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NORTH HORSHAM PARISH COUNCIL 
MINUTES OF A MEETING OF THE PROPERTY COMMITTEE 

HELD ON THURSDAY 1st AUGUST  2019 AT 7.30PM 
AT ROFFEY MILLENNIUM HALL 

 
Present: Councillors K. Burgess*, J. Davidson, R. Ginn, R. Knight, D. Mahon, R. Millington,  
D. Searle*, A. Shine, J. Smithurst and S. Torn 
* denotes absence 
 
In attendance: Vivien Edwards - Deputy Clerk  

 
 

PR/019/19 PUBLIC FORUM 
 There were no members of the public present. 

 
PR/020/19 APOLOGIES FOR ABSENCE 
 The Committee received apologies and reasons for absence from Cllr K Burgess 

and Cllr D Searle.  
 

PR/021/19 MINUTES OF THE PREVIOUS MEETING 
 The minutes of the meeting held on 13th June 2019 were agreed and signed by the 

Chairman as being a correct record.   
 

PR/022/19 DECLARATIONS OF INTEREST 
 There were no declarations of interest. 

 
PR/023/19 CHAIRMAN’S ANNOUNCEMENTS  
 The resident who asked for some additional equipment at Holbrook Tythe Barn 

Open Space has asked that their thanks be passed to the Committee members for 
agreeing to install a picnic bench and for considering providing other items in the 
future. 
 
Southern Water detected a leaking underground water pipe at Amberley allotments 
and served a notice to get it repaired within 21 days. The Parish Council Clerk, 
Chairman and Vice Chairman of the Property Committee agreed that in the 
circumstances we should go ahead with the repair at an estimated cost of £1,245 + 
VAT.  
 
Horsham District Council has said that the Parish Council has shared responsibility, 
with them, for a footbridge on the Riverside Walk adjacent to North Heath Hall. 
They have advised that the bridge will have to be replaced in the next few years 
and once they have obtained quotes for the work (they estimate circa £12,000), 
they will approach the Parish Council about sharing the cost. 
 
Some packets of wildflower seeds have been donated by West Sussex County 
Council and passed onto the Conservation Group at Earles Meadow Open Space.   
 
Yellow lines have been painted on the edges of an area of wet pour at Holbrook 
Tythe Barn playground to highlight that there is an uneven surface. The dry 
weather has caused some shrinkage in the wet pour. It is hoped that this area will 
be resurfaced later in the year.  
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PR/024/18 FINANCE 

 The Committee considered the Finance Reports circulated previously.  
 

 It was RESLOVED to:  
(i) Note the Committee Budget to 30th June 2019 
(ii) Note the apportioned staff costs for 2018-19.   

 
PR/025/19 COMPLETED WORKS  
 (a) Roffey Millennium Hall 

  (i)       Air Conditioning Units have been serviced 
(ii)       Fire extinguishers have been serviced 
(iii)      PAT testing carried out  
(iv)      Fire and Intruder Alarms serviced  

 (b) North Heath Hall and surrounding area 
  (i)        PAT testing carried out   

(ii)       Drains cleared out 
(iii)      Fire and Intruder Alarms serviced  
(iv)      Main shrub bed at front of building weeded, and shrubs shaped  

 (c) Holbrook Tythe Barn 
  (i) PAT testing carried out 

(ii)      Some of the fencing which had rotted around the overflow car park has 
          been replaced 
(iii)     Fire and Intruder Alarms serviced 
(iv)     Flower beds to front and side of building weeded and shrubs shaped 

 (d)  Multi courts  
  (i)       Annual inspection and relining of courts 
 (e) Earles Meadow Open Space  
  (i)       Remedial work on boardwalks – completed 31st July 2019  

          (cost £17,120 to come from Repair and Renewals EMR as agreed)   
(ii)       Bridge between Eales Meadow and Amberley re-meshed and fencing 
           repaired/reinforced 

 (f)  Play Areas  
  (i)      6 swing seats replaced (various)  

(ii)     Amberley Road – chain bridge repaired 
(iii)    Birches Road – bridge made good 
(iv)    Birches Road and Holbrook Tythe Barn play areas - fence repairs. 

  
It was RESOLVED to note the completed works. 
 

