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NORTH HORSHAM PARISH COUNCIL 

 
PROPERTY COMMITTEE – THURSDAY 7th FEBRUARY  2019 

 

COMMITTEE REPORT 

 

Note the numbers below refer to the item number on the agenda: 
 

1. Public Forum 
 The Public Forum will last for a period of up to 15 minutes during which members of the 

public may put questions to the Council or draw attention to relevant matters relating to 
the business on the agenda. Each speaker is limited to 3 minutes. The business of the 
meeting will start immediately following the public forum or at 7.45 pm whichever is the 
earlier 
 

4. To receive any Declarations of Interest from Members of the Committee 
Members are advised to consider the agenda for the meeting and determine in 
advance if they may have a Personal, Prejudicial or a Disclosable Pecuniary Interest in 
any of the agenda items. 
 
If a Member decides they do have a declarable interest, they are reminded that the 
interest and the nature of the interest must be declared at the commencement of the 
consideration of the agenda item; or when the interest becomes apparent to them.  
Details of the interest will be minuted. 
 
Where you have a Prejudicial Interest (which is not a Disclosable Pecuniary Interest), 
Members are reminded that they must now withdraw from the meeting chamber after 
making representations or asking questions. 
 
If the interest is a Disclosable Pecuniary Interest, Members are reminded that they 
must take no part in the discussions of the item at all; or participate in any voting; and 
must withdraw from the meeting chamber; unless they have received a dispensation.  
 

5. Chairman’s Announcements  
For information and noting only.  

  
Recommendation:  
To note the Chairman’s Announcements. 
 

6. Finance  
See Appendix A. 

  
Recommendation:  
To note the Committee Budget to 31st December 2018. 
 

7.  Completed Works 
Members are asked to note that the following works have been completed: 

 (a) Roffey Millennium Hall 
  (i) North and South halls have been decorated 

(ii) Ceiling tiles replaced where necessary  
(iii) CB radio mast and TV aerial removed 
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(iv) Lightening Conductor repaired  
(v) Gutters, down pipes and drains cleared and tested 
(vi) Silent Soldier removed 
(vii) Legionella Risk Assessment completed 

 (b) North Heath Hall and area surrounding 
  (i) Damaged fence along Riverside Walk removed by Horsham Green 

           Gym 
(ii) Tree growing around sewer pipe running across Chennells 
            Brook investigated by Southern Water 
(iii) Gutters, down pipes and drains cleared and tested 
(iv) Legionella Risk Assessment completed 
(v) Damaged perimeter fence around lower garden repaired 

 (c) Tythe Barn 
  (i) New pump for boiler 

(ii) Gutters, down pipes and drains cleared and tested 
(iii) Silent Soldier removed 
(iv) Legionella Risk Assessment completed 

 (d) Earles Meadow-Amberley Road Opens Spaces 
  (i) Warning signs to alert users of the area about the ditch have been installed 

           at the site of the watercourse/culvert 
(ii) Inner fence by railway line has been repaired 
(iii) Remedial walk on uprooted Willow tree and fallen branches 

 (e)  Multi courts  
  (i) Routine maintenance  
  

Recommendation:  
To note completed works. 
 

8. On-going Works 
Members are asked to note that the following works are on-going: 

 (a) Roffey Millennium Hall 
  (i) Awaiting final repair to the lift as identified at insurance inspection and 

           service (cost of £1,395 to come from Repair and Renewals EMR)  
(ii) Fire and intruder alarms to be serviced   

 (b)  North Heath Hall 
  (i) Repairs to soffit and wooden frames (x2) on roof  

(ii) Partition wall – awaiting part for non-urgent repair  
(iii) Fire and intruder alarms to be serviced   
(iv) Periodic Electric Test due in February  

 (c) Holbrook Tythe Barn  
  (i) Fire and intruder alarms to be serviced   

(ii) Lines/hatching around disabled bays to be repainted 
 (d) Earles Meadow 
  (i)       Removal of 3-4 large sections of deadwood from the Mature Oak tree 
 (e) Play Areas  
  (i) Quotes are being obtained for the remedial work as recommended by 

RoSPA. This includes repair to some wet pour surfaces  
 (f)  Bus Shelters  
  (i)       Broken pane of Perspex/glass at shelter at Manor Fields to be replaced.  
  

