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NORTH HORSHAM PARISH COUNCIL 
MINUTES OF A MEETING OF THE PROPERTY COMMITTEE 

HELD ON THURSDAY 10th OCTOBER  2019 AT 7.30PM 
AT ROFFEY MILLENNIUM HALL 

 
Present: Councillors K. Burgess*, J. Davidson, R. Ginn, R. Knight, D. Mahon, R. Millington,  

D. Searle*, A. Shine*, J. Smithurst and S. Torn 

* denotes absence 

 

In attendance: Vivien Edwards - Deputy Clerk  

 

 

PR/031/19 PUBLIC FORUM 

 There were no members of the public present. 

 

PR/032/19 APOLOGIES FOR ABSENCE 

 The Committee received apologies and reasons for absence from Cllr K Burgess 

and Cllr D Searle.  

Cllr A Shine was not present at the meeting.  

 

PR/033/19 MINUTES OF THE PREVIOUS MEETING 

 The minutes of the meeting held on 1st August 2019 were agreed and signed by 

the Chairman as being a correct record.   

 

PR/034/19 DECLARATIONS OF INTEREST 

 There were no declarations of interest. 

 

PR/035/19 CHAIRMAN’S ANNOUNCEMENTS  

 The Chairman informed members that the leader of the Earles Meadow 

Conversation Group is stepping down at the end of October. Thanks have been 

expressed to him, on behalf of the Parish Council, for all his hard work. A 

successor has not yet come forward. 

  

The Earles Meadow Conservation Group won a Gold Award in the 2019 South and 

South East in Bloom competition. A copy of the feedback from the judges has been 

circulated to the Committee. Grant funding for the improvements suggested by the 

judges may be available from outside sources.  

 

On Thursday 8th August, Councillor Knight conducted a tour of the parish council 

assets for new councillors. Notes about the tour were circulated to all councillors. 

The suggestion of the Parish Council providing an annual allotment cup will be 

discussed at a later meeting.  

 

 The announcements were noted. 
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PR/036/19 FINANCE  

 The Committee considered the Finance Reports circulated previously.  

(See attached Annex)  

 It was RESOLVED to:  

a) Note the provisional Financial Report and Committee Budget to 

30thSeptember 2019 

b) Put forward to the Finance Committee the forecast figures as circulated 

to the Property Committee for 2019/20 

c) Put forward to the Finance Committee the budget figures as agreed (this 

includes slight amendments to those circulated previously) for 2020/21  

d)     Recommend to the Finance Committee that an Earmarked Reserve be 

set up for replacement play equipment and refurbishment at all the play 

areas owned by the Parish Council and that £25,000 be set aside in the 

following years: 2020/21, 2021/22 and 2022/23. To undertake work in 

2022/23 to ascertain more accurate costings to enable a final amount to 

be allocated in 2023/24 so that the necessary work can be undertaken  

e)     Recommend to the Finance Committee that £10,000 be allocated to the 

Earmarked Reserve for the replacement boiler at Roffey Millennium Hall. 

f)     Recommend to the Finance Committee that £7,260 be set aside in  

       Repairs and Renewals for essential repairs to the boardwalks at Earles  

       Meadow in 2020/21. 

 

PR/037/19 COMPLETED WORKS  

 (a) Roffey Millennium Hall 

  (i) 

(ii) 

(iii) 

(iv) 

Roof repaired 

Legionella water testing completed  

Lift prop delivered and fitted 

 Lift serviced 

 (b) North Heath Hall and surrounding area 

  (i)  Legionella water testing completed 

 (c) Holbrook Tythe Barn 

  (i) 

(ii) 

 

(iii)  

Independent Fire Risk assessment carried out 

Wallace room, main kitchen, foyer and some cloakrooms painted (in 

line with decorating schedule)  

Legionella water testing completed 

 (d)  Streetlights 

  (i) 

 

The lantern on the lighting column adjacent to Yarrow Close (Column 2 

on the inventory) was converted to an LED fitting after it had failed  

 (e) Earles Meadow 

  (i) 

(ii) 

(iii) 

Upper and Lower Meadows cut   

First stage of boardwalk renovation completed 

Fallen bough from veteran Oak tree removed (safety reasons) 

 (f)  Play Areas 

  (i) Some minor repairs at all play areas as identified in the RoSPA 

Inspection Report have been completed 
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 (g) Allotments  

  (i)    Underground water leak by meter repaired (cost slightly lower than 

estimate)  

 (h) Tree work (All identified as urgent work in Tree Assessment Report) 

  (i) 2 x White Poplar and 1 x deteriorating Grey Willow at Amberley Open 

Space. All trees felled and stacked neatly in eco habitat piles 

  (ii) Oak tree on Riverside Walk – deadwood removed  

 (i) Bus shelters 

  (i) 

 

(ii) 

Bus shelter at Bartholomew Way has been painted and refurbished 

(part of the on-going maintenance schedule) 

Glass panel has been replaced in shelter at Manor Fields. 

