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NORTH HORSHAM PARISH COUNCIL 
MINUTES OF A MEETING OF THE PROPERTY COMMITTEE 
HELD ON 7Th APRIL 2022 AT ROFFEY MILLENNIUM HALL 

 

Present: Councillors K. Burgess, J. Davidson, R. Ginn, R. Knight, D. Mahon,  

R. Millington*, D. Searle, A. Shine*, J. Smithurst* and S. Torn. 

* denotes absence 

In attendance: Vivien Edwards - Deputy Clerk  

 

PR/157/22 PUBLIC FORUM 

 There were no members of the public present. 

 

PR/158/22 APOLOGIES FOR ABSENCE 

 The Council received apologies and reasons for absence from Cllr R Millington, Cllr 

A Shine and Cllr J Smithurst. 

 

PR/159/22 DECLARATIONS OF INTEREST 

 Cllr D Searle declared a personal interest in PR/170/23 as he lives close to the 

property involved. 

 

PR/160/22 MINUTES OF THE PREVIOUS MEETING 

 The minutes of the meeting held on 2nd December 2021 were AGREED as being a 

correct record and were signed by the Chairman.  

 

PR/161/22 CHAIRMAN’S ANNOUNCEMENTS  

 Members were advised that quotations are being obtained for a reinstatement cost 

assessment for premises owned by North Horsham Parish Council, as required for 

insurance purposes.  

 

Following the storm in February, Jake Strutt was asked to conduct a visual 
inspection of the Veteran Oak tree at Earles Meadow and he reported back that, as 
far as he can tell, there has been minimal damage, He considers that the tree is in 
good condition and reducing it last year saved there being any serious wind 
damage. There is light tension on the upper braces as previously and no strain on 
the lower braces. There is a small amount of bark damage, but he thinks that may 
have been caused by squirrels who live in the tree. The bud density is looking 
promising.  
 
He recommended that a full inspection is carried out in the summer when the tree 
is in full leaf.  
 

PR/162/22 FINANCE  

 It was pointed out that, in the report circulated, the figure for estimated expenditure 

to 28th February 2022 should be corrected to £336,833. 

  

With this amendment, it was RESOLVED to note the Committee Budget and 

Financial Report to 28th February 2022. 



Property Committee Meeting –Minutes – 7th April 2022 
SD/Property Civic/Minutes /2022 

147 
 

 PR/163/22 COMPLETED WORKS SINCE THE LAST UPDATE 

 (a) Roffey Millennium Hall 

  (i)  Gutter and drains cleared 

  (ii) Intruder and fire alarms serviced 

  (iii) Lift – quarterly service visit and 6 monthly insurance check. No 

problems 

  (iv)  Some taps replaced  

  (v) Lightening Conductor serviced – urgent safety repairs required. 

These have now been carried out and a Pass certificate issued   

  (vi) Legionella Testing – no issues identified 

  (vii) Lights in Cowdray replaced with new LED lights.  Those of the old style 

that were still working were used to replace those that were not 

working in other rooms.  

 (b) North Heath Hall and surrounding area 

  (i)  Gutter and drains cleared 

  (ii) Intruder and fire alarms serviced 

  (iii) PET inspection carried out – some remedial work required. Quote 

requested. The quote has now been received and the remedial work 

will be carried out in the next few weeks  

  (iv) Internal decoration of some areas 

  (v)  Stage lights PAT tested, and safety checked 

  (vi) Legionella Testing – no issues identified 

  (vii) Fire extinguishers and fire blankets serviced. 

 (c) Holbrook Tythe Barn and surrounding area 

  (i)  Gutter and drains cleared 

  (ii) Intruder and fire alarms serviced 

  (iii) External Notice board painted 

  (iv) Internal decoration of some areas 

  (v) Legionella Testing – one minor problem identified 

  (vi) Misc. building works and repairs including repointing around the fire 

door exit of the Wallace Room 

  (vii)  Lamps replaced in two streetlamps in main car park  

  (viii) The boiler has been temporarily repaired and a quote has been 

requested for a permanent repair.  

 (d)  Play Areas  

  (i) Birches Road – broken fence spur repaired  

  (ii) Tythe Barn – Zip Wire, replaced shackle on pin wire.  

 (e) Multi-courts 

  (i) Regular maintenance visit.  

 (f) Tree Work 

  (i) Cherry Tree Walk – part of tree fell down in the storm. Remainder 

felled as it was a health and safety risk  

  (ii) Earles Meadow – tree over footpath removed 

  (iii) Amberley Open Space - various fallen branches/small trees damaged 

in the storm have been removed. 
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 (g) Open Spaces 

  (i) Riverside Walk by North Heath Hall - the bank has started to erode in 

one area exposing some metal work, which has now been made safe. 

The bank and remedial work have been inspected by Cllrs R Knight 

and D Searle who advised that the area should be inspected regularly 

for further erosion, but otherwise no further work was required.   

 (h) Benches at Gorringes Brook and North Heath Lane 

  (i) These have been installed. 

  

It was RESOLVED to note the completed works and any relevant verbal updates 

provided at the meeting.   

 

PR/164/22 ON-GOING AND PLANNED WORKS 

 (a) Roffey Millennium Hall and surrounding area  

  (i) Internal decorating required - rescheduled to be done in August to 

coincide with lights being replaced 

  (ii) Lights in North and South Hall to be replaced – scheduled for August 

  (iii) Front door + some other internal doors to have locks repaired or 

replaced 

  (iv) Some window catches to be repaired or replaced 

  (v) Fire extinguishers to be serviced 

  (vi) Roundel to be repainted. 

