required information, a Booking Confirmation letter will be sent to the Hirer, in
duplicate. The Hirer is required to confirm the booking by returning a signed copy of the Booking
Confirmation letter to the Parish Office.

Provisional bookings are not accepted.
6. BOOKING EXCLUSIONS

a) Bookings will not be taken for groups that it is believed may exceed the capacity of any room or
rooms as prescribed by the current Fire Regulations.

b) Bookings will not be taken for parties or events specifically for persons between 11 and 21 years.

c) Bookings are not taken at any of the Parish Council’s venues (including the Multi Courts) on any
Bank or Public Holidays i.e. New Year's Day, Good Friday, Easter Monday, Early May Bank
Holiday, Spring Bank Holiday, Summer Bank Holiday, Christmas Day and Boxing Day and any
other Public Holiday that may be announced from time to time.

Bookings are generally not taken during the Parish Council's Christmas closure from 1pm on
Christmas Eve until the New Year return to work date (the Parish Office will advise of opening
hours). )

Bookings may be taken on the Saturday and Sunday between Good Friday and Easter Monday.

Policy and Conditions of Hire 1
Amended 23/08/17: February 2018



d) The Council will not hire premises for purposes that conflict with its policies on Equality and
Diversity, Safeguarding, Counter Terrorism and Security and / or that are in breach of the Equality
Act 2010, Children Act 2004, Care Act 2014 and the Counter Terrorism and Security Act 2015. This
legislation will also be taken into account when considering whether to accept a booking. The
Council also reserves the right to not hire premises to people or organisations whose views and / or
conduct are not in accordance with the Public Sector Equality duty to:

Eliminate unlawful discrimination, harassment and victimisation
Prevent people being drawn into terrorism

Advance equality of opportunity between different groups
Foster good relations between different groups

The Council will not hire premises for purposes that are likely to cause offence to public taste and
decency, except where the possible offence is balanced or outweighed by other factors (e.g.
freedom of expression or artistic merit). This will ultimately be determined by the Property
Committee who will make a determination as to whether to hire the premises.

The Council will report individuals and / or organisations to the Police if it is believed that they may
have committed a public order or incitement to hatred offence (or any other criminal offence) on
Council premises.

When hiring the premises, the Council expects the Hirer to observe exemplary standards of
behaviour and conduct with regard to safeguarding children and vulnerable adults. The Hirer is
responsible for being fully aware of issues concerning the safeguarding of children and vulnerable
adults. Any possible risks involved in proposed activities must be considered by the Hirer and
appropriate action must be taken to protect everyone involved. The Council reserves the right to
cancel any bookings where the safeguarding conditions within its safeguarding policy are not
adhered to. This will include any incident where a group has allowed a person or people to help
with running a group in any capacity without formal notification to the venue or without enhanced
DBS checks being made available for inspection.

7. REAR GARDEN AT NORTH HEATH HALL
Use of the rear garden at North Heath Hall may be used as part of the hire of the building.

The specific hiring of the rear garden at North Heath Hall e.g. for amateur dramatic productions, may
be at the discretion of the Parish Clerk.

In the event of such a hiring the hire charge will be the same as that currently for the hire of Rooms 1
and 4 together.

8. HIRE CHARGES
The charges for the hire of each of the Parish Council's premises and services provided shall be those
as determined, from time to time, by the Parish Council.

The Parish Council's Policy is to review hire charges annually, coming into effect on the 1 of April each
year.

Where a booking is made for a date or dates after the date on which the Council's reviewed charges
come into effect, the scale of charges determined at the review shall be those applicable to the Hirer.

Policy and Conditions of Hire 2
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9. DEPOSITS
The taking of a deposit shall be at the discretion of the Parish Clerk and shall not exceed £350.

The deposit shall be paid at the time the invoice for the hire is sent out and is refundable subject to the
conditions in the following paragraph.

The Council may make deductions from the deposit for damage to property and equipment, the need
for additional cleaning after the event and any additional costs incurred by the Council associated with
servicing the event outside the agreed times and terms of hire.

10. ADDITIONAL CHARGES
Any other charges due from the Hirer shall be invoiced by the Council as soon as is practicable after
the date of hire.

