
Property Committee Meeting –Minutes- 18th February 2021 
SD/Property Civic/Minutes /2021 

133 
 

NORTH HORSHAM PARISH COUNCIL 

 
MINUTES OF A MEETING OF THE PROPERTY COMMITTEE 

HELD ONLINE ON 18th FEBRUARY 2021 AT 7.30PM 
 

Present: Councillors K. Burgess, J. Davidson, R. Ginn*, R. Knight, D. Mahon, R. 

Millington, D. Searle, A. Shine, J. Smithurst and S. Torn*. 

* denotes absence 

 

In attendance: Vivien Edwards - Deputy Clerk. 

 

PR/114/21 PUBLIC FORUM 

 There were no members of the public in attendance. 

 

PR/115/21 APOLOGIES FOR ABSENCE 

 Cllr R Ginn sent apologies retrospectively, due to connection problems. 
Cllr S Torn did not attend.  
 

PR/116/21 DECLARATIONS OF INTEREST 

 There were no declarations of interest. 

 

PR/117/21 MINUTES OF THE PREVIOUS MEETING 

 The minutes of the meeting held on 3rd December 2020 were AGREED as 

being a correct record and will be signed by the Chairman.  

 

PR/118/21 CHAIRMAN’S ANNOUNCEMENTS - FOR NOTING ONLY  

 No further work has been carried out by Drainforce Rail at Earles Meadow. 
The company has been informed about the damage on the site (and sent photos 
and videos) and has agreed to rectify any damage they caused. This will be done 
when they return to complete the work to the culvert under the railway line which 
will be as soon as the weather and ground conditions allow.  
 
A new picnic bench and two new benches have been ordered using CiL money and 
will be installed in the open space at Holbrook Tythe Barn in the next few weeks.  
 
Will Jones the Senior Arboricultural Officer at Horsham District Council has now 
retired. Before he left, he wrote to Jake Strutt the tree surgeon managing the 
veteran Oak tree at Earles Meadow and commented that he had been to look at 
the work completed on the tree and said that in his view the work had been 
completed to an excellent standard. He also thanked Jake for the excellent 
attention he had bestowed on the Oak tree.   
 

 The Committee noted the announcements.  

PR/119/21 FINANCE  

 It was RESOLVED to note the Committee Budget to 31st December 2020 
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PR/120/21 

 

COMPLETED WORKS  

 (a)  Roffey Millennium Hall 

  (i)  Front door mechanism has been replaced 

  (ii)  Lock on defib cabinet has been repaired 

  (iii) Ceiling tiles fixed after water damage from leaking pipe 

 (b) North Heath Hall  

  (i) Heating and water heating equipment – various repairs 

  (ii)  Overgrowing vegetation has been cleared on the Riverside Walk path 

and a fence post repaired  

 (c) Holbrook Tythe Barn and surrounding area 

  (i) Dangerous manhole cover has been made safe 

  (ii) Front fence has been repaired 

  (iii) Low level guttering repaired 

 (d)  Play Areas 

  (i) All equipment, fences, gates and wet pour have been high pressure 

cleaned 

 (e)  Earles Meadow   

  (i) Emergency work to the Veteran Oak tree has been completed. This 

includes reducing the crown and installing a stronger bracing system 

 (f) Tree Works 

  (i) Interim tree management inspection undertaken – no remedial work 

required. 

 It was RESOLVED to note the completed works. 

 

PR/121/21 

 

ON-GOING AND PLANNED WORKS 

 (a) All buildings 

  (i) Fire and Intruder alarms are to be serviced 

  (ii) Legionella testing 

 (b) Roffey Millennium Hall 

  (i)  Guttering at the back of the building to be repaired (high level) 

  (ii)  Periodic Electrical Test (PET) is due in March 

 (c) Holbrook Tythe Barn and surrounding area 

  (i) Various pieces of guttering are to be replaced  

  (ii) Exterior light by the patio gate is to be replaced as it has been 

damaged 

  (iii) Benches (x2) and a picnic bench are to be installed in the open space 

area 

 (d) North Heath Hall 

  (i) Ongoing repairs to the heating system (awaiting parts)  

  (ii) Fire Risk Assessment is due to be carried out by external assessors 
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(e) Multi-courts 

  (i) Permanent white lining is to be put down when the weather conditions 

allow 

  (ii) Regular maintenance visit 

 (e) Earles Meadow 

  (i) Small bridge to be replaced (outstanding from work previously agreed)   

  (ii) Fencing to be installed around the Veteran Oak tree at Earles Meadow.  

