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NORTH HORSHAM PARISH COUNCIL 
 

 

 

 

MINUTES OF THE NORTH HORSHAM ANNUAL PARISH COUNCIL MEETING  

HELD ON-LINE ON THURSDAY 6TH MAY 2021 COMMENCING AT 7.30pm  

 

Present:  Councillors: - A. Britten (Chairman), Mrs K. Burgess, P. Burgess,  

 M. Cockerill, J. Davidson, Mrs R. Ginn, Mrs J. Gough, R. Knight,   

 D. Mahon, R. Millington, T. Rickett B.E.M.*, D. Searle, A. Shine,  

 J Smithurst, S. Torn*, R. Turner, I. Wassell* and  

 Mrs S. Wilton (Vice Chairman). 
 

* denotes absence. 
 

In attendance:  Parish Clerk - Pauline Whitehead BA(Hons) FSLCC, Deputy Clerk – 

Vivien Edwards. Horsham District Councillor John Milne.  
 

FC/572/21 Elect a Chairman 

 Following nomination by Cllr P Burgess and being seconded by Cllr 

Turner, Cllr Alan Britten was elected  Chairman of the Council for the 

ensuing year. 

He will sign and return his Declaration of Acceptance of Office form at the 

earliest opportunity.  
 

FC/573/21 Elect a Vice Chairman 

 Following nomination by Cllr K Burgess and being seconded by Cllr 

Knight, Cllr Sally Wilton was elected as Vice Chairman of the Council for 

the ensuing year. 
 

FC/574/21 Public Forum. 

 There were two members of the public in attendance. 
 

FC/575/21 Apologies for absence. 

 Cllr S Torn and Cllr I Wassell did not attend.  
 

The Council had accepted long term apologies for absence until 31st July 

2021 from Cllr T Rickett BEM due to family caring commitments on 4th 

March 2021 (FC/558/21).  

  

FC/576/21 Minutes of the previous meetings. 

 The minutes of the Parish Council Meeting held on 4th March 2021 were 

AGREED and will be signed by the Chairman as a true record. 
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FC/577/21 Declarations of interest. 

 There were no Declarations of Interest. 

It was noted that several Councillors had reviewed and updated their 

Declarations of Interest.  
 

FC/578/21 Decisions made by delegated power since 1th March 2021 for 

ratification. 

 1. To support and convene a special meeting of the Horsham 

Association of Local Councils (HALC) to be held on 8th April 

2021 in partnership with Henfield Parish Council. 
 

2. That from 9th April 2021 Cllr Donald Mahon would be the 

second voting representative on HALC with Cllr Alan Britten 

and that Cllr Michael Cockerill would be the reserve attendee.  

3. Objection to Premises Licence Application LI/20/0355/PREM 

from Giovanni Food & Wine Ltd seeking a new premises 

licence for Paninos, 175 Crawley Road, Horsham, West 

Sussex, RH12 4ET to allow retail sale of alcohol for 

consumption on and off the premises Monday to Sunday 

07:00hrs to 22:30hrs. A response had been received from the 

Licensing Officer at Horsham District Council (HDC) which 

states that a number of operating conditions have been 

imposed by Sussex Police and HDC’s Environmental Health 

Officer. 

4. To halve a full sized allotment that became available at 

Amberley Road to satisfy demand. There are now 9 full sized 

allotments and 22 half sized plots and 6 people on the waiting 

list for allotments at the Amberley Road site.  

The Council RATIFIED the decisions made under delegated powers. 
 

FC/579/21 Committees and Working Parties. 

 The following Committee Minutes were presented to the Council :-   

(a)      Finance and Administration Committee held on 11th March  2021. 

(b )     Planning, Environment and Transport Committee Meetings held on  

25th March 2021 and 29th April 2021. 

The Property Committee Meeting scheduled for 22nd April 2021 had been 

cancelled due to lack of business and the Community Infrastructure Levy 

working party met on 21st April 2021 (See FC/590/21).  

It was RESOLVED that the Committee Minutes listed above be 

received and adopted. 
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FC/580/21 Reports from representatives on outside bodies. 

 Cllr Mahon was voted Director in nomination on the West Sussex 

Association of Local Councils (WSALC) on behalf of HALC at a Special 

Meeting of HALC on 8th April 2021, with the position ratified at the HALC 

AGM on 29th April 2021. Cllr Mahon observed that both HALC and 

WSALC (who held their meeting on 30th April 2021) have new directors 

and Chairmen. There was a meeting with Clerks on April 15th 2021 so that 

they could be informed of how matters were progressing and offering an 

opportunity for questions.  

HDC has requested two Parish Council representatives with specific 

interest in climate change (one from the north and one from the south of 

the District) to sit on a climate change panel to develop a plan for the 

district which will report back through HALC. 

It was RESOLVED to note information supplied by representatives on 

outside bodies and to note that no-one from this council wished to 

be considered for HDC’s climate change panel.  
 

FC/581/21 Reports from District or County Councillors. 