Additional charges shall include costs due from the Hirer for damage, breakages, additional hire time,
additional cleaning time (where the Hirer has left the premises in an unacceptable condition) or for any
other item referred to in these conditions.

1. PAYMENT OF HIRE CHARGES
Payment of charges will be notified to the Hirer by way of an invoice.

When premises are hired by an Occasional Hirer for bookings of five or less sessions, an invoice will
be drawn prior to the booking. Payment must be made seven days prior to the event taking place and,
in any event, by the date stated on the invoice.

Where a booking is made with less than seven days’ notice, payment of the amount due must be made
in full immmediately.

Where payment is not received as directed, the hire may be subject to cancellation at the discretion of
the Parish Clerk or other authorised officer.

Late payment of any invoice may, at the discretion of the Parish Clerk, attract an administration fee of
£5 per week, beyond the due date of the invoice.

12. METHODS OF PAYMENT
Payments for hire may be made in the following ways:

e By cheque — payable to North Horsham Parish Council — and sent to the address stated in (2)
above or delivered personally to the Parish Office

e By cash - in person at the Parish Office (do NOT send cash by post)
e By Bank Transfer — bank details are on the invoice.
Currently, the Parish Council is unable to accept payment by credit or debit card.
13. CANCELLATION POLICY
In the event of a cancellation by the Hirer fourteen days or more prior to the event, a full refund will be

given for any monies paid, providing notification of the cancellation is given in writing.

In the event of a cancellation by the Hirer with less than fourteen days notice, a refund is at the
discretion of the Parish Clerk.

Policy and Conditions of Hire 3
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Bookings are accepted by the Parish Council on the basis of the information supplied by the Hirer. In
the event that any information given as to proposed use, number of persons attending or any other
relevant factor is found to be incorrect, the Parish Council reserves the right to cancel the booking. In
such cases, a refund will be considered by the Parish Council’'s Property Committee, on application by
the Hirer in writing.

All of the Community venues owned by the Parish Council are registered Polling Stations and as such,
certain areas of North Heath Hall, Holbrook Tythe Barn and Roffey Millennium Hall will be closed on
those days when European, Parliamentary and/or local elections are held. Where possible, the Parish
Council will endeavour to find alternative accommodation within their venues. Notification of
forthcoming elections will be given to the Hirer as soon as possible.

Bookings may be cancelled by the Parish Council for the essential safety of the Hirer or for operational
reasons. Notification of the cancellation will be given to the Hirer as soon as possible. The decision of
the Parish Council in this regard is final. Every attempt will be made by the Parish Council to provide
alternative premises, where possible. The Hirer will be given a full refund of any monies paid in respect
of such a cancellation.

14. PURPOSE OF HIRE AND SUB-HIRING
The Hirer shall not use the premises for any purpose other than that described in the Booking
Confirmation letter and shall not sub-hire the premises to any other person or organisation.

15. INDEMNITY AND INSURANCE
The Hirer shall be liable for and indemnify the Parish Council against any liability, cost, claim or
proceedings whatsoever arising under any statute or at Common Law in respect of any default or injury
however or by whoever caused by or to any persons which shall occur while such person is in or on
any part of the premises; or in respect of any loss or damage suffered or sustained by any person in
consequence of any such default or injury, other than arising from the Parish Council's negligence.

The Parish Council reserves the right to require any Hirer to produce evidence that the necessary
insurances referred to in the above paragraph have been taken out and are in force at all material
times.

Hirers are asked to consult their own insurers so as to safeguard themselves in the event of their being
held liable for any claim, demand, action or proceedings in this connection.

Public Liability - Hirers, other than those hiring for a non-paying function such as anniversary parties,
birthday parties, funerals etc. will be required to produce Public Liability insurance to a level
recommended by the Parish Council’s insurers.

All Parish Council owned premises are insured against claims arising out of the Parish Council's
negligence.

16. GOOD ORDER
The Hirer shall be responsible for good order being kept through the period of hire.

The Parish Council may make an additional charge for any expenses incurred in engaging the Police or
other personnel to preserve order prior to, during or after the period of hire.

