
 

NORTH HORSHAM PARISH COUNCIL 
PARISH COUNCIL MEETING - THURSDAY 4th NOVEMBER 2021 AT 7.30pm

 
 

To be read in conjunction with the Agenda 
 
1. Public Forum. 
 Members of the public are invited to put questions or draw relevant matters to the Coun

attention, prior to the commencement of business.  This is for a period of up to 15 minutes 
and shall be limited to 3 minutes per person. 
 

2. Apologies for Absence. 
 Apologies and reasons for absence to be given to the Clerk. 

 

4. Declarations of Interest. 
 Members are advised to consider the Agenda for the meeting and determine in advance if 

they may have a Personal, Disclosable Pecuniary or Other Registrable Interest in any of 
the Agenda items. If a Member decides they do have a declarable interest, they are 
reminded that the interest and the nature of the interest must be declared at the 
commencement of the consideration of the Agenda item; or when the interest becomes 
apparent to them.  Details of the interest will be minuted.  
 
If the interest is a Disclosable Pecuniary Interest, Members are reminded that they must 
take no part in the discussions of the item at all; or participate in any voting; and must 
withdraw from the meeting chamber, unless they have received a dispensation. 
 
Where you have an Other Registrable Interest (which is not a Disclosable Pecuniary 
Interest), Members are reminded that they must withdraw from the meeting chamber after 
making representations or asking questions. 
 

5. Decisions made by delegated power since 2nd September 2021 for ratification.  
 At the Council Meeting held 6th May 2021, Members resolved to confirm CIL funding of 

£3,000 for benches at North Heath Lane and Gorringes Brook/Pondtail Road (Min. 
FC/590/21 refers). Members are advised that it has been necessary to increase this budget 
by £750 due to the increase in the cost of the raw materials.  
 

10.   Announcements. 
None at time of Agenda being circulated. 

 
11. Financial Matters 

 

Finance Report to show income, expenditure and reserves to 30th September 2021 
    
Period 1st April 2021 to 30th September 2021  
 
 



 

 
Funding at 30th September 2021
Precept (full year) 338,600 
Environmental Grant (full year). 5,178 
Community Infrastructure Levy (CIL) Payment 7,160 
Total 350,938 

 
Income to 30th September 2021 
 

Cost Centre Actual 
income 

Annual Budget Estimated income to 
30th September 2021* 

Admin 19 100 50 
Allotments** 933 875 875 
North Heath Hall 22,056 50,000 25,000 
Holbrook Tythe Barn 9,491 30,000 15,000 
Multi Court Lettings 7,435 20,000 10,000 
Roffey Millennium Hall 13,324 60,000 30,000 
Total 53,258 160,975 80,925 

 
Expenditure to 30th September 2021 
 

Cost Centre Actual 
Expenditure 

Annual Budget Estimated expenditure 
to 30th September 2021* 

Admin*** 28,331 50,120 29,810 
Grants 2,680 10,000 5,000 
Burial 3,730 6,750 3,375 
Personnel 122,015 315,450 157,725 
Planning, Env, Trans 0 2,250 1,125 
Allotments 516 1,575 788 
Amenity, Recs and 
Open Spaces 

18,474 52,995 26,498 

North Heath Hall 6,360 28,421 14,211 
Holbrook Tythe Barn 6,540 22,196 11,098 
Roffey Millennium Hall 8,435 37,888 18,944 
Total 197,099 527,645 268,574 

 
Net expenditure (143,841) (366,670) (187,649) 

 
*Total cost centre budget for 2021/22 divided by 3/12ths. 
**Allotment invoices are sent out annually. The full income is expected by the
end of April.  
***includes insurance estimate of £9,500 paid in one instalment. 

 
The list of payments for August and September are attached to this report in Appendix 1.
 
 



 

Income  
Whilst government restrictions have eased in the second quarter of the year, with HSE 
advice to still exercise caution over hall hires in order stop the spread of Coronavirus, only 
specific activities continue to be been able to take place. This has resulted in around 
£25,000 less income than expected. However, the NHS vaccinations booking until into the 
New Year should assist with the income stream. 
 
Notification has also been received from HDC that, in addition to the sum noted above, a 
further CIL payment of £19,003.08 is being made to the Parish Council. 
 
Expenditure 
Significant savings have been made on staff costs, general maintenance and open spaces. 
All necessary Health & Safety work is being carried out and ongoing necessary inspections 
and servicing is continuing. 
 
