
 

 

               

 

 NORTH HORSHAM PARISH COUNCIL 
 

  MINUTES OF THE MEETING OF THE PERSONNEL COMMITTEE  

HELD AT ROFFEY MILLENNIUM HALL, CRAWLEY ROAD, HORSHAM 

ON TUESDAY 29th MARCH 2022 COMMENCING AT 10am  
 

 

Present :  Cllr A. Britten, Cllr J. Gough, Cllr D. Mahon, Cllr T. Rickett B.E.M.,     

Cllr S. Torn*, Cllr R Turner* and Cllr S. Wilton (* denotes absence) 
 

In attendance :  Sarah Norman - Clerk to the Council 

 
PER/268/22 

 
Public Forum. 

 There were no members of the public or press in attendance. 
 

PER/269/22 Apologies for absence. 
 No apologies had been received from Cllrs. Torn and Turner. 

 
PER/270/22 Minutes. 
 The Minutes of the meeting held on 21st February 2022 were agreed and 

signed by the Chairman as being a true record.   
 

PER/271/22 Declarations of Interest. 
 There were no Declarations of Interest.  

 
PER/272/22 Exclusion of Press and Public 
 It was RESOLVED to exclude the Press and Public from the meeting in 

accordance with the Public Bodies (Admission to Meetings) Act 1960, s1 for 
reasons of confidentiality as the following agenda item related to staff 
matters. 
 

PER/273/22 Staff Recruitment 
 The Clerk updated Members that to date, 7 recruitment packs had been 

requested and 3 returned, copies of which were available at the meeting.  
 
As Members were aware, to ensure impartiality when considering the 
candidates, Trevor Leggo from WSALC would be attending the interviews 
via Zoom, booked for Tuesday 12th April between 10am and 1pm - with a 
maximum of 4 interviews in that period. Members AGREED to expenditure 
for the cost for Mr. Leggo’s involvement in the interview stage whilst nothing 
that unfortunately the information on costs had not been received in time for 
the meeting.  
 
With regard to the actual interviews, Members agreed previously that the 
candidates prepare a presentation to Members, and it had been suggested 
that this be on Youth provision. However, the Clerk reported that, on 
reflection, she suggested that the presentation for 5 to 10 minutes be on the 



 

 

subject of “The importance of a positive Health & Safety culture in the Parish 
Council”, explaining that as the Deputy Clerk has day to day responsibility 
for  the  management of the  buildings and  the open  spaces, they therefore 
must have a knowledge and understanding of the importance of Health & 
Safety in all that the Parish Council does. The Parish Council’s 
responsibilities to all those that use or work in our buildings and open 
spaces is of the highest priority, and it would be good to hear the candidates’ 
thoughts on the issue.  
 
Members discussed the programme for the interviews, and it was noted that 
the questions used for the Clerk’s recruitment were available and it was 
AGREED that these would be circulated for consideration. The three-person 
panel would then score the responses to these questions to enable the 
“ranking” of the applicants. The situation of none of the interviewees being 
suitable was discussed with the consensus being that no appointment would 
be preferable to a less than satisfactory appointment, with the position 
having to be republicised.  
 
Discussion  also took place about the practicalities of using Zoom for the 
interviews and it was suggested to hold a practice session with Mr. Leggo 
before the day. if his diary permits.  
 
The Clerk informed the Committee that she would now liaise with Mr. Leggo 
on the application received so far with an update after the closing date of 
31st March, and keep Members advised accordingly.  

 
PER/274/22 Next Meeting  

Whilst the next scheduled Personnel Committee Meeting was for 19th May 
2022, Members NOTED that another meeting would be held after the 
interviews on 12th April.  
 

 
 There being no other business, the Chairman closed the meeting at 10.26am. 
 
 
 
………………………………..  Chairman                 ………………………………..  Dated 
 