17. SECURITY - NORTH HEATH HALL AND HOLBROOK TYTHE BARN
The Hirer (or their representative) must be present in the building at all times during the agreed hire
period. At no time must the building be left empty and unlocked and unalarmed. At the end of the hire
period, Hirers must wait for the caretaker to arrive before vacating the building.
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18. PERSONAL INJURY AND LOSS OR DAMAGE TO PROPERTY
The use of the premises and equipment, facilities and amenities, including car parking where available
is permitted solely at the Hirer's own risk. The Parish Council shall not be liable for any injury to any
Hirer or any employee, invitee or guest of the Hirer; or for loss or damage to any property.
Any property and effects in the premises belonging to the Hirer shall be at their sole risk; and unless
previously agreed by the Parish Council, if such equipment, property and effects are not removed at the
end of the hire, an additional charge may be made.

19. RISK ASSESSMENT
Every Hirer is responsible for performing a Risk Assessment prior to each and every use of the
premises. The Parish Council, may at its discretion, require a copy of the Risk Assessment.

20. ILLEGAL OR UNLAWFUL ACTIVITIES
The Hirer shall not cause or permit the premises to be used for any unlawful or illegal activity. The
Parish Council reserves the right to cancel the hire immediately and any monies paid will be forfeited.
The Parish Council will report evidence of illegal activities on the premises to the Police and assist with
their enquiries.

21. UNDESIRABLE SUBSTANCES
No article of an inflammable, explosive, dangerous, noxious, intoxicating or offensive nature may be
brought onto the premises without the written permission of the Parish Council.
Candles, smoke and bubble machines must not be used in any premises owned by the Parish Council
due to the automatic fire alarms.
Hirers must keep helium filled balloons weighted, so that they do not rise to the ceiling and cause
activation of the automatic alarm systems.

22, SMOKING
In accordance with the law, smoking is not permitted in any premises owned by the Parish Council.

23. EMERGENCY PROCEDURES
At the commencement of any period of hire, the caretaker on duty will point out the location of all fire
exits and assembly points and any other emergency procedures that may be in place.
It is the responsibility of the Hirer to familiarise themselves with the means of escape from the premises
and to ensure that any person at the period of hire requiring a Personal Evacuation Plan is identified
and a Plan in place.
The Hirer shall ensure that all fire exits (internal and external) and common parts of the premises are
kept free of any obstruction and shall immediately remove anything deemed to be an obstruction at the
request of the caretaker on duty or other authorised officer of the Parish Council.
All rooms within each of the premises have a maximum number of people allowed to use each room
either seated at tables or for dancing which have been set by the Fire Service.
it is the responsibility of the Hirer to ensure that the maximum numbers are not exceeded. The hire will
be stopped immediately by the caretaker in charge or other authorised offer of the Council if the
number of people in any room exceeds the permitted maximum.
In the event of an emergency, the Hirer shall comply with all directions given by any authorised officer
of the Council; or any member of the Emergency Services; or any other statutory body or agency.
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24, ELECTRICAL SAFETY
It is recommended that any electrical equipment brought to the premises for use by a Hirer should carry
an up-to-date PAT certificate.
The Parish Council will offer an annual service to Regular Hirers to enable electrical equipment used on
the premises to be tested by a PAT registered electrical inspector.
The electrical circuits in the premises must not be overloaded by the attachment of excessive quantities
of electrical equipment. The maximum loading on the circuits must not exceed 30amps. Should any
damage occur to the electrical circuitry of the premises by overloading or by the use of faulty
equipment, the Hirer will be responsible for the cost of any call out charges, repairs etc. to reset circuits.

25. RIGHT OF ENTRY
The Parish Council reserves the right for any authorised officer of the Parish Council, the Police, Fire
Brigade or any other statutory body to enter the premises at all times; and the right to require the Hirer
to refuse admission to or remove from the premises any disorderly person or persons, which may
cause danger or damage to the premises.

