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NORTH HORSHAM PARISH COUNCIL 
 

PROPERTY COMMITTEE – THURSDAY 5th DECEMBER 2019 
 

COMMITTEE REPORT 

 

Note the numbers below refer to the item number on the agenda: 
 

1. Public Forum 
 The Public Forum will last for a period of up to 15 minutes during which members of the 

public may put questions to the Council or draw attention to relevant matters relating to 
the business on the agenda. Each speaker is limited to 3 minutes. The business of the 
meeting will start immediately following the public forum or at 7.45 pm whichever is the 
earlier 
 

4. To receive any Declarations of Interest from Members of the Committee 
Members are advised to consider the agenda for the meeting and determine in 
advance if they may have a Personal, Prejudicial or a Disclosable Pecuniary Interest in 
any of the agenda items. 
 
If a Member decides they do have a declarable interest, they are reminded that the 
interest and the nature of the interest must be declared at the commencement of the 
consideration of the agenda item; or when the interest becomes apparent to them.  
Details of the interest will be minuted. 
 
Where you have a Prejudicial Interest (which is not a Disclosable Pecuniary Interest), 
Members are reminded that they must now withdraw from the meeting chamber after 
making representations or asking questions. 
 
If the interest is a Disclosable Pecuniary Interest, Members are reminded that they 
must take no part in the discussions of the item at all; or participate in any voting; and 
must withdraw from the meeting chamber; unless they have received a dispensation.  
 

5. Chairman’s Announcements - For information and noting only.  
 The S106 application for some round tables and trollies for storing tables was 

successful and the equipment is now on order.  
 

 Recommendation: To note any announcements. 
 

6. Finance 
 See Appendix A 
 Recommendation: To note the Committee Budget to 31st October 2019. 

 
7.  Completed Works 

See Committee Report  
Members are asked to note that the following works have been completed: 

 (a) Roffey Millennium Hall 
  (i) Lift insurance inspection undertaken – some minor work required (mainly 

signage)  
  (ii)  Partition wall serviced – further work required 
  (iii) New taps installed where required  
  (iv)  Reflective sign put on defibrillator so it can be seen easily at night 
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 (b) North Heath Hall and surrounding area 
  (i) Partition wall serviced 
  (ii)  Boiler – new condenser tap fitted (was leaking) 
  (iii) Stage lights serviced and PAT tested 
 (c) Holbrook Tythe Barn 
  (i)  Minor remedial work carried out following Fire Risk Assessment  
 (d) Earles Meadow 
  (i) Emergency repair work undertaken at one of the footbridges  
 (e)  Play Areas 
  (i) Holbrook Tythe Barn  

• Zip Wire Seat replaced 
  (ii)  Earles Meadow  

• Old sign at entrance replaced 

• Trip hazard at edge of tarmac repaired   
  (ii) Birches Road  

• Old sign at entrance replaced 

• Surfaces around roundabout and both multi plays repaired 
  (iv)  Amberley Road 

• Yellow paint put around water area chamber behind play area (as 
RoSPA inspector advised it was a possible trip hazard)  

 (f) Multi-courts  
  (i)  Regular maintenance visit  
 (g)  Roffey Corner  
  (i) Branches from shrubs planted by the Parish Council had started to grow 

over the main road so have been trimmed back 
 (h) Allotments  
  (i) Overgrown area at the back of the allotments has been cleared. 
 Recommendation: To note completed works. 

 
8. On-going Works 

Members are asked to note that the following works are on-going: 
 (a) Roffey Millennium Hall 

  (i) Partition wall awaiting repair – can be used in the meantime 
  (ii)  Accessibility Audit carried out (as part of training exercise) awaiting results 
  (iii) Decorating of some upstairs rooms and corridor – in line with rolling 

maintenance program 
  (iv) New round tables and table trolleys for storage on order  
 (b)  North Heath Hall 
  (i) High level lights in main hall awaiting repair 
  (ii) Decorating of rooms 15 and 16 - in line with rolling maintenance program 

(to be carried out over Christmas break)  
 (c) Play Areas  
  (i) 

 
(ii) 

Ongoing minor repairs at all play areas, some identified as part of the 
ROSPA inspection report   
Birches Road – 5 rotting fence posts to be replaced 

  (ii)  Amberley Road – awaiting log replacement to carry out repair 
 (d) Tree Works 
  (i) Ongoing work as identified as needing to be done within 6 months in the 

Tree Assessment Report.  
 Recommendation: To note on-going works. 
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9. Grounds Maintenance  
Work on the grounds maintenance has now been completed for this year and will 
recommence in March next year.  
 