Recommendation:  
To note on-going works 
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9.  Tree Report  

 See Appendix B 
In December 2018 the Arboricultural Officer at Horsham District Council (HDC) notified 
all Parish Councils that a recent Court of Appeal judgement had found Witley Parish 
Council guilty following an incident when a Parish Council owned tree fell across the 
highway almost killing a bus driver.  
 
The appeal centred on how often landowners are obliged to check their trees, for fear of 
‘missing signs’ that a particular tree might have an increased likelihood of failure, 
thereby possibly causing injury. The final decision (Witley Parish Council v Cavanagh 
[2018], EWCA Civ 2232) was based on Witley Parish Council’s tree inspection regime 
being judged inadequate.  

 
As North Horsham Parish Council owns a considerable tree stock it would be good 
practice for it to adopt a Tree Policy/Management Scheme. This initial report sets out 
legal guidance for managing trees on public land and examines how North Horsham 
Parish Council currently manages its tree stock, including tree inspection practices.  
 
Using guidance from various organisations the report offers recommendations for tree 
management in the future.  
 
It should be noted that this is a living document and the report presented to the 
Property Committee is the first draft.  

  
Recommendation:  
To note the report and consider the recommendations. 
 

10. Earles Meadow 
 a) Earles Meadow Conservation Group (EMCG) 
 Following concern by the EMCG about the impact on their work of TPOs on various 

trees/areas at Earles Meadow, HDC’s Arboricultural Officer (AO) visited the site 
together with the Leader of the EMCG and the Facilities Officer.  
 
The AO helped to clarify the areas/trees covered by the existing TPOs and it was 
concluded that none of the defined TPOs affected the current work of the EMCG. 
Should they wish to work in these areas then consideration should be given to 
submitting a general application to Horsham District Council to cover future work. 
 
The AO offered advice as to the duty of care of the Parish Council as regards the 
boardwalks which are considered to be permissive walkways. He identified various 
trees adjacent to the walkways which in his opinion require work (see Agenda item 11)  

  
Recommendation:  
To note that following a site visit from HDC’s Arboricultural Officer it was agreed 
that none of the defined TPO areas affect the work of the EMCG. Should they 
wish to carry out work in the defined areas then consideration should be given to 
submitting a general application to Horsham District Council to cover future 
work. 
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 b)   Geocaching at Earles Meadow (deferred from last meeting) 
 The following request was discussed at the last meeting of the Property Committee, but 

it was decided to defer a decision so that the applicant could attend the meeting/provide 
further information.  
The original request was as follows: 

I am a member of an organisation called the Geocaching Association of Great Britain 
(www.GAGB.org.uk).  As you are probably aware, over the years, in conjunction with 
Horsham District Council Rangers, we have set up working parties at Owlbeech Woods 
(maintaining heartland and damming up wet areas and digging a small pond) and in 
March of this year we have been building and maintaining walkways at Warnham 
Nature Reserve.  

Geocaching is a worldwide recreational pastime that involves hiding small containers 
called geocaches so other people using a GPS receiver can go and find them. 
Geocaches are listed on www.geocaching.com. People log in to the website and 
download the coordinates into their GPS receivers and go off and hunt for the cache. 
It's a great way of exploring the local area and wider outdoors. We have blanket 
agreements in place with organisations such as The National Trust, Woodland Trust, 
many Councils and Forestry Commission Regions. 

I wanted to ensure that you don't have any issue with me placing 8 x geocaches at 
Earles Meadow Public Woodland where members of my family live. The geocache 
containers are 6 x  35mm plastic film canisters and 2 x small 12x6cm waterproof boxes 
which store a log sheet and pen.  All Geocaches are hidden out of site of the public eye 
(never buried. There will be no visual sign or disturbance, caches are usually hidden 
behind a stone or piece of bark at the various eight points with listed GPS coordinates. 
Typically a site will receive about one visit every one to two weeks. Geocachers are 
environmentally minded people and are encouraged to follow the "Cache In, Trash Out" 
motto which has resulted in tons of rubbish being removed from around the world, 
thereby having a positive environmental impact of the activity. 

It is understood that Horsham District Council allow geocaching on some of their land 
although they have no specific guidelines.  

There is a voluntary Geocachers Code which states that geocaches will: 

• Not endanger themselves or others. 

• Observe all laws and rules of the area. 

• Respect property rights and seek permission where appropriate. 