  

It was RESOLVED to note all the on-going and planned works. 

 

PR/122/21 HOLBROOK TYTHE BARN 

 a) Painting/Treating of Exterior of Holbrook Tythe Barn 

 At the previous meeting of the Property Committee it was agreed to carry out 
remedial work, including painting, to the back exterior wall of Holbrook Tythe Barn.  
It was agreed to look into the condition of the other walls and check when they 
were last painted.  
 
The exterior of the building was last painted over 10 years ago; an exact date is not 
known. Having checked around the building prior to the meeting, the Chairman of 
the Property Committee recommended that the remaining three sides of the 
building would benefit from being painted this year.  
 
The following quotes were presented to members for the necessary remedial work, 
cleaning and replacing of guttering as required and preparing and painting the 
walls. For the gable ends the cost was £745 and for the front of the building £1,628. 

 
 It was RESOLVED to carry out the necessary remedial works and painting to 

the side and front exterior walls of Holbrook Tythe Barn.  
The money for this work is to be taken from the Repair and Renewals EMR.  
 

 b) Lights around the Overspill Car Park at Holbrook Tythe Barn 

 It was reported that several of the bollard style lights around the overspill car park 
at Holbrook Tythe Barn had been damaged by cars or vandalised in recent months.  
 
Members were asked to consider the costs for a) replacing/repairing the existing 
lights and b) for removing the existing lights and installing a lamp post as in the 
main car park. Subject to the condition that no work or equipment exceeds 4m in 
height, the Parish Council can install a lamp post as permitted development.  
 

 It was RESOLVED to remove all existing lamps and replace them with a lamp 
post, not exceeding 4m in height, for a cost of £1,500. 
 

PR/123/21 BOILER SERVICING ARRANGEMENTS 

 It was reported that the 5-year contract with the company that is currently used to 
service and maintain the heating and water systems at all three halls together with 
the air handling units at Roffey Millennium Hall, expires at the end of February.  
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The current contractor is responsive and efficient and given the difficulty in 
obtaining quotes due to the pandemic and the complexity and variability of the 
equipment in the different buildings they were asked to provide options for 
extending the current arrangement for one, three and five years.  
 

 The Committee reviewed the costs and levels of service and it was AGREED 
to extend the current service agreement for 5 years. 
 

PR/124/21 FENCING AROUND THE VETERAN OAK TREE AT EARLES MEADOW 

 Following the advice of the Senior Arboricultural Officer at Horsham District 
Council, the Parish Council previously agreed to put up a fence around the Veteran 
Oak tree at Earles Meadow, as a safety measure. 
  
It was originally intended to extend the fence up to the road, but concerns were 
raised that there would be an increased risk of harm to people if they are made to 
walk on the road, particularly in the winter months, when people often walk their 
dogs in the dark.  
 

The consultant and tree surgeon who manage the Veteran Oak tree, were of the 
opinion that given all the safety work carried out recently (reducing the overall 
crown radius and height and installing a stronger bracing system) there is a higher 
risk of someone being hurt by walking in the road than from the failure of the tree, 
as long as the tree is maintained under an appropriate management plan. 
 
Having carefully considered the risks involved, members agreed that the fence 
should not be taken right up to the road. 
 

 It was AGREED that the fence around the Oak tree should be set 1m back 
from the road. 

 
PR/125/21 DATE OF NEXT MEETING 

 To NOTE the next scheduled meeting to be held will be on Thursday 22nd April 
2021. 
 

There being no other business, the Chairman closed the meeting at 8.05 pm  

 

…….…………………………………    Chairman   …………………………………… Date 

 