 (b) North Heath Hall 

  (i) Partition wall to be serviced  

  (ii) High level fascia board to be replaced – blown off in storm. See 

PR/165/22. 

 (c) Holbrook Tythe Barn and surrounding area 

  (i) Broken manhole cover to be replaced. 

 (d) Play areas  

  (i) Birches Road 

• Two picnic benches to be installed (CIL).  

Ready for delivery, to be installed in the next few weeks    

• Fence around play area to be replaced (CIL). 

 (e) Multi-Courts  

  (i) PET testing to be caried out on floodlights.  

This was carried out before the meeting and it was reported to 

members that the engineers on site, had reported that significant 

remedial safety work was required. A full report and quote for the work 

has been requested urgently.  

 (f) Tree Work 

  (i) Tree at Earls Meadow damaged in the storm may need to be felled.  

 (g Open Spaces 

  (i) Amberley Open Space - existing goal posts are to be removed as they 

are a safety risk and new goal posts are to be installed the other side of 

the play area (CIL).  
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Delivery of the goal posts has been delayed due to problems sourcing 

the materials. 

 (h) Bus Shelters 

  (i) Churches Road – to be repainted 

  (ii) Bartholomew Way and North Heath Lane –to be made good (including 

bench).  

 

 

 

It was RESOLVED to note the on-going and planned works and any relevant verbal 

updates provided at the meeting.   

 

PR/165/22 TO RATIFY DECISIONS MADE FOR URGENT WORK TO BE CARRIED OUT 

  

It was AGREED to ratify the following decisions: 

(i) Repair of UPVC fascia at North Heath Hall following the recent storm. 

Cost £1,570 + VAT to be funded out of repairs and Renewals Reserve. 

 

(ii) The periodic electrical test (PET) of the floodlights at the MUGAs. Estimated 

cost £2,000 + VAT to be funded out of the Multicourt Maintenance Budget.  

 

(iii) Repair of the lightening conductor at Roffey Millennium Hall.  

Cost £1,208+ VAT funded out of the Repairs and Renewals Reserve.  

  

PR/166/22 EARLES MEADOW UPDATE 

 Following a site meeting with the Chairman of the Property Committee, the 

Facilities Officer and an officer from the Earles Meadow Conservation Group 

(EMCG), the EMCG offered to fill in the deep ruts that run adjacent to the 

boardwalk near the railway line.  

 

They also agreed to make safe one of the existing boardwalks that was in a poor 

condition and extend the natural pathway around the walkway to stop the ground 

deteriorating further. This will involve making good the ground by levelling it with 

topsoil provided free of charge by Cllr R Knight. Once the work is completed it was 

recommended that the Parish Council consider removing the boardwalk. 

 

Members were updated on progress of the work and photos were circulated to 

show the work that has already been completed by EMCG.  

 

 It was AGREED to note the excellent work being carried out by the Earles Meadow 

Conservation Group and to pass on thanks from the Parish Council for all their hard 

work.  

 

Given that the boardwalk has been made safe, it was decided to delay any decision 

about whether it should be removed until work to the area has been completed.  
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PR/167/22 TO REVIEW THE TREE WORKS POLICY AND THE BUS SHELTER POLICY  

 The policies under review had been circulated with the agenda and it was 

subsequently RESOLVED to recommend the following policies to the Parish 

Council, for adoption:  

(i)  Tree Works 

(ii) Bus Shelters  

 

PR/168/22 APPLICATION TO HOLD A NEIGHBOURHOOD GATHERING ON AMBERLEY 

OPEN SPACE TO CELEBRATE THE QUEEN’S PLATINUM JUBILEE 

 Members considered a request from a member of the public to use Amberley Open 

space to hold a gathering to celebrate the Queen’s Platinum Jubilee.  

 

 It was AGREED to allow a gathering on Amberley Open Space to celebrate the 

Queen’s Platinum Jubilee subject to conditions in the Open Spaces Policy being 

adhered to and guidelines, provided by Horsham District Council, followed.   
 

PR/169/22 EXCLUSION OF PRESS AND PUBLIC 

 Members RESOLVED that the Press and Public be excluded from the meeting in 

accordance with the Public Bodies (Admission to Meetings) Act 1960, s1, for 

reasons of confidentiality as the following discussion items relate to possible legal 

disputes and contractual tenders 

 

PR/170/22 INSURANCE ISSUES 

 Members NOTED the updates regarding the following issues: 

(i)  Earles Meadow - Oak Tree 

(ii) Riverside Walk 
 

PR/171/22 THREE YEARLY TREE INSPECTION  

 It was RESOLVED to appoint Connick Tree Care to carry out a walkover tree 

survey, on seven areas of land owned by the Parish, on all trees over 150 mm in 

stem diameter and measuring 1.5 m above ground level and to provide a written 

report detailing the findings together with a management recommendation and 

priority rating for any work required.  
 

PR/172/22 Members noted that the next meeting is scheduled to be held on Thursday 9th 

June 2022.   

 

There being no other business, the Chairman closed the meeting at 8.10 pm  

 

….…………………………………    Chairman   …………………………………… Date 

 