26. EQUIPMENT PROVIDED BY THE COUNCIL
The kitchens at each of the premises provide basic items of crockery and cutlery — cups, saucers, water
glasses and jugs, kettles and urns. Each kitchen also has a cooker (except for the kitchenette in Room
15/16 of North Heath Hall) and a fridge and freezer. Dishwashers are available at all Halls and
information on this will be given by the caretaker on duty at the time of hire.
The kitchens in each of the premises are not intended for the preparation and cooking of full scale
meals but for warming food and cooking small items only.
Deep fat frying is not permitted in any of the kitchens in each of the premises.
Hirers shall be responsible for ensuring that all small electrical appliances (kettles and tea urns) are
switched off at the mains at the end of the hire.
Chairs and tables are available at each of the premises at no charge. The Parish Council can also
provide multimedia projectors, projection screens and flip charts — all of which are subject to an
additional charge.
Operation of the moveable partition walls at North Heath Hall and Roffey Millennium Hall must only be
undertaken by the caretaker on duty or another authorised employee of the Parish Council.
It is the responsibility of the Hirer to report any damage or defect to; or the loss of any equipment to the
caretaker on duty or to the Parish Office.
Equipment owned by the Parish Council, such as tables and chairs, will not be loaned or hired out to
any third party for use outside of Parish Council premises.

27. CLEANLINESS
All Hirers shall leave all areas of the premises which have been hired clean and tidy and in an
acceptable condition, including kitchen appliances, crockery and cutlery.
Black rubbish sacks will be provided for occasional Hirers for functions such as a birthday party to
dispose of rubbish in the Parish Council’s refuse bins, the location of which will be pointed out by the
caretaker on duty.
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The location of brooms, dustpans and brushes and mops will be pointed out by the caretaker on duty
for use by Hirers at the end of hire, as appropriate.

28. BARBECUES
Barbecues are permitted on the outside patio areas of North Heath Hall and Holbrook Tythe Barn.
The intended use of a barbecue must be notified by the Hirer to the Parish Office at the time of making
the booking or prior to the booking.
Barbecues must not be placed near to any wooden structures e.g. seats, sheds etc
The use of an accelerant, such as petrol, must not be used to ignite the barbecue.
If disposal barbecues are used, these must not be disposed of in the Parish Council waste bins.
The use of a hog roast may be permitted and Hirers must contact the Parish Office before making any
arrangements for this.
The safety of others and any loss or damage arising from the use of a barbecue or hog roast is the full
responsibility of the Hirer.

29. ACCIDENTS
The Hirer must report all accidents involving injury to the public to the caretaker on duty or other
authorised officer, as soon as reasonably practicable.
There is a legal requirement under the RIDOR Regulations to report certain types of accident or injury.
The form to be used in such instances is prescribed and assistance will be given, if required, by the
Parish Clerk.

30. ALCOHOL
The Parish Council's venues are not subject to a Premises Licence. If it is the intention of the Hirer to
sell or supply alcohol, it is the Hirer's responsibility to make an application to Horsham District Council
for a Temporary Event Notice.
A copy of the Notice, when obtained, must be provided to the Parish Office. It is the responsibility of
the Hirer to ensure that the provision and serving of alcohol is in accordance with the Licensing Act
2003.

31. BROADCASTING AND FILM RIGHTS
A Hirer, hiring any Parish Council owned premises, shall not be granted broadcasting or film rights
without the prior consent of the Parish Clerk.
If such consent is given, the Parish Council reserves the right to take part in any negotiations, to be
party to the terms and condition of any agreement reached and to share in any income and publicity
derived therefrom.

32. PUBLIC PERFORMANCE AND COPYRIGHT WORKS
It is the Hirer's responsibility to ensure that there is no infringement of copyright during any period of
hire and the Hirer shall agree to indemnify the Parish Council in respect of any liability arising from any
infringement of copyright or performance rights.
The Hirer shall comply with the requirements of the Performing Rights Society Limited in relation to all
musical work in the Society’s repertoire.
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The use of the stage lighting and other production equipment at North Heath Hall; and the sound
system at Roffey Millennium Hall may only be used subject to permission being given by the Parish
Clerk or other authorised officer and may be subject to supervision by an authorised officer of the
Parish Council.