• Avoid causing disruptions or public alarm. 

• Minimize their and others' impact on the environment. 

• Be considerate of others. 

• Protect the integrity of the game piece. 
 

As the applicant is unable to attend the meeting, he has supplied the following 
information by email to answer various queries/concerns: 
1. Each cache found is logged on the central Geocaching website. This provides an 
accurate register of visits to any given location. The indication of 1-2 visits per fortnight 
is taken from average activity within the region. For example; St Leonards Forest has 
21 caches placed and has had a total of ten visits between 7th July 2018 and 21st 
January 2019.  

http://www.gagb.org.uk/
http://www.geocaching.com/
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Geocaching is primarily carried out by individuals, in pairs or family activity, ie parent 
and their children. It does not lend itself to group activity because one person would find 
the cache which would spoil the search for other people present. 
 
2. Geocaches must be at least 528 feet apart. In practice, most are at least 1000 feet 
apart. 
 
3. I fully understand that Earles Meadow has boggy 'off piste' areas. It would be my 
intention to ensure that these areas were avoided to protect the area (also people who 
take part in the hobby are not interested in getting filthy dirty or finding themselves in 
unsuitable terrain). The 8 hidden caches would be placed in or around the designated 
pathways/walking routes. 
 
4. I would be very happy to provide the exact GPS locations of where the caches would 
be placed. I would also be happy to be accompanied by an EMCG group member or 
NHDC representative when the caches are actually placed and if there was any 
concern whatsoever to the positioning, It would simply not be placed there. 
 
You also mentioned understandable concerns re large numbers of visitors. As detailed 
in item 1 above; sites will hardly ever be visited by more than 1-2 visits per month (the 
only exception being busy tourist locations), therefore car parking is unlikely to be an 
issue. However the individual Earles Meadow Geocach internet site description will 
contain information as to where people can and cannot park. This would be seen by 
every visitor as they will be utilising the internet GPS tracking system on their mobile 
phones.  
 
I hope this satisfies any concerns and would like to reiterate that I want to work in total 
harmony with both EMCG and NHDC to ensure that there is no detrimental impact 
whatsoever in the placement of caches or from the small number of visitors. If anything 
it would be my aim to provide some benefit to the site as Geocachers are 
environmentally minded people and are encouraged to follow the "Cache In, Trash Out" 
motto which has resulted in tons of rubbish being removed from areas of natural 
beauty.  

  
Recommendation:  
To consider a request from a member of the public to place 8 geocaches at 
Earles Meadow. 
 

11. Tree Work  
 See Committee Report and Appendix C 
 a) Trees on Amberley Close Allotments 
 An Earles Meadow resident has asked that the following request be presented to the 

Property Committee:  
  

‘I live at ……… and to the immediate rear of this address have four large trees growing 
just inside the boundary of your Amberley Road Allotment site. From approximately 
early September until late April and by virtue of their location, height and foliage 
density, they are causing a permanent extremely deep shadow to be thrown over both 
my and several neighbouring property's rear gardens. Aditionally, a very damp and 
unnatural feeling atmosphere is being created. Obviously this is causing us all a great 
concern as we are unable to enjoy and use our gardens to their fullest extent, 
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I have spoken to Horsham BC and they have advised me that these trees are growing 
on your land and that it is possible that these trees have preservation orders on them 
but that in no way should these orders prevent action being taken should they be 
deemed to be a nuisance, a hazard or indeed, just out of control. 
 
Accordingly I would be grateful if you could survey these trees and come back to me 
with your observations with regards their need to be managed and cut back. I would 
appreciate it if you could survey these trees not only from the aspect that they are at the 
end of MY garden but view them as if they were at the end of YOUR property.’ 

 

All the trees on the allotment site have been inspected by a tree surgeon who has sent 
the following comment and quotes: 
 

My advisories are as follows (T1 being the largest furthest most oak tree from the 
entrance ) 
 
T1 reduce by 2m and lift over allotments 
T2 minor reduction and lift over allotments   
T3 Fell due to basal decay 
T4 cut back and reduce crown by 4m to rebalance canopy 
T5 & T6 reduce by 2m and lift over allotments  
T7 crown lift 
 
All dead wood to be removed also. All waste to be chipped on site and utilised by 
the allotments. 
 
