
                     NORTH HORSHAM PARISH COUNCIL 

MINUTES OF THE NORTH HORSHAM PARISH COUNCIL MEETING 

HELD AT ROFFEY MILLENNIUM HALL, CRAWLEY ROAD, HORSHAM 

 ON THURSDAY 3rd MARCH 2022 COMMENCING AT 7.30pm 

 

Present:  Councillors: A. Britten (Chairman), Mrs. K. Burgess, P. Burgess,                         

J. Davidson, Mrs. R. Ginn*, Mrs. J. Gough, R. Knight, D. Mahon*,                       

R. Millington, T. Rickett B.E.M., D. Searle, A. Shine, J. Smithurst, S. Torn,    

R. Turner, I. Wassell* and Mrs. S. Wilton (Vice Chairman) 
 

* denotes absence 

 

In attendance:  Sarah Norman (Clerk)  

 Vivien Edwards (Deputy Clerk) 

 County Councillor Andrew Baldwin  

 District Councillor John Milne  

 

 

FC/670/22 Public Forum  
 There were no members of the public present at this point.  
 
FC/671/22 Apologies for absence 
 The Council received apologies for absence from Cllrs. Mrs. Ginn, Mahon and 

Wassell. 
 
FC/672/22 Minutes  
 The Minutes of the Council Meeting held on 13th January 2022 were AGREED 

and were signed by the Chairman as being a correct record.  
 
FC/673/22 Declarations of Interest 
 There were no declarations of Interests.  
 
FC/674/22 Decisions made by delegated power since 13th January 2022 for 

ratification 
 There were no decisions under delegated power for ratification.  
 
FC/675/22 Committees and Working Parties.  

The following Committee Minutes were presented to the Council:- 
(i) Planning, Environment and Transport Committee held on 27th January and 

24th February 2022 
(ii) Personnel Committee Meetings held on 3rd and 21st February 2022 
(iii) Queen’s Green Canopy Working Party Meeting held on 25th January 2022 
(iv) CIL Working Party Meeting held 22nd February 2022 

 
It was RESOLVED that the Committee Minutes and Working Party Notes as 
listed above be received and adopted. Members also NOTED that the Property 
Committee Meeting scheduled for 17th February 2022 had been cancelled due 
to lack of business. 
 
 



FC/676/22 Reports from Representatives on Outside Bodies 
Members NOTED the two reports from Cllr. Searle regarding the Wilding 
Horsham project and Brittaniacrest, as circulated with the Agenda.  
 

FC/677/22 Reports from District or County Councillors 
The Chairman noted that County Councillor Jay Mercer had sent his apologies.  
 
Cllr. Baldwin reported on the following WSCC matters :- 
 
Recycling Centres - the trial of the booking system had been successful and 
therefore would become permanent at the Hop Oast site with an increase in the 
number of visits to a maximum of 5 per month. However, Billingshurst would 
continue to operate on a no booking required basis.  
 
Food waste - HDC is the collector of waste with WSCC responsible for its 
disposal. With the Government bringing in a requirement to collect food waste 
separately, and following trials in other Districts, there will be a move to 
introduce this in the Horsham District in due course.  
 
2022/23 Budget - This has now been agreed resulting in a 2.99% increase in 
the WSCC portion of the Council Tax, of which 1% is ringfenced for social care. 
This equates to an increase of £45.18 per annum for a Band D property. The 
Budget includes additional funding for Highways as well as £10 million extra 
capital funding for the WSCC “Net Zero Strategy”.  
 
County Local Forum - This is to be held at County Hall North on Monday 14th 
March from 7-8pm.  
 
Highways - The new bridge over the A264 is progressing at weekends when the 
bypass is closed in both directions. Despite the setback due to the weather, it is 
hoped to complete the installation on schedule. 
 
Cllr. Milne reported on the following HDC matters :- 
 
Chief Executive - Jane Eaton, previously Director of Corporate Resources at 
HDC, has been appointed as the new Chief Executive taking over from Glen 
Chipp who is retiring.  
 
Council Tax - The increase in HDC’s portion of the Council Tax will be 2.99% or 
£4.57 per annum for a Band D property.  
 