Reserves  
On 30th September 2021 the General Reserve stood at £411,838 and there were Ear 
Marked Reserves of £232,811. £5,000 has been transferred from the General Reserve to 
the Roffey Millennium Hall (RMH) Boiler fund increasing it to £25,000. This is a contingency 
should the boiler need replacing. 
 
Summary 
There is approximately £27,000 less income than budgeted for in the first half of 2021/22, 
but this is offset by £71,000 less expenditure. The overall position is that the Council has 
spent about £44,000 less than anticipated at this time of the financial year.  There are 
adequate reserves to cover 6 months running costs.  
 
Recommendation: To note the Financial Report to 30th September 2021 and the 
Payment Lists for August and September 2021. 
 
Recommendation: To note a further receipt of £19,003.08 from CIL Contributions. 
 

12. Community Infrastructure Levy (CIL) allocation on development north of Horsham
 As agreed at the meeting held 2nd September (Min. FC/628/21 refers), a letter was sent to 

The Director of Place at ADC raising the subject of the decision to charge no CIL on the 
development, check on its validity in present circumstances and to challenge the potential 
decision by HDC to add a further 500 houses to the 2,750 already approved in the original 
plan approved by Council. A response has been received (attached as Appendix 2) 
including confirmation that the zero CIL designation cannot now be reviewed; that any 
increase in the number of dwellings above the previously agreed 2,750 (plus 10%) would be 
subject to a new application; and that the altered, market housing mix is broadly in line with 
the latest housing assessment.   

  
 Recommendation: To note the response. 

 
 



 

13.  Green Canopy  
 As part of the marking of the Queen s Platinum Jubilee in June 2022, a nationwide 

programme of tree planting is planned. The initiative was recently launched and as a result 
the Chairman of WSALC, Douglas Denham St Pinnock, has written to all Parish and Town 
Councils asking them to get involved (see letter attached as Appendix 3) with further 
information available on the WSALC website at https://wsalc.co.uk/queens-canopy . 
 
The young trees are available free of charge, and it is suggested that should the Council 
wish to take part in this commemoration, a planting by Holbrook Tythe Barn be considered, 
to replace a Silver Birch that was lost there some time ago. A commemorative plaque would 
also be installed by the tree with funding to be identified for this.  

  
Recommendation: To consider taking part in the Queen s Green Canopy 
commemoration with a tree planted at Holbrook Tythe Barn including a 
commemorative plaque, with funding identified for the latter.  
 

14. Horsham Society  
 An email has been received from the Horsham Society (circulated separately) attaching a 

report into the possibility of the formation of a Town Council for the currently unparished 
areas of the Town. As the Society state in their letter, they do not see their role is to pursue 
the creation of a Town Council but rather wished to undertake a fact-finding exercise to 
understand the implications of one, if created.  
 
Recommendation: Does the Committee wish to make any comments, respond or raise 
any questions about the Horsham  report?  
 

15. External Audit  
 As was noted at the Finance and Administration Committee Meeting held 14th October (Min. 

FA/463/21 refers), the External Auditor Report for the year ended 31st March 2021 has been 
received, duly completed and the Notice of Conclusion of Audit has been published on the 
Parish Council website (see Appendix 4). The External Audit was returned with a comment 
relating to the announcement for the Period of Public Rights which was the same date as 
the approval of the Annual Governance and Accountability Return (6th May 2021) Regulation 
12-15 of the Accounts and Audit Regulations 2015 set out the order required to be followed 
when approving, announcing and publishing the Return and related documents to satisfy the 
Public Rights requirements. The Return must be approved prior to the Notice being 
published. Therefore, the announcement of the Public Rights period should have been 7th 
May 2021 at the earliest. This can easily be rectified in 2022. Whilst there was an incorrect 
date on the notice of Public Rights, the dates were published for the correct notice period.  
 
Recommendation: To note the completed External Audit and the comment made. 
 