  

It was RESOLVED to note the completed works. 

 

PR/038/19 

 

ON-GOING WORKS 

 (a) Roffey Millennium Hall 

  (i) 

(ii) 

(iii)  

Partition wall to be serviced at the end of October 2019 

Lightening conductor to be serviced 

Accessibility Audit carried out (as part of training exercise) awaiting 

result. 

 (b)  North Heath Hall 

  (i) Partition wall to be serviced at end of October 2019  

 (c) Allotments  

  (i) Following a complaint from a resident whose house backs onto the 

allotments at Amberley Road, the area along the back-fence line which 

had become extremely overgrown with brambles and weeds is to be 

cleared 

 (d) Play Areas  

  (i) 

 

(ii) 

 

 

(iii) 

 

Ongoing minor repairs at all play areas, some identified as part of the 

ROSPA inspection report   

Since the report, the casing of the chain attaching the seat to the zip 

wire has broken. A replacement has been ordered at a cost of £400 

plus VAT  

The manufacturer strongly advises against RoSPA’s recommendation 

to dismantle and check the zip wire carriage which was raised in the 

annual inspection report.  

 

 

 

It was RESOLVED to note the on-going works. 

 

PR/039/19 Tree Management Work  

 Following the last committee meeting members had been provided with a full copy 

of the Arboricultural Survey.  

 

The work that was urgent (to be carried out within 3 months) has been completed 

and quotes are being obtained for the remainder of the work.   
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Due to budget constraints some of the less urgent work may have to be carried out 

after 31st March 2020 but this will still fall within the time frame recommended for 

the work to be completed. 

  

It was RESOLVED to note the Arboricultural Survey and the ongoing work. 

 

PR/040/19 Holbrook Tythe Barn – Accessible Toilet 

 Members considered a request from a local resident that the external toilet be 

designated an accessible toilet and that it be available at all times by using a 

RADAR key to open it. 

 

Concern had been expressed by an accessibility consultant that the emergency 

alarm cord in the toilet only activated a flashing orange light above the outside door 

and was not connected to any type of monitoring system. Their recommendation 

was to remove the alarm cord and not designate this as an accessible toilet.  

It was also commented that RADAR keys were now easily obtainable by members 

of the public and this could lead to the toilet being misused. 

 

Following discussion, members decided not to alter the arrangements currently in 

place.  

  

It was RESOLVED to: 

a) Remove the pull cord from the external toilet at Holbrook Tythe Barn 

    and not designate it as an accessible toilet 

b) Keep the opening hours as they are currently. 

 

PR/041/19 Allotments 

  

It was RESLOVED that the following documents (as circulated to the 

Committee) be recommended to the Parish Council for adoption:    

• Allotment Tenancy Agreement  

• Allotment Rules 

 

PR/042/19 Terms and Conditions of Hire in Relation to Parish Council owned Premises 

 Following advice from an independent fire risk assessor it was agreed to amend 

the Terms and Conditions of Hire. 

  

It was RESLOVED to amend the first paragraph in clause 25 to read: 

Any electrical equipment brought to the premises for use by a Hirer should 

have an up to date PAT certificate.  

 

PR/043/19 Fire Risk Assessments  

 An independent Fire Risk assessment was carried out at Holbrook Tythe Barn in 

August. Prior to the meeting members had been given a copy of the resultant 

Action Plan together with the completed and proposed actions.  
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No significant problems were found during the assessment.  

 

Internal Fire Risk assessments for Roffey Millennium Hall and North Heath Hall 

were completed earlier this year.  

 

The Property Committee has delegated powers to review and agree all Fire Risk 

Assessments and Health and Safety Risk Assessments without bringing them to 

Council (Standing Order 28.2)  

 

 It was RESOLVED to: 

a) Note the results of the independent Fire Risk Assessment carried out at 

Holbrook Tythe Barn on 21st August 2019, together with the remedial actions 

completed and proposed  

b) Note the current internal Fire Risk Assessments for Roffey Millennium Hall 

and North Heath Hall.  

 

PR/044/19 Date of next meeting.  

 To note that the next meeting is scheduled to be held on Thursday 5th 

December 2019. 

 

There being no other business, the Chairman closed the meeting at 8.15 pm  

 

 

…….…………………………………    Chairman   …………………………………… Date 

 