Water Neutrality - As reported previously this matter is still ongoing and there 
will be an impact on the Council’s 5-year housing supply. Council’s who cannot 
demonstrate enough housing supply must have a presumption in favour of 
development and this is now being evidenced at HDC. There is no clarity what 
will happen when the embargo on considering applications is lifted as there is 
no precedent for this and there may need to be some special dispensations 
from Government.  
 
Recycling - The Reuse Shop trial at Hop Oast, which has been financially 
supported by HDC, has come to an end and its future is unknown. 
 



Cityfibre - Work is being undertaken by Cityfibre in the Town. Cllr. Milne had 
received complaints about them and asked for any other complaints received to 
be forwarded to him as he would be meeting with a representative from Cityfibre 
shortly.  
 
Capitol Theatre - The Council is looking into the possibility of adapting the 
theatre to increase the seating capacity to make it more attractive to larger 
theatre touring companies.  
 
Platinum Jubilee - There will be various events across the Town and the 
intention is to make it easier to close roads etc for parties. 
 
Cllr. Mrs. Burgess in her capacity of District Councillor updated further regarding 
changes to the Capitol Theatre, advising that the Cabinet was due to tour the 
facility shortly. With regard to the Jubilee, the main event in Horsham would be 
a street party in the Carfax with other parishes having their own celebrations. 
Finally, it was reported that the Capitol would be lit in blue and yellow in support 
of the people of Ukraine.  
 
Cllr. Burgess, in his capacity of District Councillor, referred to any changes in 
household waste collections and advised that no decisions about frequency etc 
had yet been taken.  Regarding the Reuse Shop, this was no longer taking 
items in.  
 

FC/678/22 Chairman’s Announcements  
 Members were advised that the annual close down of the accounts by RBS was 

scheduled to take place remotely on Tuesday 19th April with the Final Internal 
Audit for the 2021/22 financial year to take place, in person, on Thursday 21st 
April and any Members wishing to attend, should advise the Clerk.  

 
 Members noted the response has been received from Jeremy Quin MP to the 

Clerk’s letter regarding remote meetings, a copy of which had been circulated to 
all and is noted on the correspondence list under Agenda item 17.  

 
 Members noted the response from HDC to the offer agreed at the previous 

meeting regarding Youth provision and that further information had been 
requested. Members were advised that when the information requested was 
received, and in good time for budget setting for 2023/24, the matter would be 
referred back to Council for further consideration. Cllr. Burgess sought and 
received confirmation that a contribution of £5,000 had been agreed.  

 
 Finally, as Members had been advised, the Deputy Clerk had taken the decision 

to retire and would be leaving the Council at the end of May. The Personnel 
Committee had already met to discuss the next steps in seeking a replacement.   

 
FC/679/22 Report from the North Horsham Community Land Trust (NHCLT) link 

councillor 
Cllr. Mrs. Gough, reporting on behalf of the Trust, advised the meeting that an 
agreement with a Housing Association to finance a build had now been signed. 
Therefore, now the task was to find a suitable site that could take a minimum of 
12 units to make it financially viable. Of course, the issue of water neutrality will 
affect their plans also. The Trust is now contacting other groups to encourage 
membership of the NHCLT. A discussion followed about how sites are found, 



the type and location of sites and the difficulties arising from private developers 
being able to move a lot quicker than the NHCLT. The partner Housing 
Association was praised, and it was noted that currently there was no intention 
to sell but rather keep all units for affordable rental. The assistance of Graham 
Maunders at Action in Rural Sussex (AiRS) was also noted.  
 
The Chairman thanked Cllr. Mrs. Gough for the report and update.  

 
FC/680/22 Financial Matters  

Finance Report to show income, expenditure and reserves for the period 
1st April 2021 to 31st January 2022. 
 