Apart from a few initial teething problems with the new contractors the work has been 
completed to a far higher standard than previously and, consequently, this has resulted 
in far less complaints from residents.  
 
There was a saving on the initial amount quoted (see below) and this has allowed us to 
complete some ad hoc work that was required i.e. the cutting back of the shrubs around 
Roffey corner, the clearance of excessive brambles and undergrowth at the allotments 
and the clearance of overhanging branches and brambles at the entrance to Earles 
Meadow, at no extra cost.  
 
During the summer there was a request from St Mark’s Church to significantly reduce 
the height of the Leylandii hedge bordering the land between the Church and North 
Heath Hall. This had previously been cut back (top and both sides) by the Parish 
Council. However, following investigation by council officers and the Church it became 
evident that the hedge is on land owned by the Church. The Church has now taken on 
responsibility for cutting back the height of the hedge and keeping it tidy on their side 
but has asked that we keep the hedge trimmed back, when necessary, on our side. 
This reduction in work resulted in some savings to the total maintenance contract. 
 

 Recommendations:  
(i) To note that the contractors carrying out the grounds maintenance have 
completed work for their first season and the majority of work was done on time 
and to a high standard.   
 
(ii) To note that the Leylandii hedge bordering St Mark’s Church and North Heath 
Hall is on land owned by the Church (not the Parish Council as previously 
thought) who has taken over the responsibility for maintaining the top of the 
hedge and the side adjacent to the Church.  
 

10a.  Earles Meadow  
See Appendix B  

 The Parish Council is extremely grateful for the work carried out by both the Earles  
Meadow Conservation Group (EMCG) and the Earles Meadow Residents Association 
(EMRA). 
 
(i) Work that is to be carried out by the EMCG is noted in the Action Plan section of the 
Earles Meadow Management Plan and is presented to the Property Committee every 
year.  
 
(ii) Last year in order to have a comprehensive overview on work that is being carried 
out on parish council owned land it was agreed that the EMRA also submit an Action 
Plan to be presented to the Property Committee every year.  
 
(iii) A comment was made by the judge of the South and South East in Bloom 
Competition (in which the EMCG were awarded Gold in the Conservation Area up 
to 10 acres Class) that it would be advantageous for there to be more information 
available about the area with a map and information about the EMCG and the flora 
and fauna. EMCG has suggested that providing a leaflet with a plan included 
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would address this issue and are currently looking at how best to do this.   
 

 

 Recommendations:  
(i) To note the Earles Meadow Conservation Group (EMCG) Action Plan for 2020 
 
(ii) To note the Earles Meadow Residents Association (EMRA) Action Plan for 200 
 
(iii) To note that the EMCG are looking into producing a leaflet containing an 
illustrated map of the site and relevant information, subject to obtaining funding 
and final approval of the leaflet from the Parish Council. 
 

10b. Request to use Earles Meadow twice a week for Forest School Sessions 
 Earlier this year the Parish Council gave Amber Pre-School permission to use an area 

in Earles Meadow to run a Forest School for a 2 hour session once a week during term 
time. This was to be reviewed at the end of the year.  
 
The Forest School Leader has sent the following report on activities that have taken 
place, together with a request to hold an extra session a week.  
 
‘We have run weekly sessions every Tuesday morning with up to 12 children each time. 
The children have greatly enjoyed playing and learning in the woodland and paddling in 
the stream. It has been a real benefit to all those who have attended, and we are 
thankful to the Parish Council for letting it happen. 
 
Your email of April 15 said that the Property Committee had agreed to allow us to do 
one session per week, and to review this decision at the end of this year. We feel that it 
has been a massive success and our parents are asking if we can do more sessions.  
We would like to propose that from Jan 2020, we are allowed to do two sessions a 
week to allow children who attend our setting on different days to take part in our Forest 
School Programme.’ 
 
The EMCG have commented that they can see no reason why the Forest School 
should not be allowed to continue or to introduce a second session each week. 
 

 Recommendation: To agree that from January 2020, Amber Pre-School can use 
Earles Meadow (using the area as agreed previously) twice a week for 2 hour 
sessions during term time.  
 

11. Revised Winter Maintenance Plan  
See Appendix C  
West Sussex County Council has reviewed its Winter Service Policy in line with the 
national code of practice, Well Managed Highway Infrastructure. 
 