 Cllr Milne and Cllrs K and P Burgess reported that within the Horsham 

District Local Plan there appeared to be 500 additional homes within the 

boundaries of the north of Horsham development, however, the situation 

surrounding this was complex and further clarification was being sought. 

The Local Plan had been scheduled to be debated by the HDC Cabinet on 

20th May 2021, but further advice had been necessary which had caused 

the meeting to be delayed. The Local Plan is scheduled to be adopted by 

Autumn 2022, but there are still several stages to complete before it can 

be considered. It was observed that HDC is required to provide a specified 

number of houses every year by the government and HDC is looking at 

ways in which they can extend how the provision is made by deferring an 

agreed number on a longer delivery timescale. Over 6,000 houses 

scheduled to be built in the Horsham District over the last eighteen months 

have not gone ahead due to the Coronavirus pandemic, therefore the land 

in effect has been banked for later use. All of these issues have added 

complexities to a process that is already intricate and time sensitive. 

Cllr K Burgess reported that the HDC Civic Service was held on Sunday 

9th May 2021 at St. Mary’s Church in the Carfax.  

The Council RECEIVED reports from the Horsham District 

Councillors present. 

 

FC/582/21 Report from the North Horsham Community Land Trust (NHCLT) link 

councillor. 

 Cllr Gough reported that the NHCLT had held their Annual General 

Meeting and were encouraging residents to support the Community Land 
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Trust by becoming a member of the organisation and buying not for profit 

shares at £1 each, these could be obtained from the Membership 

Secretary, Mr D Hardcastle.  

The Council RECEIVED the update from Cllr Gough.  

 

FC/583/21 Chairman’s announcements. 

 1.Councillors submitted comments in support of extending the period 

when remote meetings were allowed under the Local Authorities and 

Police and Crime Panels (Coronavirus) (Flexibility of local Authority and 

Police and Crime Panel Meetings) (England and Wales) Regulations 2020 

beyond 7th May 2021. The Ministry of Housing, Communities and Local 

Government called for evidence to consider the benefits and 

disadvantages of remote meetings in a letter dated 25th March 2021.  

2.The Annual Report for 2020/21 had been circulated to all Councillors. 

There were no Chairman’s announcements.   

The Council NOTED the Chairman’s Announcements.  

FC/584/21 Calendar of Meetings for 2021/22 and holding remote meetings 

 As the ability to lawfully hold Council meetings remotely ceased on 7th May 

2021, the Council considered the impact this would have on conducting its 

own meetings safely within Covid 19 guidelines and guidance from the 

government.  The definition of remote meetings includes hybrid meetings. 

Meetings held in public should enable members of the public to attend. 

There was concern that deferring all meetings until 21st June 2021 at the 

earliest, when the Government Roadmap to Recovery indicates it is likely 

that restrictions will end, could impact on the Council’s ability to comment 

on planning applications. Following debate a proposal to continue with 

scheduled meetings and accept that some people may not attend for 

health reasons was AGREED following a vote.  

 

The Council AGREED the attached Calendar of meetings (Appendix 

1). 

 

FC/585/21 Appointments to Council Committees and Outside Bodies.  

 Councillors were given the opportunity to notify the Clerk if they wished to 

change the Committees or outside bodies on which they sit prior to the 

meeting.  

The Chairman was offered the opportunity to sit on the Finance and 

Administration Committee but he declined.  

The Council agreed to appoint a seventh member, Cllr J Gough, to the 

Personnel Committee for 2021/22.  

It was noted that Cllr Alan Britten and Cllr Mahon were the voting 

representatives for WSALC. 
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It was confirmed that the people nominated to attend the Gatwick Airport 

Noise Management Board attended the public part of the meeting only and 

were not members of the Board.  

It was noted that whilst the Bus Shelter advertising working party and 

Community Highways Partnership working party hadn’t met during the 

pandemic, the working parties were still live and were likely to meet late in 

2021.  

The Council AGREED the membership of four standing committees, 

working parties and representation on outside bodies for 2021/22 as 

attached (Appendix 2).  

 

FC/586/21 Financial Matters.  

 The Finance Report to 31st March 2021 with attachments and the 

expenditure lists for February 2021 (final), March 2021 and April 2021 

(provisional) are attached at Appendix 3. The Asset Register was 

circulated with the agenda. 

 

The Parish Council RESOLVED:- 

1. To note the Financial Report to 31st March 2021 with 

attachments. 

2. To note the VAT analysis to 31st March 2021. 

3. To agree the final expenditure lists for February  2021 

£34,517,66, March 2021 £46,993.83 and £26,184.12 for April 

2021 (provisional). 

4. To agree the following list of creditors paid by direct debit:-  

British Gas – gas and electricity supplies. 

• Business Stream – Water charges.  

• CF Corporate Finance Ltd – Lease of photocopier 

• EDF Energy – Electricity for Parish Council owned street lighting 

• Horsham District Council – waste collection, rates, dog bins. 