Funding at 31st January 2022 

Precept (full year) 338,600 

Environmental Grant (full year). 10,356 

Community Infrastructure Levy (CiL) 
Payment 

26,163 

Total 375,119 

 
 Income to 31st January 2022 

Cost Centre 
Actual 
income 

Annual 
Budget 

Estimated income to 
31st January 2022* 

Admin 138 100                              83  

Allotments** 948 875                            875  

North Heath Hall 42,343 50,000                       41,667  

Holbrook Tythe Barn 18,580 30,000                       25,000  

Multi Court Lettings 15,244 20,000                       16,667  

Roffey Millennium Hall 43,514 60,000                       50,000  

Total 120,767 160,975 134,292 

 
Expenditure to 31st January 2022 

Cost Centre 
Actual 

Expenditure 
Annual 
Budget 

Estimated 
expenditure to 31st 

January 2022* 

Admin*** 35,897 50,120                       43,350  

Grants 5,780 10,000                        8,333  

Burial 5,596 6,750                         5,625  

Personnel 228,217 315,450                    262,875  

Planning, Env, Trans 0 2,250                        1,875  

Allotments 653 1,575                        1,313  

Amenity, Recs & Open 
Spaces 

28,401 52,995                      44,163  

North Heath Hall 13,164 28,421                      23,684  

Holbrook Tythe Barn 12,067 22,196                       18,497  

Roffey Millennium Hall 19,718 37,888                       31,573  

Total 349,493 527,645 441,288 
 

*Total cost centre budget for 2021/22 divided by 10/12ths. 
**Allotment invoices are sent out annually. The full income is expected by the end of April. 

***includes insurance estimate of £9,500 paid in one instalment. 



Members NOTED the following report from the Clerk: 
 
Income  
Income continues to remain lower than that which would be expected for this 
time of the year, with a difference of £13,525. The gap between anticipated and 
actual income has continued to decrease slightly from 13% of expected income 
at the end of December to 10% at the end of January. Income has been 
boosted by the receipts from the NHS for the vaccination centre but with their 
use of the building finishing at the end of February, there will be no further 
income from this source.  
 

Expenditure 
Significant savings have been made on staff costs, general maintenance and 
Open spaces. All necessary Health & Safety work has been carried out and 
ongoing necessary inspections and servicing is continuing. As we approach the 
end of the financial year it has been necessary to undertake maintenance 
activities outside of the  Health & Safety remit but remaining within the 
forecasted expenditure for the year, as restricting works to only those necessary 
under Health & Safety was unsustainable and could have led to higher costs in 
the longer term if repairs are put off until they reach the Health & Safety 
threshold. The gap between actual and anticipated expenditure, has remained 
steady at 21% at the end of month 10.  
 

Reserves  
On 31st January 2022 the remaining funds including General Reserves stood at 
£332,134 and there were additional Ear Marked Reserves of £248,895.  
 

Summary 
As mentioned above, there is £13,525 less income than budgeted for in the 
year to date but this is offset by £91,795 less expenditure. The overall position 
is that expenditure after income is about £78,270 less than anticipated at this 
time of the financial year. There are adequate reserves to cover 6 months 
running costs.  
 
(i) The Council NOTED the Financial Report to 31st January 2022.  
(ii) The Council AGREED the expenditure list for January 2022 for £32,118.01 

as circulated with the Clerk’s report and as published on the website.  
 

Fee Listings 2022/23 
Members were advised that normally, the review of fees would have gone to 
either the Property or the Finance and Administration Committees before 
approval by Council but due to the timings it has been necessary to place on 
the Agenda for this meeting.  
 
Having reviewed the two alternatives as circulated with the Agenda, Members 
RESOLVED to an increase of 5% to the Fee Listings for 2022/23.   

 
FC/681/22 Annual Parish Meeting 
 Members discussed the programme for the scheduled Annual Parish Meeting 

(APM) on Monday 25th April 2022 and subsequently AGREED that : 
 

▪ The Meeting should be held at Roffey Millennium Hall 
▪ Invitees should include a represent from Sussex Police to speak about 

local policing matters. 



▪ That a visioning exercise should be included on the Agenda for the 2023 
APM to inform the review of the Business Plan after the next election.  