This has meant that our Winter Maintenance Plan has also had to be reviewed and 
whilst doing this the opportunity was taken to make some minor changes and additions.  
All changes are highlighted in yellow in the Plan shown in Appendix C.  
 

 Recommendation: To adopt the revised Winter Maintenance Plan.  
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12. Review of Policies 
See Appendices D (i) and (ii) 
The only changes made relate to the reviewing of both of the policies. The proposed 
changes are highlighted in yellow.   
 

 Recommendation: 
To adopt the Policy and Conditions of Hire in relation to: 
 (i) Parish Council owned Premises 
(ii) The Multi Courts at Holbrook Tythe Barn. 
 

13.  Noticeboard Review 
See Appendix E 

 Recommendation: 
(i) To replace the freestanding single noticeboard at Holbrook Tythe Barn with a 
double magnetic noticeboard (in the current financial year)   
 
(ii) To erect the freestanding slatted single noticeboard from Holbrook Tythe Barn 
at Earles Meadow in order to display information about Parish Council 
ownership, the Open Spaces Policy and any necessary warning information  
 
(iii) On a rolling basis, replace the single magnetic noticeboards at Bartholomew 
Way and Church Road with double magnetic boards 
 
(iv) To use the single magnetic noticeboards that have been removed at 
Bartholomew Way and Church Road to replace the slatted notice boards at 
Coltsfoot Drive and Lambs Farm Road.  
 

14. Storage at Roffey Millennium Hall - section s106 application  
 It has been identified that there is some further S106 money available for improvements 

to Roffey Millennium Hall. It is proposed that money be requested for the following:  
 
a) an external storage unit – this would free up space in the building and would be used 
to store the litter trolley, ladders, the grit spreader etc 
b) large cupboards to increase the capacity of the internal storage – this would allow 
the Members’ Room to be hired as a consultation room rather than used mainly for 
storage as it is now.  

 Recommendation: To agree putting in an application for s106 money to provide 
an external storage unit and some large cupboards to increase the internal 
storage capacity.  
 

15. New Bus Shelters and Potential Advertising Income  
See Appendix F 
 

 Agenda item as requested by Councillor Alex Shine who submitted the following report.  
  

New Bus Shelters and Potential Advertising income  
 
https://www.clearchannel.co.uk/latest/brighton-hove-city-bus-shelters-set-to-be-
transformed (See Appendix F) 
 
A number of new bus shelters have been requested in recent memory but due to 
funding limitations we have not been able to provide new bus shelters. 

https://www.clearchannel.co.uk/latest/brighton-hove-city-bus-shelters-set-to-be-transformed
https://www.clearchannel.co.uk/latest/brighton-hove-city-bus-shelters-set-to-be-transformed
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Could we set up a working party to investigate if new shelters could possibly contain 
advertising and generate income while also delivering shelter for local residents. 
 
Brighton and hove have engaged Clear Channel “As part of the new two year contract, 
which delivers a constant and beneficial revenue stream for the council, Clear Channel 
will also be responsible for the cleaning and maintenance of most of the bus shelters in 
the city, securing a number of jobs in the local area for the length of the contract” 
 
Potentially we could manage this ourselves or subcontract to a 3rd party but if we were 
to do this ourselves we could also use some of this space as a notice board for 
residence informing them of local events and initiatives such as the mobility scooter 
training. 
 
Currently it is unclear as to whom has ultimate responsibility for bus shelters within the 
district between WSCC, HDC or ourselves, this would need to be reviewed and maybe 
a consensus reached between the party’s as to who is responsible for what elements 
from construction to maintenance.  
 
As part of this working party it would also need to be established true costs for the 
construction of new shelters as well as likely ongoing maintenance requirements and 
potential of vandalism risks. 
 

 Recommendation: To consider forming a working party to investigate if new bus 
shelters could possibly contain advertising and generate income while also 
delivering shelter for local residents. 
 

17. Stage Lights at North Heath Hall – see Confidential Report  
 Recommendation: For officers to draw up an agreement for users of the stage 

lights at North Heath Hall to present at the next meeting of the Property 
Committee.  
 

18. Handrail at Manor Fields - see Confidential Report 
 Recommendation: To note that a claim has been registered with our insurance 

company relating to the freestanding handrail that was installed in Manor Fields 
in 2003.  
 

19. Date of next meeting 
 Recommendation: To note the next meeting to be held on Thursday 6th February 

2020. 
 

Vivien Edwards - Deputy Clerk – 29th November 2019 


























































































