33. MUSIC AND DANCING
The Hirer shall observe all statutes, regulations and bylaws in relation to music and dancing in public
places.
Windows and doors shall be kept closed during all events involving music held at the Parish Council's
premises, so as to avoid disturbance to neighbouring premises.
Hirers should ensure that their employees, invitees or any other person associated with the Hirer leave
Parish Council premises quietly and to minimise noise outside the premises.
All music shall cease at 11pm.
Hirers are asked to note that North Heath Hall is fitted with a Sound Limiter system which automatically
cuts off the power supply if the noise level exceeds a prescribed level. Hirers will be given instruction
on how the system works and how to reset the system to restore power. In the event that the Hirer
cannot reset the equipment, the caretaker on duty must be informed immediately, as this may affect the
use of other equipment.
Any attempt to over-ride the system will disqualify the Hirer from further bookings at Parish Council
premises and may give rise to an additional charge being made for the employment of an outside
contractor to reset the equipment.
It is recommended that any electrical equipment brought to the premises for use by a Hirer should carry
an up-to-date PAT Certificate.

34. SERVICES AND ALTERATIONS
No additions or alterations shall be made to the gas, water or electrical supplies, any electrical
equipment; and no structural or other alterations shall be made to the fabric of the building; nor to any
of the furniture, fixtures, fittings or other property in the premises; nor any attachment by way of hooks,
nails, screws or any non-removable substance e.g. glue, shall be made of any equipment or materials
to the fabric or structure of the building without the express permission of the Parish Clerk. Any such
permission shall be subject to any terms and conditions as may be stipulated.

35. CHILDREN AND YOUNG PERSONS
The Hirer shall ensure that any activities for children under the age of eight years complies with the
provisions of the Children Act 1989 and any other relevant legislation; and that only fit and proper
persons have access to the children.
The Hirer shall take responsibility for all children in their care at all times while they are on Parish
Council premises.
The Parish Council will not assume responsibility for the care or welfare of any unaccompanied child or
children.
Any suspicious behaviour should be reported immediately to the caretaker on duty or other authorised
officer of the Council; or to the Police.

Policy and Conditions of Hire 8

Amended 23/08/17: February 2018

E\L



36. ANIMALS
The Hirer shall ensure that no animals (including birds) are brought onto Parish Council premises,
unless prior permission has been given by the Parish Clerk.

Guide dogs assisting people with limited sight or blindness are welcome on Parish Council premises,
providing they are accompanying their owner.

37. INFLATABLE BOUNCING DEVICES
It is the responsibility of the Hirer to ensure that that the company from which the equipment is hired
(the Company) fully complies with the guidance ‘The Safe Operation of Inflatable Bouncing Devices’
issued by the Inflatable Play Inspections Schemes.

It is the responsibility of the Hirer to ensure that the Company employs suitably experienced and trained
adult personnel, where the Company is responsible for setting up, operation and supervision of the
Bouncy Castle.

It is the responsibility of the Hirer-to ensure that the Company provides written evidence of a current
Public Liability Insurance Policy with a limit of indemnity of at least £1 million.

If the Hirer is to operate the Bouncy Castle, it is the responsibility of the Hirer to ensure that they are
provided, by the Company, with written instructions about the safe setting up, operation and supervision
of the equipment and that the name and address of the manufacturer or supplier is clearly marked upon
it.

The Hirer's attention is drawn to the following guidelines:

(a) Children should not be allowed to use the Bouncy Castle if there is a high wind or in wet
weather

(b) The Bouncy Castle must be adequately secured to the ground and situated away from possible
hazards

(c) Soft matting covering hard surfaces must be placed adjacent to the front or open sides. Users
should not be allowed to obstruct the entrance or exit. No-one should be allowed to play on the
step or front apron of a Bouncy Castle.

(d) There should be responsible adult supervision paying close attention to the children at play at all
times during its use

(e) The number of children using the Bouncy Castle must be limited to the number recommended in
the Hire Company’s safety instructions. There must be no overcrowding

(f) A rota system for different age or size groups should be operated, together with the observance
of any age limit of users (it is suggested that children over the age of 10 years should not use
the equipment)

(9) All children should be made to remove footwear, hard or sharp objects such as jewellery,
buckies, pens and other similar pocket contents.