To carry out all works: £3600 

 
The above works are my advisories based on what I have seen. In my opinion the 
works are not essential however would definitely improve the lack of light from 
neighbouring properties.  

 

     b) Trees along eastern border of Holbrook Tythe Barn 
At the meeting of the Committee in May, members considered a request from two 
residents whose properties border the eastern perimeter of land at Holbrook 
Tythe Barn asking for the trees and vegetation along the boundary to be cut back. 
This work had been carried out in previous years by the Parish Council. A quote 
of £1,080 had been received to carry out the work. 
 
It was decided to defer a decision about cutting back the trees and vegetation 
along the eastern perimeter of land at Holbrook Tythe Barn until the February 
meeting of the Committee when there would be a clearer picture of the money 
remaining in the budget. The Deputy Clerk will give an up to date budget figure for 
tree work at the meeting.  
 

 c) Other possible tree work for consideration.  
We are waiting for reports from a tree surgeon and, if considered necessary, 
quotes for the following work.  

• Earles Meadow - the following trees were identified by HDC’s  
   Arboricultural Officer as being close to permissive walkways and in need 

of work in the near future (see agenda item 10):  
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Oak (x3) 
Divided Willow 
Silver Birches (x2)  

There may be trees close to walkways requiring work, we are awaiting a report 
from the AO. 

 

• Horse Chestnut Tree along perimeter of Holbrook Tythe Barn adjacent to 
Holbrook School which has been identified by one of the Tree Wardens as  
‘being at extremely high consequence of failure risk’. 

 
  

Recommendation:  
To consider the quotations for the tree works listed above and note any future 
works that may be required.   
 

12. Fencing along the Riverside Walk by St Mark’s Lane 
 In December, the Property Committee agreed that the broken post and rail fence along 

the Riverside Walk adjacent to Skylark House Care Home should be taken down.   
Horsham Green Gym (HGG) removed and took away all the damaged fence at no cost 
to the Parish Council.  
As HGG is an independent, volunteer nature conservation group run by its members it 
is suggested that a donation is made in appreciation of their work.  

  
Recommendation: 
To agree a donation to Horsham Green Gym as a gesture of thanks.  
 

13. Bus Shelter Request  
 A resident has requested that a bus shelter be erected at the bus stop on the Farhalls 

Crescent side of Lambs Farm Road between Honeysuckle Walk and the eastern most 
entrance to Farhalls Crescent. 

  
Recommendations:  
(a)To consider a request from a resident to install a bus shelter at the bus stop 
on the Farhalls Crescent side of Lambs Farm Road between Honeysuckle Walk 
and the eastern most entrance to Farhalls Crescent. 
(b) To agree that, unless there are exceptional circumstances, the Parish Council 
are unable to erect any bus shelters due to the considerable capital outlay and 
the significant on-going costs that are involved. 
 

14. Food Van at Holbrook Tythe Barn  
 The following request has been received: 

 
I am writing to ask if there would be a possibility, if we could rent the car park at 
Holbrook Tythe Barn, one evening a week to sell our wood fired pizza. 
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We are willing to pay a pitch fee / 
donation, please find attached 
pictures of our food and van.  
 
We can make sure there is no litter 
so there is no need to worry about 
that and we can offer you council 
workers free pizza every evening 
we are there. 
 
The hours we intend to trade are 
from 6.00pm to 9.30pm 
 
 

  
Given that the car park is full on most evenings, the possible adverse impact on 
neighbouring properties and the potential for issues with litter it is recommended that 
this request is refused. 
 

 Recommendation:  
To consider a request to rent the car park at Holbrook Tythe Barn, one evening a 
week to sell wood fired pizza. 
 

15. Exclusion of Press and Public 
  

Recommendation:- To resolve that the Press and Public be excluded from the 
meeting in accordance with the Public Bodies (Admission to Meetings) Act 1960, 
s1, for reasons of confidentiality as the following discussion item relates to 
commercial matters.  
 

16. Grounds Maintenance Contract 
 See Appendix D (Confidential) 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       

Recommendation: 
To agree to put forward a recommendation to the Parish Council as to the 
preferred supplier for grounds maintenance for the next 2/3 years.  
 

17. Date of next meeting 
  

Recommendation:  
To note the next meeting to be held on Thursday 11th April 2019. 
 

 

Vivien Edwards - Deputy Clerk to the Council 
1st February 2019  


































