 



 

16. Policies  
 Members are asked to receive the following policies (circulated separately by email) with any 

proposed amendments highlighted in red: 
 a) Disciplinary Policy and procedures - previously considered by the Personnel 

Committee 7th October 2021 (Min. PER/248/21 refers) 
 

 b) Grievance Policy - previously considered by the Personnel Committee 7th October 
2021 (Min. PER/248/21 refers) 

 

 c) Pension Policy - previously considered by the Personnel Committee 7th October 2021 
(Min. PER/248/21 refers) and the Finance and Administration Committee 14th 
October 2021 (Min. FA/466/21 refers) 

 

 d) Grants Policy - previously considered by Finance and Administration Committee 14th 
October 2021 (Min. FA/466/21 refers) 
 

e) Allotments Rules - as recommended by the Property Committee (Min. PR/137/21 
refers) 

 

17. Scheme of Members  Allowance  
 As is usual at this time of year, Council needs to undertake a review of the Scheme of 

Members  Allowance. As Members will be aware, the amount paid to Parish Councillors is a 
set percentage (9.4%) of the Basic Allowance paid to Horsham District Councillors. Since 
2015, this amount has been unchanged. However, in April 2021, a Report from the 
Independent Remuneration Panel was considered by HDC at the Council Meeting held on 
28th April 2021 and at that meeting it was agreed to increase the Basic Allowance by 5% 
(see HDC Council Meeting Minute CO/68). However, it was also agreed that this increase 
should be deferred and not become payable until 1st April 2022.  
 
Members are therefore invited to receive an updated Scheme of Members  Allowance 
(circulated separately by email) which details not only the current Allowance of £490 per 
annum, but also the revised amount of £514 per annum, effective from the 2022/23 financial 
year.  
 
Recommendation: To approve the updated Scheme of Members  Allowance, noting 
that the next review will take place in November 2022.  

  
18. Grant Applications  
 There is £6,220 in the grant awarding fund. The application has been circulated to Council 

Members separately by email.  
 
North Horsham Community Land Trust (NHCLT) - £2,000 requested  
 
This is the second financial award to the NHCLT but the first actual grant application. The 
first funding of £1,000 in 2019 was used to set them up as a public organisation, enabled 



 

them to create publicity material, set up an initial webpage, join the National CLT Network 
and to pay the legal fees for their application for membership of the FCA.  
 
The organisation is currently exploring some possible site opportunities but will be required 
to finance the initial survey and viability fees. NHCLT would also use the grant requested of 
£2,000 towards the costs of a publicity campaign to gain further support and membership 
from the local community and businesses.  
 

19. Correspondence  
 See Appendix 5 with second list emailed separately.   
 Recommendation: To receive correspondence lists from 3rd September to 28th 

October 2021. 
  
  



















 West Sussex Association of Local Councils 

 
Chairman

Douglas Denham St Pinnock 
 

CEO 
Trevor Leggo  

Suite C 2nd Floor Sackville House, Brooks Close, Lewes, East Sussex, BN7 2FZ (Registered Office) 

Tel: 01273 830200 Company No. 8512101 Registered in England 
 

Email - trevor.leggo@ssalc.co.uk  Website - www.sussexalc.org.uk / www.surreyalc.org.uk 

 
 

Dear Mayor, Chairman and Clerk                                                                                   19th October 2021 

Queens Green Canopy   

By now you may be aware of the intention to mark HM The Queen’s Platinum Jubilee in June 2022 with a 
nationwide programme of tree planting. 

I recently attended the launch at Ardingly by Sir Nicholas Soames, the project being led in West Sussex by 
the Lord Lieutenant. 

As Chairman of the West Sussex Association of Local Councils I believe it would be a splendid way to mark 
the Queen’s reign if every town or parish council supported the planting of at least one tree in its 
community. Details of how to obtain young trees free of charge will be shown on the WSALC website.  

In the summer of 2022 we will invite councils to submit a photograph of planting in support of the Queens 
Green Canopy and I hope West Sussex is at the forefront of participation. 

Yours 

 

Douglas Denham St. Pinnock 

Chairman WSALC  







 
   
    

 
  

 

 

NOTICE OF CONCLUSION OF AUDIT 

Annual Return for the year ended 31 March 2021 

Accounts and Audit Regulations 2015 

The audit of accounts for North Horsham Parish Council for the year ended 31 March 2021 

has been completed and the accounts have been published. 

 

The Annual Return is available for inspection by any local government elector of the area of 

North Horsham Parish on application to:- 

 

Pauline Whitehead BA  (Hons) FSLCC 

Clerk to North Horsham Parish Council  

Roffey Millennium Hall 

Crawley Road 

Horsham 

RH12 4DT 

Telephone 01403 750786 

By appointment only.  

 

Copies of the Annual Return are available on request a and the document can be found on the 

 website:- www.northhorsham-pc.gov.uk 

 

 

 

Announcement made by Pauline Whitehead BA(Hons) FSLCC 

Clerk and Responsible Financial Officer to North Horsham Parish Council  

 
13th September 2021 

Parish Clerk: Pauline Whitehead BA(HONS) FSLCC 