(h) Eating or performing acrobatics must not be allowed.

The above is guidance only and is not a comprehensive guide. Further information may be obtained
from www.pipa.org.uk/playSafe

It is recommended that any electrical equipment brought to the premises by a Hirer should carry an up-
to-date PAT Certificate

No Inflatable Bouncing Device is permitted to be erected on the hard surfaces outside of any of the
Parish Council owned venue i.e. the patio areas at Holbrook Tythe Barn, North Heath Hall and Roffey
Millennium Hall.
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38. FLYPOSTING
Flyposting on vacant shop premises, street furniture, trees etc. is an offence and makes an offender
liable, on summary conviction, to substantial penalties.
An unauthorised and illegal display of posters may result in the cancellation of a booking and may be
taken into account when considering accepting future bookings of any Parish Council premises.

39. ADVERTISING AND OTHER SIGNAGE
Notice boards are provided at Parish Council premises to advertise a variety of events and Hirer's
activities at each of the Parish Council premises, subject to the approval of the Parish Clerk.
Any inappropriate, offensive, commercial or non-relevant posters, flyers or stickers will be promptly
removed.
Advertising and signage on the outside of any Parish Council premises are subject to approval by the
Parish Council; and may also require planning consent and the consent of the Highway Authority.

40. LOTTERIES, RAFFLES AND GAMING
No gaming, betting games or lotteries shall be carried on or be allowed to be carried on in any of the
Parish Council premises, except those games made lawful by the Betting, Gaming and Lotteries Acts;
and then only if the statutory provisions are complied with.

41. END OF HIRE
All periods of hire at all Parish Council owned premises shall cease at the following times:
Monday to Thursday 11.00 pm
Friday and Saturday 11.30pm
Sunday 9.00 pm

42. NOISE
It is the responsibility of the Hirer to ensure the effective supervision of the arrangements and the
activities in the premises during the period of hire and for the prevention of disorderly behaviour, so as
to ensure that no nuisance or annoyance is caused to nearby residents.
It is the responsibility of the Hirer to ensure that the Hirer and the Hirer's employees, invitees and
guests make the minimum of noise and disturbance on arrival at and departure from the premises; and
in the immediate environment of the premises.

43. COMPLAINTS
Any complaint by the Hirer in respect of the use of Parish Council premises or the arrangements for
that use, shall be made in writing to the Parish Clerk, within seven days of the date of hire. In the event
of a complaint being made, the Parish Council's Complaints procedure will be followed.

44. CHANGES TO POLICY AND CONDITIONS OF HIRE
The Parish Council reserves the right to amend this Policy and the Conditions of Hire at any time; and
any changes to the Policy and Conditions of Hire shall be notified to all Hirers.
The Policy and Conditions of Hire in force at the date of hire shall be those which are applicable to the
hire.

45. DATE OF REVIEW
This Policy and the Conditions of Hire will be reviewed at the annual meeting of Council in May.
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NORTH HORSHAM PARISH COUNCIL
HEALTH AND SAFETY

STATEMENT OF GENERAL POLICY
POLICY STATEMENT

North Horsham Parish Council aims to protect all persons including employees,
customers, contractors and members of the public from potential injury and damage
to health which may arise from work activities through a positive scheme of risk
management.

KEY PRINCIPLES
The Parish Council will -

e Manage the health and safety risks in the workplace proactively to prevent
accidents and cases of work-related ill health.

e Provide clear instructions and information, with adequate training, to ensure
that employees are competent to do their work. The Parish Council will
provide such information, training and supervision, as is needed for this
purpose.

e Engage and consult with employees on day to day health and safety
conditions as they arise.

e Implement emergency procedures.

e Maintain safe and healthy working conditions, provide and maintain plant,
equipment and machinery and ensure safe storage/ use of substances.

e Maintain up to date records of Health and Safety incidents and Report under
RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences
Regulations) as appropriate.

e Give a high level of commitment to health and safety and will comply with all
statutory requirements.