PR/026/19 ON-GOING WORKS 
 (a) Roffey Millennium Hall 
  (i)      Awaiting final repair to the lift as identified at insurance inspection and 

         service (cost of £1,395 to come from Repair and Renewals EMR) 
         Currently in discussion with company concerned as this work has 
         been pending for some time  

 (b)  North Heath Hall 
  (i)      Awaiting repair to partition wall 
 (c) Holbrook Tythe Barn  
  (i)      Independent Fire Risk assessment to be carried out at end of August 
   



 

Property Committee Meeting –Minutes- 1st August 2019 
SD/Property Civic/Minutes /2019/August 

107 
 

(d) Play Areas  
  (i) Misc. work as identified in the RoSPA Inspection Report. Since the 

report, the casing of the chain attaching the seat to the zip wire has 
broken. The replacement cost is £350 plus VAT. A replacement is 
required in order for the piece of equipment to be used. Costs are 
being sought to dismantle and check the zip wire carriage raised as 
part of the RoSPA report. This will be costly as a scaffold tower will be 
necessary to access the equipment safely.  

 
 

 
It was RESOLVED to note the on-going works. 
 

PR/027/19 Tree Management   
 (a)  

   
In April, the Property Committee agreed to appoint a company to carry out a 
tree assessment survey on all trees on Parish Council owned land that are 
over 150 mm in stem diameter and measure 1.5 m above ground level. 
 
The survey was carried out on 21st, 22nd and 23rd May 2019 and it was 
considered that there was generally a good standard of maintenance and that 
most of the areas looked at were low risk. In line with this and current best 
practice they recommended that the trees be inspected on a 3-year maximum 
cycle, ideally once every two and a half years so that they can be inspected 
when in and out of leaf.   
 
A summary of the recommendations for work required to individual trees had 
been circulated to members prior to the meeting. Councillors were advised 
that work will be carried out in the order of priority identified by the inspection 
company.  
 
The recommendations in the report relating to the Veteran Oak Tree at Earles 
Meadow Open Space were raised with the company responsible for the 
management plan of the tree who responded to all the queries to the 
satisfaction of the inspection company.  
 

(b) Members were informed that on 23rd July 2019 a large bough fell from the 
Veteran Oak Tree at Earles Meadow Open Space. The tree has a TPO on it 
but the Arboricultural Officer at Horsham District Council confirmed that work 
could be done under the exemption from the need to submit any formal 
application under S.14 of the Town & Country Planning (Tree Preservation) 
(England) Regulations (2012). In the Arboricultural Officer’s professional 
opinion, the loss of the limb was due to Summer Branch Drop which is typical 
in an over mature tree. 

 It was RESOLVED to: 
(i) Note the tree assessment report and management plan for trees on Parish 
Council owned land and to agree that the work be done in order of priority. 
Future inspections are to be carried out on a 3-year maximum cycle, ideally 
once every two and a half years so that they can be inspected when in and 
out of leaf.   
 
(ii) Note the information about the fallen bough from the Veteran Oak Tree at 
Earls Meadow Open Space.  
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PR/28/19 RoSPA Annual Inspection Reports for the Play Areas 

 In June a RoSPA inspector conducted a safety inspection on the four play areas 
owned by the Parish Council. There were no high risks identified, 12 medium risks 
and several minor/ low risk issues.  Several of the medium risks have already been 
addressed, the remainder will be rectified in the near future. The issues identified 
as low risk will be dealt with during routine maintenance 

  
It was RESOLVED to note the annual inspection reports for the play areas 
and the recommendations made.  
 

PR/029/19 Open Spaces Policy  

 There was a request at the last meeting to consider adding the flying of drones and 
model airplanes to the list of prohibited activities on Open Spaces owned by North 
Horsham Parish Council.   

  
It was RESOLVED to recommended to the Parish Council that the flying of 
drones and model airplanes be added to the list of prohibited activities on 
Open Spaces owned by North Horsham Parish Council 
 

PR/030/19 Date of next meeting.  

  
It was AGREED to move the date of the next meeting to Thursday 10rd  
October 2019, subject to the agreement of the Parish Council.  
 

There being no other business, the Chairman closed the meeting at 8.10 pm  
 
 
…….…………………………………    Chairman   …………………………………… Date 

 