• Horsham Publications- article in Horsham Pages (North) 

• Public Works Loan Board – loan for Roffey Millennium Hall 

• SOS Systems – printing 

5. To agree the asset register to 31st March 2021. 

  
 

FC/587/21 Internal Audit Report 

 (See Appendix 4)  

In response to the action points in the Internal Auditor’s report dated 23rd 

April 2021, increased detail of the analysis of significant variances has 

been completed and the reasons for restating the 2019/20 staff costs and 

other payments has also been outlined in a document to be included with 

the external audit. 
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The Internal Auditor has advised that rather than using e-mail addresses 

with a “ .gov.uk” suffix, using a consistent North Horsham googlemail 

account would suffice to give separation from individual’s e-mails and a 

common address. Work is underway to provide separate e-mails and this 

will be discussed further at the next Finance and Administration 

Committee.  

The Council RESOLVED:- 

1. To note the final report from the Internal Auditor, the points 

raised and the actions in response. 

2. To agree the review of the effectiveness of the internal audit. 

 

FC/588/21 Annual Governance and Accounting Statement 2020/21 

 (See Appendix 5) 

The Parish Council RESOLVED:- 

1. To agree the Annual Governance Statement 2020/21. (Section 1 of 

the Annual Governance and Accountability Return (AGAR)). 

2. To agree that the Annual Governance Statement 2020/21 by 

signed by the Chairman and Clerk. 

3. To agree the Accounting Statement 2020/21(Section 2 of the 

AGAR). 

4. To agree that the Accounting Statements 2020/21 be signed by 

the Chairman.  

5. To note additional information to be submitted to the external 

auditor in support of the  AGAR.  

6. To adopt the dates for the period of exercise of public rights from 

7th June 2021 to 16th July 2021 inclusive. 

 

FC/589/21 Membership of the West Sussex Association of Local Councils   

 Following discussion, the Council AGREED to pay invoice 1196 from 

WSALC Ltd. for subscription to WSALC and NALC for 2021/22 

totalling £2,846.12. (£1,575.00 to WSALC and £1,271.12 to NALC) 
 

FC/590/21 Community Infrastructure Levy 

 Notes from the CiL working party meeting on 21st April 2021 have been 

circulated separately.  

The Parish Council has received notification of an additional £7,159.68 on 

CiL money which represents the neighbourhood portion for 1st October 

2020 and 31st March 2021. 

It was RESOLVED :- 

1. To acknowledge the notes from the CiL working party meeting 

held on 21st April 2021.  

2. To purchase and install 3 litter bins at Holbrook Tythe Barn open 

space at a maximum cost of £1,500.  
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3. To consider contracting out the emptying of the litter bins to 

Horsham District Council.  

4. To confirm funding of up to £3,000 for benches at North Heath 

lane and Gorringes Brook/ Pondtail Road.  

5. To consider adding a memorial plaque to one of the benches to 

acknowledge those in North Horsham who have died as a result 

of the Coronavirus pandemic. 

6. To note additional CiL funding of £7,159.68. 

 

FC/591/21 Dementia Friendly Communities Alliance 

 The Parish Council had adopted a policy (November 2020) that supports 

seven outcomes listed by the National Dementia Declaration that the 

Dementia Action Alliance is seeking to achieve for people with dementia 

and their carers. Previously it was found that activities suggested by the 

Horsham District Dementia Alliance were focused towards carers and care 

homes, so it was not practical for the Parish Council to engage, however, 

it was AGREED that should there be any opportunity to support the 

group in the future, the Parish Council would like to be contacted so 

that they can make a considered decision whether they could 

participate. 

 

FC/592/21 Consultation – West Sussex County Council Early Help Service 

 WSCC’s Children and Young People Services provide an enhanced 

service to the most vulnerable children and families in West Sussex. 

Following a successful model being implemented in Oxford, there are 

proposals to reduce the number of children’s centres in West Sussex and 

to introduce a system whereby there is a combination of fewer centres and 

visits by county council staff to children and families in their own homes. 

Currently there are 43 children and family centres in West Sussex. The 

proposal is to reduce this to 11 centres spread across West Sussex with at 

least one centre in each district. It is likely that the Roffey Children and 

Family Centre will close with The Needles Children and Family Centre 

(Horsham) becoming the main centre for Horsham.  

The Council AGREED to respond to the consultation expressing 

concern that individuals in North Horsham could be losing the 

opportunity to make local support networks and to socialise locally. 

There is the prospect for some of having to pay to travel across 

Horsham to access support and there is limited parking at the 

Needles.  

 

FC/593/21 Business Continuity Policy and Plan. (Appendix 6) 

 The Council RESOLVED to adopt the  Business Continuity Policy and 

Plan recommended by the Finance and Administration Committee.  
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FC/594/21 Correspondence. 

 The Council RECEIVED correspondence lists from 5th March 2021 to 6th 

May 2021. (Appendix 7). 
 

FC/595/21 Date of next Council meeting. 

 The next Parish Council Meeting will be held on Thursday 1st July 2021 

(Scheduled). 
 

There being no other business, the Chairman closed the meeting at 9.30 pm. 
 
 

………………………………………… Signed  
 

 
 

………………………………..Dated 
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