WHO DOES THE POLICY APPLY TO
The Policy applies to all employees and Councillors of North Horsham Parish
Council

REVIEW OF THE POLICY

Subject to any new legislation or changes in case law which require immediate
amendment; or any changes in the needs of the Parish Council, the Health and
Safety — Statement of General Policy will be reviewed annually.
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PARISH COUNCIL MEETING
8™ MARCH 2018
ANNEX F

AGENDA ITEM 17
CORRESPONDENCE LISTS

THIS ANNEX INCLUDES:-

CORRESPONDENCE LIST FROM 12™ JANUARY 2018 TO 28™
FEBRUARY 2018

THE LIST FROM 15T MARCH 2018 TO 8™ MARCH 2018 WILL BE
AVAILABLE AT THE MEETING.



North Horsham Parish Council Meeting 8" March 2018 Item 17 AnnexF
Correspondence List 1 from 12t January 2018 to 28t February 2018.
Below is a list of correspondence received at the Parish Council Office.
List 2 will be circulated at the meeting.
Circulated to all Councillors.
1. West Sussex County Council
e Planned roadworks in West Sussex
e Free Online Safety Session for West Sussex Residents at County
Hall North, Horsham 5th Feb 2018
e Bus Service Changes, February/March 2018
e Public Notice - Temporary Traffic Regulation Order - Wimland
Road, Faygate - 31/01/2018
e Public Notice - Temporary Traffic Regulation Order - Wimland
Road, Faygate - 12/02/2018
e Early Warning Notice - Temporary Traffic Regulation Order -
Rusper Road, Horsham - 13/05/2018
e Proposed Footway Improvement Heron Way.
e Permanent Traffic Regulation Order — Bluebell Close
TRO/HON1701/RC
e F/path Closure, Early Warning Notice - Temporary Traffic
Regulation Order - Albion Way subway, Horsham - 20/03/2018.
¢ Notification of Sussex Day on 16" June 2018 and an invitation to
share any events with WSCC so that they can be advertised as
part of the whole event.
e Early Warning Notice - Temporary Traffic Regulation Order -
Rusper Road, Horsham - 04/08/2018
e North Horsham County Local Committee 19t February 2018 —
agenda.
o Early Warning Notice - Temporary Traffic Regulation Order -
London Road, Horsham - 4/06/2018
o Early Warning Notice - Temporary Traffic Regulation Order -
Richmond Road, Horsham - Proposed start date 21/05/2018.
e Early Warning Notice - Temporary Traffic Regulation Order -
Crawley Road, Horsham - 25/07/2018
e Military Memories Tea Party; RAF Centenary Event 5 April 2018
2.30pm — pm Crawley Library.
2. Horsham District Council
e What's On in Horsham.
¢ Management structure.
e Residential Development by HDC at former Scout hut site, Peary
Close, Horsham to be known as Eagle Court.
e Application for funding for HDC Community Safety Scheme and 4
The Youth. The money held by HDC in the Horsham Youth Fund
came originally from North Horsham Parish Council, Denne, Forest
and Trafalgar Neighbourhood Councils and was for use for projects
for young people in those areas.
e Great British Spring Clean 2 — 4 March 2018.
e North Horsham Parish Council Section 106 funds (Property
Committee)




Presentation on Car Parking given to Forest Neighbourhood
Council in January 2018.

Velo South 2018 - Event Notification for Sunday 23 September
2018

3. Resident correspondence

4. NALC

T o ® @ @

L]
6. HALC

Letter regarding tree at Earles Meadow.
Note from Rudgwick Resident concerning North of Horsham
Development Viability

Chief Executive's Bulletin 2 - 12 January 2018
Chief Executive's Bulletin 3 - 19 January 2018
Chief Executive's Bulletin 4 - 26 January 2018
Chief Executive's Bulletin 5 - 3 February 2018
Chief Executive's Bulletin 6 - 9 February 2018
Chief Executive's Bulletin 7 - 16 February 2018
Chief Executive's Bulletin 8 - 23 February 2018 v3 — includes
NALC GDPR Tool kit.

