
RMH Caretaker/Cleaner and Litter Warden - Job Description 
February 2023 

 
NORTH HORSHAM PARISH COUNCIL 

 
POSITION   Caretaker/Cleaner and Litter Warden : part-time 
 

PLACE OF WORK  Roffey Millennium Hall, Crawley Road, Horsham 
     

HOURS Shift Pattern: 4 days on/4 days off (37 hours per four day shift) 
 

JOB DESCRIPTION 

To undertake caretaking and general maintenance duties at Roffey Millennium Hall and 
elsewhere in the area of North Horsham Parish Council as may be required, to include: 
 
SUMMARY OF DUTIES 
 
1. To carry out all daily, weekly, monthly cleaning tasks as specified using equipment and 

materials provided by the Council. 
 

2. To adhere to the safe and proper use/storage of all cleaning materials and mechanical 
cleaning equipment. 
 

3. To liaise with the Facilities Officer to ensure that the site is stocked with all necessary 
supplies. 
 

4. To meet with external contractors as required. 
 

5. To welcome hirers to the hall and be of general assistance as required by the hirer. 
 

6. To secure the building and set the alarm when it is not occupied. 
 

7. To notify all hirers of fire procedures, location of First Aid equipment, emergency phone, 
accident book, use of kitchen equipment etc. 

 

8. To ensure that all accidents are recorded in the premises Accident Book. 
 

9. To notify the Facilities Officer of any breakages, damage or defects with kitchen equipment, 
other equipment or the building, including external grounds, fences, lighting and paths. 

 

10. To maintain outside entrances and areas to include sweeping and litter collection, including 
keeping entrances/exits clear of snow and ice when appropriate. 

 

11. To carry out minor maintenance tasks. 
 

12. To undertake daily effective litter picking duties within the area of North Horsham Parish 
Council. 

 

13. To notify the Facilities Officer of any damage or defects to litter picking equipment that may 
occur, or any damage or defects to any Parish Council own property. 

 

14. To undertake such training, as may be required. 
 

15. To undertake any other duties that may be reasonably required by the Facilities Officer or 
Deputy Clerk.   


