
Property Committee Meeting –Minutes- 6th February 2020 
SD/Property Civic/Minutes /2020 

120 
 

NORTH HORSHAM PARISH COUNCIL 
MINUTES OF A MEETING OF THE PROPERTY COMMITTEE 

HELD ON THURSDAY 6TH FEBRUARY 2020 AT 7.30PM 
AT ROFFEY MILLENNIUM HALL 

 
Present: Councillors K. Burgess, J. Davidson, R. Ginn*, R. Knight, D. Mahon*, R. Millington,  

D. Searle, A. Shine*, J. Smithurst and S. Torn. 

* denotes absence 

 

In attendance: Vivien Edwards - Deputy Clerk  

 

PR/065/20 PUBLIC FORUM 

 There were no members of the public present. 

 

PR/066/20 APOLOGIES FOR ABSENCE 

 The Committee received and accepted apologies and reasons for absence from 

Cllr R Ginn, Cllr D Mahon and Cllr A Shine.  

 

PR/067/20 MINUTES OF THE PREVIOUS MEETING 

 The minutes of the meeting held on 5th December 2019 were agreed and signed by 

the Chairman as being a correct record.   

 

PR/068/20 DECLARATIONS OF INTEREST 

 There were no declarations of interest. 

 

PR/069/20 CHAIRMAN’S ANNOUNCEMENTS - FOR NOTING ONLY  

 The Chairman drew members’ attention to the report that had been circulated 

previously regarding the Harwood Road allotments.  

 

PR/070/20 FINANCE  

 It was RESOLVED to note the Committee Budget to 31st December 2019. 

PR/071/20 COMPLETED WORKS  

 (a) Roffey Millennium Hall 

  (i) Partition wall serviced and repaired (see PR/073/20) 

  (ii) Gutters, down pipes and drains cleared and tested 

  (iii) Lift serviced and minor repair carried out 

 (b) North Heath Hall  

  (i) Stage curtains fixed and securing mechanisms installed 

  (ii) Gutters, down pipes and drains cleared and tested 

  (iii) Decorating of rooms 15 and 16 - in line with rolling maintenance 

program  

 (c) Holbrook Tythe Barn 

  (i) Gutters, down pipes and drains cleared and tested 

  (ii) High level clean carried out in the Barn  

  (iii) Fence repaired in the courtyard 

   (iv) Part of the bird mouth fence around the overflow car park replaced 
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(d)  

 

Play Areas/Open Spaces  

  (i) Holbrook Tythe Barn open space - new goal post installed 

  (ii) Birches Road - 5 rotting fence posts replaced 

 (e)  Multi-courts  

  (i) Regular maintenance visit  

 (f) Bus shelters 

  (i) Shelter at Jackdaw Lane repainted - in line with rolling maintenance 

program 

  

It was RESOLVED to note the completed works. 

 

PR/072/20 ON-GOING AND PLANNED WORKS 

 (a) Roffey Millennium Hall 

  (i) Decorating of some upstairs rooms and corridor – in line with rolling 

program 

  (ii) Servicing of fire and intruder alarms  

  (iii) Lightening Conductor – annual test 

  (iv) Water testing for Legionella 

 (b)  North Heath Hall 

  (i) High level lights in main hall to have new fittings and LED lamps fitted – 

scheduled for half term week 

  (ii) Decorating of room 9 

  (iii) Servicing of fire and intruder alarms 

  (iv) High level window to be fixed at a cost of £1,237.50 + VAT (Chairman 

and  Vice Chairman informed) 

  (v) Stage lights and control box to be serviced and fixed 

  (vi) Water testing for Legionella 

  (vii) High level clean rooms 1, 4 and foyer  

 (c) Holbrook Tythe Barn 

  (i) Servicing of fire and intruder alarms 

  (ii) Water testing for Legionella 

 (d) Play Areas 

  (i) Ongoing minor repairs at all play areas, some identified as part of the 

ROSPA inspection report   

  (ii) Amberley Road – awaiting log to dry out before carrying out repair 

  (iii) Holbrook Tythe Barn  

• wet pour to be replaced to make good trip hazards 

• spring to be replaced in Zip Wire 

 (e) Tree Works  

  (i) Ongoing work as identified as needing to be done in the Tree 

Assessment Report.  