NALC Newsletter — 30 January 2018

NALC Newsletter — 13 February 2018

NALC Newsletter — 20 February 2018

NALC Newsletter — 27 February 2018

Essential First Aid for Adults event is being held at Warnham Park
on Tuesday 13" March 2018 & Thursday 10" May
2018.Presentations and documents from the GDPR training held
recently. Clir P Burgess, ClIr | Wassell, the Clerk, Deputy Clerk and
Committee Clerk have attended training sessions.

West Sussex Association of Local Councils Annual Spring
Conference on Tuesday 6th March 2018, at the Hilton Avisford
Park, Yapton Lane, Walberton, Arundel, West Sussex, BN18 OLS.
Programme and associated details. Clir P Burgess to attend.
Response to questions put to the Sussex Police Crime
Commissioner by North Horsham Parish Council and a copy of the
minutes of the meeting.

GDPR — Useful Documents.

NALC Legal Briefing: Reporting Personal Data Breaches.

Minutes of meeting held 9t January 2018 and associated
information.

7. Sussex Police

In the Know and updates on scams.

Neighbourhood Alert — weekly bulletins

Really Useful Advice from Take Five To Stop Fraud Week
25/01/2018

Response from Police Crime Commissioner to enquiry from
Property Committee about Police powers in cases of trespass by
travellers. Original letter to PCC dated 10.1.18, response dated
05.02.18.

Graffiti on bus shelters on Bartholomew Way and Jackdaw Lane.
Sussex Police and HDC are working together as part of the
Community Safety Team to try to identify the perpetrators.
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10.

11.

12.

13.

14,

15.

16.

17.

Horsham and Mid Sussex CCG
e CCG Patient Roundup 1st - 12th Jan 2018
¢ Patient Roundup 15th - 26th Jan 2018
e Survey: Medicines on prescription that can be bought over the
counter, survey ends 28th February.
e Patient Roundup 29th Jan - 9th Feb 2018
» Patient Roundup 12-23 February 2018.
Horsham and Mid Sussex Volunteering Agency
e Newsletter January 17, 2018
e Horsham District Council proposals for the delivery of Voluntary
and Community Support after 15t April 2018
e West Sussex Grants Funding Changes - Crowdfunding Meetings
o Newsletter January 31, 2018
e Networking Event which will focus on the future support for
community and voluntary sector in Horsham District. The event will
be held between 10am and 1pm on Monday 5" March at the
Roffey Millennium Centre in Horsham.
e West Sussex County Council, WSCC VCS Engagement Event
Tuesday 27 February 2018
e Newsletter February 14, 2018
Horsham District Cycle Forum

e Next forum meeting - Tuesday 6th February
Horsham District Dementia Action Alliance.

e Minutes of the Horsham District Dementia Action Alliance Open
Forum held at Skylark Care Home, St Marks Lane, Horsham,
RH12 5PU on Tuesday 13" February at 10am. Clir A Britten and
the Deputy Clerk attended.
e “Time for a cuppa” Fundraising event for Dementia UK at
Westlake House.
Horsham District Older Peoples Forum
e MP Question Time - 10.30am - 1pm on Friday 2nd March 2018.
Request for topical questions.
Sport England
Newsletter.
Horsham District Age UK
Invitation to celebrate 60 years anniversary 20" February 2018 11.45am
to 2.30pm Lavinia House.
Planning Aid England
Up front — newsletter.
The New Friends of Horsham Park
 December newsletter and notes from meetings.
e Fund raiser ideas (Festival of Gardening) and input for our Year
of Culture 2019 Projects (Poets Corner)
o List of events coming up in February and March 2018.
e January Newsletter.
Local Council Public Advisory Service
Update on General Data Protection Regulations (GDPR) including link

to ICO guidance https://ico.org.uk/for-organisations/quide-to-the-general-
data-protection-requlation-gdpr/accountability-and-governance/data-
protection-officers/
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18.

19.

20.

21.

UK Power Networks

Storm Fionn.

Kent, Surrey, Sussex Air Ambulance

Letter of appreciation for grant funding of £2,000 and conformation
that the money had been spent according to the application.
Community Engagement Team — Gatwick Airport

Invitation to Discover Gatwick 21st February 2018

Brittaniacrest

Proposed designs for Recycling Plant at Langhurstwood Road.