 
FC/682/22 Annual Review of the Council’s Internal Control Procedures and Practices   
 Having received as Appendix 4 to the Agenda the draft Statement of the Parish 

Council’s Internal Controls, Members reviewed the financial management and 
system of internal control and subsequently RESOLVED to : 

 
(i) APPROVE the Statement of the Parish Council’s Internal Control 
(ii) AGREE that the financial management was adequate and effective 
(iii) AGREE that the Council has a sound system of internal control which 

facilitates the effective exercise of the Council’s functions. 
 

FC/683/22 Queen’s Green Canopy 
   Members received the Notes of the Queen’s Green Canopy (QGC) Working 

Party meeting on 25th January 2022 as circulated with the Agenda.  
 
 Members also noted that HDC had now advised that they would be willing to 

purchase a specimen tree for each Parish to commemorate the Queen’s 
Platinum Jubilee. 

 
 Members were also advised that a resident had been in touch to advise that 

they had secured funding to purchase a tree for planting at Earles Meadow and 
that a response had been sent, thanking them for the offer but advising that the 
Parish Council already had plans underway to commemorate the Jubilee 
through the QGC.  

 
 Following discussion, it was AGREED :  

(i) A specimen tree, possibly a Snow Queen Birch, be acquired from HDC   
and planted in line with the existing Silver Birch at Holbrook Tythe Barn 
together with a commemorative plaque, funded by the Open Spaces 
Budget. 

(ii) Watering and care of commemorative tree to be undertaken by the Parish 
Council caretakers at HTB.  

(iii) Advice be sought from HDC regarding suitable trees and exact locations for 
planting of free saplings at Earles Meadow and Amberley Close open 
space.  

(iv) Planting at Earles Meadow to be in a cluster to extend the “Green Canopy”. 
(v) Funding be approved for any planting stakes/protection for the saplings 

from the Open Spaces Budget. 
(vi) After exact locations at Earles Meadow have been determined and agreed, 

to seek assistance from the Conservation Group for the planting and 
subsequent watering. 

 
FC/684/22 Community Infrastructure (CIL)   
  The Notes from the CIL Working Party Meeting held on 22nd February had been 

circulated with the Agenda.   
 
Discussion took place regarding the benefits of the RTPI unit and whether it 
was good value for money. Following the debate, it was subsequently AGREED 
to APPROVE the recommendations of the CIL Working Party for expenditure as 
follows :- 

  i. Allocated for outdoor gym equipment project £5,000 



 ii. Replacement fencing at Birches Road Play Area £17,000 

 iii. 2 no picnic benches at Birches Road Play Area £1,600 
 iv. 1 no “Eden” type RTPI unit at bus stop south of 

Norfolk Arms on Crawley Road 

£5,000 

 v. Replacement and relocation of goal posts at 
Amberley Close Open Space 

£2,000 

 
FC/685/22 Policies  
 The policy under review had been circulated with the Agenda and it was 

subsequently RESOLVED to adopt the reviewed policy as follows : 
a) Flag Flying Policy with the inclusion of :- 

• 14th June 2022 - 40th anniversary of the end of the Falklands War  

• 3rd September (all years) - Merchant Navy Day  

• 15th September (all years) - Battle of Britain  
 
It was also AGREED that a Sussex Flag be purchased.  

 
FC/686/22 Correspondence  
 The Council NOTED correspondence list 1 as circulated with the Agenda and 

list 2 issued immediately prior to the meeting, covering the period 13th January 
2022 to 3rd March 2022.  

 
FC/687/22 Exclusion of Press and Public 

Members RESOLVED that the Press and Public be excluded from the meeting 
in accordance with the Public Bodies (Admission to Meetings) Act 1960, s1, for 
reasons of confidentiality as the following discussion items relate to contractual 
tenders.  
 

FC/688/22 Grounds Maintenance Contract  
 Members had received the confidential report including details of the quotations 

and subsequently RESOLVED to accept the quotation from Company A at an 
annual cost of £19,469. 

 
FC/689/22 Date of next meeting 
 The next Meeting would be the Annual Meeting of the Council scheduled to take 

place on Thursday 5th May 2022 (Scheduled). Cllr. Knight offered apologies in 
advance for this meeting.  

 
 
There being no other business, the Chairman closed the meeting at 8.34pm.  
 

 

Signed  ………………………………………. 

 

Date ………………………………………….. 

 