 

 

 

It was RESOLVED to note all on-going and planned works. 
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PR/073/20 

 

Partition at Roffey Millennium Hall  

The engineers who had carried out the recent service of the partition wall at Roffey 

Millennium Hall reported that one of the panels could not be repaired as the 

relevant parts were no longer available. In their opinion, the wall was nearing the 

end of its life although it was still safe to use.  

 

 It was RESOLVED:  

(i) To note that the partition wall at Roffey Millennium Hall is in a poor 

condition and that the mechanisms required to repair one of the telescopic 

panels are no longer available.  It is likely that the wall will need replacing in 

the next few years at a cost of approximately £10,000. 

(ii) That the Deputy Clerk investigate the lead time required for a new 

partition wall.  

 

PR/074/20 Stage Lights at North Heath Hall 

 The Committee had previously agreed that officers draw an agreement to be used 

between hirers who use the stage lighting system at North Heath Hall and the 

Parish Council who own the system.  Advice given by our insurance company was 

that a solicitor should draw up an agreement and three costs had been obtained for 

this.  

 

 It was RESOLVED to use a solicitor draw up a legal agreement to be used 

between hirers who use the stage lighting system at North Heath Hall and the 

Parish Council. The cost to be in the region of £300 + VAT.  

 

PR/075/20 Defibrillator at Roffey Millennium Hall  

 The defibrillator on the external wall of Roffey Millennium Hall has been missing for 

some months and despite enquiries to ascertain its whereabouts, no information 

had been forthcoming. The nearest defibrillator is inside the Co-op store in Fitzalan 

Road, but access is only available to this while the shop is open.   

  

It was RESOLVED to replace the defibrillator which had gone missing from 

the external wall of Roffey Millennium Hall.  The approximate cost to be £945 

+ VAT which will be taken from the Repairs and Renewals Earmarked 

Reserve.    

The defibrillator is to be checked by staff on a daily basis.  

 

PR/076/20 Twittens in North Horsham  

 Following a recommendation from the Planning, Environment and Transport 

Committee the Property Committee were asked to consider registering the footpath 

between 71 Amberley Road/14 Whitehorse Road and 4/5 Earles Meadow and the 

footpath between Earles Meadow and Amberley Open Space as public rights of 

way.  
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On researching this further, it appeared that it had already been agreed that the 

path between 71 Amberley Road/14 Whitehorse Road and 4/5 Earles Meadow be 

registered as a Public Right of Way on the West Sussex County Council (WSCC) 

Definitive Rights of Way map and this had been pursued with WSCC.  As yet, no 

response had been received. 

 

Following discussion, the Committee decided not to request that the path between 

Earles Meadow and Amberley Open Space be designated as a public right of way.  

 

 It was RESOLVED: 

(i) To pursue the registration of the path between 71 Amberley Road/14 

Whitehorse Road and 4/5 Earles Meadow as a public right of way. 

(ii) Not to register the footpath between Earles Meadow and Amberley Open 

Space as a public right of way. 

 

PR/077/20 Review of Policies 

 

 It was RESOLVED to recommend to the Parish Council that the following 

polices, having been reviewed, are adopted: 

 (i) Bus Shelter Policy  

(ii)  Tree Work Policy 

 

PR/078/20 Energy Efficiency and Alternative Energy Sources at Parish Council 

Buildings 

 

 It was AGREED to defer a decision on this agenda item until the next meeting 

of the Committee on 9th April 2020.  

 

PR/079/20 Date of next meeting 

 

 To note that the next meeting is scheduled to be held on Thursday 9th April 

2020. 

 

There being no other business, the Chairman closed the meeting at 8.20 pm  

 

 

…….…………………………………    Chairman   …………………………………… Date 

 


